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Section 1 Overview

1.1 Project Background

ICT2.0@HRDF is an ICT project recently embarked by PSMB with the objective to upgrade its overall IT
systems and hardware based on the strategic implementation roadmap stated in PSMB’s ICT Blueprint.

In line with the Malaysian Government’s aim to have “90% services available anytime anywhere”, the
upgrade will be desired to achieve the following:-

Enhance technology for the future of the organisation

Increase efficiency in processes

Provide integrated and consistent information

Ease of reporting

Increase user friendliness of the system

Ease access to data

Increase the organisation’s ability to provide better customer service
Increase security data

ONoOU~WNE

Apart from the major IT hardware upgrade, ICT2.0@HRDF includes newly developed as well as
upgraded key systems that will give solutions to the already identified challenges. Listed below are the
systems:-
1. HRDF Core System (replacing Informix, EIS, TPIS, Online Application, HRD Programme Library)
2. HRDF Portal (enhanced and upgraded)
3. Employee Self Service Portal (ESS, enhancement from the current e-HR)
4. Finance, Accounting, Asset, Procurement and Inventory System
(FAAPI, replacing HumanBase)
Human Resource Management System (HRMS, replacing HumanBase)
Dashboard Reporting.

oo

1.2 About This Guide:

This Guide is a reference to employers on the followings:
Registration with PSMB

Levy and Payment of the Levy

Grants Application

Claims

1.3 Who Will Be Using This Guide:

This guide is written for external users, specifically employers who will be accessing the HRDF system for
all activities starting from registration until claims.
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Section 2 Workflow Common Functions

2.1 View Inbox/Outbox

When to use@:
When Employers receive an application from PSMB, the application form will be in the Workflow Inbox.

Which icon @:
The ‘Inbox’ icon is as shown below:

Steps @:
Follow the steps below to view record in the workflow inbox.

Work: List

Ii’|

* [@lnbox
LFile
O Intimation
M Approved Files

¢ [ Outbox

Screen ‘Inbox’

Step 1: Double click on ‘Inbox’ icon.
Result: Screen ‘Work List’ is displayed as shown above.

Record Room Search File/Correspondence

Work List o
¥ Ginbox
o File — Search
O Notifications
O Approved Files Received Created Received
Received
[ All Pending Tasks Sr. Ho. ‘ Subject ‘ Document Number ‘ Description ‘ From ‘ . in ‘ From ‘ Status
- @ Outbox Employee Office Office
o File 1 Employee De- | 2014/1/21210/20794 Employer Deregistration HONG NAM 06/01/2014 PSMB Office PSMB Office Pending
™ Notifications Registration INDUSTRY (M) 1818
Form SON BHD
[439943M]
2 e Grant S196PTHAZ0143514 Request For Grant ALPHA 0610172014 PSHB Office PSHB Office: Pending
Application INDUSTRES SDN | 16:33
Form (NHRC BHD

THA (Training
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Items Descriptions:@
The ‘Work List’ items are described below:
No Work List Items Descriptions
1 Inbox - File To view all forms being sent to employers by PSMB.
2 Inbox - Notifications To view auto notification which being sent to
employers by PSMB.
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2.2 Open Application

When to use@:
When Employers need to access any menu related to the module, they need to access it from the
Application icon.

Which icon @:
The ‘Application’ icon is as shown below:

Applications

When clicking on the ‘Application’ icon, the following menu screen is displayed:
Note: The menus that can be seen depending on the access right given to Employers.

l Applications

+ 21 Applications
b [ Complaint
v @ Event Management
v @ Payment Gateway
0 Lewvy
b @ Apprenticeship
v @ Profile Management
¢ @ Survey Management
b Claim
b (@ Special Trust Fund
b @ Legal Management
b [ Grant
O View FAPPI Responce
¢ @ Scheme Configurations

O Template Configuration
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Section 3 General Flow

3.1 General Processes Related to Employers

Below is the general process flow which employer can execute once employers have registered with
PSMB.

Pay Levy /

Make
Claims

Register
with PSMB

Apply Grant

Levy Arrears
/ Interest

EMPLOYER PSMB

General Processes related to Employers

The above diagram shows the general process for employers before they can apply for grants and make
claims. This guide is sectioned into few parts — Employer registration, Levy, Grants & Claims.

Below are the general descriptions of the above diagram:
1. System provides online registration of employer from HRDF Portal. Online form is based on Form 1.
2. Employer will be able to check registration status of the application through portal.

3. System will provide email notification for success registration on (login) user ID & password for
accessing HRDF Portal. If no email, PSMB will send details in printed copy via pos to employer.

4. Base on Small/Medium/Large company category, employer will need to pay Levy to PSMB.

5. Employer is entitled to apply for Training Grants with PSMB, and then can submit claims to PSMB
accordingly.
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Section 4 List of Functions

\ 4.1 List of Functions Related to Employers

Before :
. After Login
Login
Employer Update
=l Registration — Employer
(Form 1) Profile
Potential Liable Change of
— Employer — Employer
(Form 1A) Information
View Employer
—| Registration Dere ?strition
Status g

|| E-Disbursement
Form

|| Training
Program Listing

View SBL
— Training
Program Listing

List of Functions related to Employers
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Section 5 Employer Registration

\ 5.1 Employer Online Registration Flow

Filliln Form 1 with

Access HRDF Portal Supporting Submit

Documents

EMPLOYER

PSMB

\ 5.2 Employer Registration

Pre-requisite: Employer must already be registered with SSM in order to get MyColD.
An eligible employer shall submit the Registration of Employer Form (Form 1) to PSMB. This section will
guide employer on how to submit employer registration form to PSMB, via online.

Employer Registration (Form 1)

Employer
Please select the type of registration =
MyColD

— Terms and Condition

Please Note : This is a sample text for Terms and Conditions.

PSMBE was incorporated on 16 May 2001 under the Pembangunan Sumber Manusia Berhad Act, 2001. Section 13({1) of the PSMB Act 2001 stipulates that every employer who is covered under the Act is required o register with
PSMB within such time and manner as may be prescribed. Regulation 4(1) of the PSMB Act 2001 states that an employer to whom the Act applies shall submit the Registration of Employer Form (Form 1) to PSMB within thirty

(30) days after this regulation comes into effect. Any employer who is convicted for not registering with PSMB may be fined up to an amount not exceeding RM10,000 or an imprisonment for a period not exceeding one year
or both (Section 13 (2)).

Name
IC/Passport No

Designation
Nationality

Present Address ©

Address

Postcode - City
State

Kuala Lumpur v -

Country

Malaysia ~| -

Reset
ontact

Telephone No.
Fax No.

Email

Reset
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v

[ copy Address From Select -

Address [

Postcode *

Country Malaysia =
Post Box No.

City 7

State Kualz Lumpur =

Telephone No. .

Fax No.

Email -

Year in which Business Or

Company was Regi :

Type of Ownership

Enterprise Name

Industry Sector Select *

Sector Code --Select-- .

Description/industry Type

[ copy Address From Select ~

Address

Postcode *

Country Malaysia *

City =

State Kuala Lumpur *

Commencementof EnterpriseDate | [],

e I
on Form 24

Total Number of N
E on ission Date ‘ -
Date of Attaining the Number of

Employees (Only for Citizen(s) of

Malaysia) as specified under the l:m *
First schedule of Act

Total Amount of Wages Paid to

Employees (Only for Citizen(s) of

Molayia i the Proviosatonth | |*

Total Number of Employees (Only

Submission Date

Total on issit

Date L I
Total Number of Employees (Only

for Citizen(s) of Malaysia)inthe | |«

Previous Month

F— —

Attach File ‘ ” Browse_.
MNote : Maximum ZME Allowed {Only .JPG,.JPEG,.BMP,.GIF, PNG,.TIF .PPM,.DOC,. DOCX,.PDF,.RTF, XL 5, XL 5X, TXT,.PPT,PPTX, PP 5X are allowed)
File Description |:| Attach File | Browse

Note : Maximum 2MB Allowsd (Only .JPG,.JPEG, BMP, .GIF, PNG, TIF [PPM,DOC, DOCX, PDF, RTF, XL S, XL5X, TXT, PPT, PPTX, PP SX are allowed)
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Board of Directors

Board of Director's Personal Details *
Name
Nationality Select Tv]
IC/Passport No. B Designation

Board of Director's Address Details =
[ copy Address From [
Address
Postcode B City
Country Malaysia [v] = State Kuala Lumpur [v] »

Board of Director's Contact Details *

Telephone No.

Email

Form 1 Screen
Follow the steps below to register with PSMB via HRDF Portal.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >’Employer Registration (Form 1)’.
Result: The above screen (Form 1) is displayed.

Step 2: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 3: Click on the ‘Submit’ button.
Result: A message ‘Your Request Has Been Submitted Successfully’

Step 4: Click on the ‘OK’ button.
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Section 6 View Registration Status

6.1 View Registration Status

This section will guide employer on how to check the registration status with PSMB.

Close

Employer Profile

Employer Profile
MyColD i Company Name
lote: Please enter the name of company based on registration with SSM

Search

Employer Status
Employer Status

Screen ‘View Registration Status’
Follow the steps below to view status of registration.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >View Registration Status’.
Result: The above screen is displayed.

Step 2: Key-in the ‘MyColD or Company Name, then click on the ‘Search’ button.
Result: The employer status is displayed under ‘Employer Status’ as shown below:

Employer Status
Employer Status APPROVED

Note: Mandatory fields are mark with (*).
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Section 7 Potential Liable Employer Registration

7.1 Potential Liable Employer Registration
Pre-requisite: Employer must have already been registered with SSM in order to get MyColD.

An employer who is potentially liable (has not yet registered with PSMB), will receive Form 1 and 1A and
notification letter. Once employer received the notification, the employer will need to submit the forms to
PSMB. This section will guide employer on how to submit the online forms to PSMB.

Follow the steps below to register as Potential Liable Employer.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >’Potential Liable Employer Registration
(Form1A).

Result: The above screen is displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Double-click on the record.
Result: Potential Liable Employer Registration (Form 1A) is displayed as shown below:

Employer Profile

Reference ID 122

MyColD

Company Name Syarikat ABC SDN
*Please enter the name of company based on registration with S5M
Employer Contact Person Details *
Name
ICiPassport No. P Designation
Employer Address *
Address no 80, tower A
Postcode 55100 | « City kajang
Country Malaysia [v] = State Kuala Lumpur [v] =
Employer Contact *

Telephone No.
Fax No.

Email

Business Profile
Industry Sector
Type of Industry/Business/Activity
No. Of Employees
a) Malaysian Citizen
b) Mon Malaysian Citizen
c) Total Employees

Company Paid Up Capital.

Please mark in the appropriate box

60392830033

gary@mail.com

manufacturing v

food market

100
50
150

© Less than RM2.5 million " RMZ2.5 million and

Above
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[ FormiA
File Description Attach File Browse
Add Attachment
Note : Maximum 2IB Allowed (Only .JPG,.JPEG,.BMP, GIF .PNG,.TIF,.PPIA,.00C,.DOCX,.PDF .RTF,.XL 8, XL 8X,. TXT,.PPT,.PPTX,.PPSX are allowed)
Description ‘ File Name Actions
training_program.txt training_program.bet Remove / View

Screen ‘Potential Liable Employer Registration (Form1A)’

Step 4: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 5: Click on the ‘Submit’ button.
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Section 8 Update Employer Profile

8.1 Update Employer Profile

Pre-requisite: The Employer should have already been registered with PSMB.

If there is any information changes related to company profile (i.e. Change of Address, Company Name,
etc), employer needs to update the changes by filling up an online form.

This section will guide employer on how to submit new updates on company details as shown on below
screen.

Select Type of Changes

" Change of Address

" Change of Company Name

" Change of Contact Person

" Change of EmailiChange of Telephone/Fax No.
" Change of Paid Up Capital

Hext Cancel

Screen ‘Update Employer Profile’

Follow the steps below to update employer information. The information that can be updated is as shown
on the above screen.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >Update Employer Profile’.
Result: The above screen is displayed.

Step 2: Select the radio button for type of changes then click on the ‘Next’ button.

Step 2a: If you select ‘Change of Address’

Save Close

— Old Address

Mailing Address 1A, Jalan 5516
Menara XYZ
Gomhbak Setia

Post Code 47100
City Gomhak

State Kuala Lumpur
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— New Address *
Address
Postcode = city
Country WMalaysia . State Kuala Lumpur =
Attachment *
File Description Attach File Browse...

Add Attachment

Note - Maximum 2MB Allowed {Only .JPG, JPEG, BMP, GIF, PNG, TIF, PPM, DOC, DOCX, PDF, RTF, XLS, XLSX, TXT, PPT,_PPTX_PPSX are allowed)

Screen ‘Change of Address’

Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 2b: If you select ‘Change of Company Name’

Save Close

——  Hew Company Name

Old Employer Name Syarikat Employer Bhd
New Employer Name 3
File Description Attach File Erowss
Add Attachment

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG, TIF .PPM,.DOC, DOCX,.PDF, RTF,.XL5, XL SX,. TXT,.PPT,.PPTX, PPSX are allowed)

Screen ‘Change of Company Name’

Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 2c: If you select ‘Change of Contact Person’

Save Close
Change of Contact Person

— Contact Person

Hame
Designation
Telephone No

Email *

Name ‘ Designation | Telephone No Email Actions

En Ahmad CompanySecratary 03454545 ahmad@acme.com View / Edit/ Delete

Screen ‘Change of Contact Person’

Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 2d: If you select ‘Change of Email/Change of Telephone/Fax No.’
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| Old Contact Details

~——  0Oid Contact

Mobile No. 112232344556677889900
Fax No.

Email XyZ.Co@com.my

| Hew Contact Details

— Contact -

Mobile No.
Fax No.

Email

Reset

Screen ‘Change of Email/Change of Telephone/Fax No.’

Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 2e: If you select ‘Change of Paid Up Capital

Save Close

Mew Paid Up Capital

Old Paid Up Capital 2400000.00

MNew Paid Up Capital

Screen ‘Change of Paid Up Capital’

Fill-in the form.
Note: Mandatory fields are mark with (*).
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Section 9 Employer Deregistration

9.1 Employer Deregistration

Pre-requisite: The Employer should have already been registered with PSMB.

Under certain circumstances (closed company, activities not covered under Act, reduction of number of
employees or company merging) employer who needs to de-register with PSMB will need to submit Form
4 to PSMB. This section will guide employer on how to do de-registration for Employer HQ and Branch.

Submit Close

Employer De-Registration

Application Information

MyColD Employer

Company Name Syarikat Employer Bhd
Name o
Nationality Select Vo
IC/Passport No. - Designation
Personal Contact *
Mobile No.
Email
De-Registration Information *
Reason Select V] -
Form 4 Date ] .
Remarks
Attachment
Attachment
File Description Attach File Browse...

Add Attachment

Note : Maximum 2MEB Allowed (Only JPG, JPEG, BMP, GIF, PNG,TIF, PPM,.DOC, DOCX,.PDF, RTF, XL, XLSX, TXT, PPT, PPTX, PPSX are allowed)

Mo record found

Screen ‘Employer De-registration (Form 4)’
Follow the steps below to deregister with PSMB via HRDF Portal.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >’Employer De-registration’.
Result: The above screen is displayed.

Step 2: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 3: Click on the ‘Submit’ button.

Important 5%
When PSMB Officer approved the deregistration application, employer will receive notification in the
‘Inbox’. Refer to the ‘Workflow Common Function’ section on how to view Inbox.

The ‘Inbox’ icon is as shown below:
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Section 10 Change of Employer Information

10.1 Change of Employer Information
Pre-requisite:
e The Employer should have already been registered with PSMB.
e No outstanding Arrears/Interest
e Form 4 (Company De-Registration) is already submitted.
Employer which merged with other company will need to submit Form 5 application to PSMB. However, if

the new employer needs to make a new registration with PSMB, it needs to submit Form 1 to PSMB.
This section will guide this employer on how to submit Form 5 via online.

Submit Close

Change of Employer

Application Information

MyColD Employer

Company Name Syarikat Employer Bhd
Person Details *
Name
Nationality Select ] -
IC/Passport No. B Designation

Personal Contact *

Mobile No.

Email

Mergs Company Information

MyColD of Merge Company

Acquire interest from Company

Merge Application Status(Deregistration Status)

Effective Date 2] -
Remarks
Attachment
Attachment
File Description Attach File Browse...
Add Attachment
Note : Maximum 2HB Allowed (Only .JPG, JPEG,.BMF, GIF,.FNG, TIF,.PPM,.D0C, DOCK, PDF,.RTF,.XLS, XL SK,.TKT,.PPT,.PPTX,.PPSX are allowsd)

No record found

Screen ‘Change of Employer Information (Form 5)’
Follow the steps below to change the employer information.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >Change of Employer Information’.
Result: The above screen is displayed.

Step 2: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 3: Click on the ‘Submit’ button.
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Section 11 E-Disbursement Regisfration/ e-
Disbursement Form

11.1 E-Disbursement Registration/e-Disbursement Form

Pre-requisite: The Employer should have already been registered with PSMB.
This section will guide employer on how to register the company’s bank account information to PSMB.

Subm it Close

&-Disbursement Registration Form

Employer's Details

MyColD Employer Company Name SyarkatEmployer Bhd
Employer No. 10001168

Basic Inform ation *
Bank Hame Select (v = BankBranch
Company Hame as per Bank

pany " Bank Account No.

Account Statement

Contact Person *
Division Type Select [v] « Name
IC/Passport Ho. e Designation
Telephone No. e Email

Add Reset
Document Attachm ent *
Attachment *
File Description Attach File Broves

Add Attachment

Note : Maximum 2MEB Allowed {Only .JPG,.JPEG, BMP,.GIF, PNG, TIF,.PPM, DOC,.DOC X,.POF, RTF, XL 5, XLSX,TXT,.PPT .PPT X, PPSX are allowed)

Screen ‘e-Disbursement Registration Form’
Follow the steps below to register e-disbursement

Step 1: Select from menu ‘Profile Management’ >’Employer’ >’e-Disbursement Form’.
Result: The above screen is displayed.

Step 2: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 3: Click on the ‘Submit’ button.
Result: A message ‘Your Request Has Been Submitted Successfully’

Step 6: Click on the ‘OK’ button.
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Section 12 View Training Programme Listing

12.1 View Training Programme Listing

This section will guide employer on how to view training programme offered by Training Providers

Applcations > Profile Management > Employer > Training Programme Listing > Listof Training Programmes

Close
Default Search

Search Searcn Reset Advance Search

Custom iz List Records PerPage : 25, 50, 100, Al

Search Result
Training Provider Name Training Programm e Scheme Address Email Telephone No Training Program me Name
TYUOP SBL-Khas 1224, JKLL Putrsjays. Malaysis- 78855 hidk@jmn. km B0BTES45 diysnad
Shilpi Chaturvedi SBL-Khas D-103,..werw e, Kuale Lumpur, Maleysia- 12345 werwe@wirw ert 3 TestCouse
Shilgi Chaturvedi PROLUS D-102,., v =rw e, Kuale Lumpus Mslsy sis- 12245 werw@winw et 2 TestTite
BES| AFAC SDNBHD cBT UNITD3-08-01, SOLARIS DUTAMAS, NG 1, JALAN DUTAMAS, KL Labusn Malsys is-45454. sbe@sbe com 123488 =
BESI APAC SDNBHD SBL-Khas

UNITD2-08-01,,SOLARIS DUTAMAS, NC 1, JALAN DUTANAS, KL Labuzn,

123458 SBL KHAS TEST
7 records found, displaying 1 to§ records.

[FirstPrev] |4 g [Mrw ]

Screen ‘List of Training Programmes’
Follow the steps below to view training programme listing

Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>’List of
Training Programmes’.

Result: The above screen is displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.
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12.2 Apprentice Listing

Applications > Profile Management > Employer > Training Programme Listing > Apprentice Listing

Close
Default Search

Search Search Reset Advance Searcn

Customiz List

Records Per Page: 25, 50, 100, Al
Search Result

Training Provider Name Address Email Telephone No Scheme
IT ACADEMY faadfesdfastd,.,, adsfacs fafds Kusla Lumpur, helsys le-13241 hrdfadming hrdf.commy ©0123567241 Apprentices hp
DEFGHU SDN BHD no 7 jelan arp 6.taman amen sari, kusk lumpur,Kusie Lumpur Malays is-47100 hrdfadming@:hrdf commy
DEFGHL SO BHD no 7 jelan arp 6.tamen amen sari, kusk lumpurKusie Lumpur Meleys is-47100 hrdfedming hrdf.com.my
DEFGHL SDN BHD

ne 7 jalan arp 8.taman smen sari, kusk lumpurKusls Lumpur, Melsys is-47100 hrdtadming hrdf.com.my 0122567241 MILTIMODEL.
Final Testing TP Uty L. Ly i, Kusls Lumpur Malsys ie- 88658 yut@ut.com 87887678 Apprenticss hip

25 records found, displaying 1 to 5 records.

[FirstiPrev] (4 uau u[m-‘MJ

Screen ‘Apprentice Listing’
Follow the steps below to view apprentice listing.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>'Apprentice
Listing’.
Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.3 Approved E-Learning Training Providers under the PROLUS Scheme

3] 3] Applications > Profile > Employer > Training Prog Listing > Approved E-Learning Training Providers under the PROLUS Scheme
| Close
— Default Search
— Search  Reset Advance Search
Customize List
~—  SearchResult
Training Provider Name | Training Programme Scheme | Address | Email | Telephone No | Training Programme Name
e PROLUS COURSE TITLE
e FROLUS COURSE TITLE
2 records found, displaying all records 1

Screen ‘Approved E-Learning Training Providers under the PROLUS Scheme’
Follow the steps below to view list of approved e-learning training providers under the PROLUS scheme.
Step 1: Select from menu ‘Profile Management’ >’Employer’ >Training Programme Listing’>'Approved E-

Learning Training Providers under the PROLUS Scheme’.
Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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Applications > Profile Management > Employer > Training Programme Listing > Listof HR Consultant under NHRC

Close

Defauk Search

Search Search

Customiz List
Search Result
Training Provider Name
WT ACADEMY
WT ACADEMY
SHILFI TESTHG MR
TEST TRAINNG PRV DER

Shii Cheturvedi

10 records found, displaying 1 to 5 records.

Reset Advance Search

Address
ASJAHKLED.ASLIH, ..sdesd, Kuale Lurmpur Meleys is- 45612
INTET.,..af e Kusls Lumpur Malys is- 12215
w enw e, etert Kusls Lumpur Malays ia-12345
Subang Jaya,..Subang Jays. Kuale Lumpur, Melsys i 20212

sdasdas ..dssds Kuala Lumpur Mekys 8-21322

Records Per Page : 25, 50, 100, Al

Email Telephone Ho Consultant Name
anc@ys hdj.com £24£24562462 Kamak hah

sd@titec 98746546545 INTTEGRATIONTEST

ree@ertert rtyrt 4 wiwe

yati@dumny.co £01212245678%0 Yati 2

ssd@ec 233 banu

IR T 2 Y next [ Last ]

Screen ‘List of HR Consultant under NHRC’

Follow the steps below to view list of HR Consultant under NHRC.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >"Training Programme Listing’>’List of HR
Consultant under NHRC'.
Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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Applications > Profile Management > Employer > Training Programme Lisfing > Listof Training Programmes
Close
Default Search
Search Search Reset Advance Search
Custom iz List Records Per Page : 25, 50, 100, Al
‘Search Result
Training Provider Name Training Programme Scheme Address Email Telephone No Training Programme Name
TYUoR SBL-Khes 1234,.. JKLL Putrsjays. Melaysis- 78655 hi@jmn km 08785346 diyanad
Shilpi Chaturv edi SBL-Khss D-103,...w erw &,Kuala Lumpur Malsy'sia- 12345 werwe@wirw et 3 TestCourse
Shilpi Chaturvedi PROLUS D-103,,, werw e, Kuala Lumpur Malaysis- 12345 werwe@wirw ert 2 Test Title
BESI APAC SDN BHD CBT UNIT D3-068-01..SOLARIS DUTAMAS  NO 1. JALAN DUTAMAS.. KL Labusn Malays ia- 45454 abc@abc com 123456 a
BESI APAC SDN BHD SBL-Khss UNIT D3-068-01,, SOLARIS DUTAMAS, NO 1, JALAN DUTAMAS, KL Labusn Malays ia- 45454 abc@abc com 123456 SBL KHAS TEST
7 records found, displaying 1 to 5 records. [Firstrev] 47, a [mJ'm 1

Screen ‘List of Training Programmes’
Follow the steps below to view list of Training Programmes.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>'List of
Training Programmes’.

Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.6 PERLA Listing
<] [) Applications > Prafile > Employer > Training Prog Listing » PERLA Listing
| Close
Default Search
|7593mh Search  Reset Advance Search
Customize List
Search Result
Training Provider Name | Training Programme Scheme | Address | Email | Telephone No | Training Programme Name
ZE FROLUS B0123587341 COURSE TITLE

One record found. 1

Screen ‘PERLA Listing’

Follow the steps below to view list of PERLA.
Note:

Step 1: Select from menu ‘Profile Management’ >’Employer’ >Training Programme Listing’>’PERLA
Listing’.
Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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[ [3] Applications > Profile > Employer > Training Prog Listing > PROLUS Listing
| Close
Default Search
Search Search Reset Advante Search
Customize List
— Search Result
Training Provider Name Training Programme Scheme Address Email Telephone No Training Programme Name
ZiE PROLUS 4 COURSETITLE
ZXE PROLUS 4 COURSETITLE
ZiE PROLUS 41 COURSETITLE
ZXE FROLUE 4 COUREETITLE
ZiE PROLUS 4 COURSETITLE
6 records found, displaying 1 to 5 records. [FirstiPrewv] 1 H E m §: 1

Screen ‘PROLUS Listing’

Follow the steps below to view list of PROLUS.

S_tep 1 Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>’PROLUS
II;;zzEﬁ:IThe above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.8 SBL-KHAS Listing

7] [3] Applications > Profile = Employer > Training Prog Listing > SEL-KHAS Listing

| Close

Default Search
Search Search Reset Advance Search

Customize List

Search Result
No records found to display

Screen ‘SBL-KHAS Listing’

Follow the steps below to view list of SBL-KHAS.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>’SBL-KHAS
Listing’.

Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.9 Training Providers Approved to use PSMB Logo

Applcatons > Profile Management > Employer > Training Programme Listing > Training Providers Approvedto use PSMB Logo

Close
Default Search
Search Search Reset Advance Search
Customiz List Records Per Page - 25, 50, 100, All
Search Result
Training Provider
Address Email Telephone No
Shilpi Chaturvedi D-102,...w erw e Kusla Lumpur Malsys is- 12345 werw e@wirw et 3
ssdfasf ssdfas ...z dfasf Kusk Lumpur Malaysis- 26526 s dfsdi@s dsd.com 24
Final Testing TP uytyt,,,.iuyiyiu,Kuals Lumpur Melays is-38888 yut@ Lk com 87887ETE
Test company 1224 ret,, sritr Kuah Lumpur, Melaysia-44444 rylyty @ttty com 45545656
Anilgov Kusla om 2242424243247

Lumpur Melays ia-24534

[FirstPrev] (47, HH [Ma Last ]

11 records found, displaying 1 to 5 records.

Screen ‘Training Providers Approved to use PSMB Logo’
Follow the steps below to view list of training providers approved to use PSMB logo.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>’" Training
Providers Approved to use PSMB Logo'.
Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.10 Approved E-Learning Programme Collaboration with IPTA/IPTS/TP

7] [3] Applications > Profile = Employer > Training Prog Listing > Approved E-Learning Prog [ ion with IPTA/IPTSTR

| Close

Default Search
Search Search Reset Advance Search

Custornize List

Search Result

Training Provider Name | Training Programme Scheme Telephone No | Training Programme Name

FROLUS gary les@abooomps Ly B0123567341 COURSE TITLE

FROLUS gsny Je= y.com.my E0123567241 COURSE TITLE

2 records found, displaying all records

Screen ‘Approved E-Learning Programme Collaboration with IPTA/IPTS/TP’

Follow the steps below to view list approved e-learning programme collaboration with IPTA/IPTS/TP.
Step 1: Select from menu ‘Profile Management’ >’Employer’ >'Training Programme Listing’>" Approved E-
Learning Programme Collaboration with IPTA/IPTS/TP’.

Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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12.11 Training Provider Listing

Applications > Profile Management > Employer > Training Programme Listing > Listing of Training Provider

Close
Default Search
Search Search Reset Advance Search
Custom iz List Records Per Page : 25, 50,100, Al
Search Result
Training Provider Name Address Email Telephone o
ASDASDASDASDASD ASDDDOODD... AAAA Kusla Lumpur Malsys i 12245 AS@G.COM 11111111
IIT AGADEMY fsadlasdfestd, .adsfadsfafds Kusla Lumpur Melays ie- 12241 hrdfadming@hrdf. com.my 20123567341
== ssdfa,., a5 dfes o Kusls Lumpur Melays is-12322 ssdi@itt oo 122422232341
sdsf sdsf....as dssf Kusla Lumpur Malsys is-23432 ssdf @ttt cc Memans

Anil &5 alfkjs .5 ofalst]L Kusls Lumpur Maleys i 12312 asdfkj@gamilcom 12123123123123123

126 records found, displying 1 to § records. [FirstPrev] (47, E a ‘ B ﬂ ‘ u [m-‘ Last ]

Screen ‘Listing of Training Provider’

Follow the steps below to view list of Training Provider.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >"Training Programme Listing’>'List of
Training Provider ’.

Result: The above screen displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the ‘Close’ button.
Result: The page will route back to the menu.
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Section 13 View SBL Training Programme Listing

13.1 View SBL Training Programme Listing

Appiications > Profile Management > Employer > View SBL Training Programme Listing

Close

SBL Training Programme Listing
Defauk Search

Search Search Reset Advance Search

Customiz List

Records Per Page : 25, 50, 100, Al

Search Result
Course Title Start Date Training Provider Name MyColD

sasbbb 01122013 Anil B0015A
051272013 Anil Kumar GOV10001284
05/02/2014 Test TF2 TPO202A
01/07/2014 TRAINING FROVIDER 2 18072014 TF2

ssdfafasdfasd 01/07/2014 Trsining Frovider 33 18072014 TF2

15 records found, displaying 1 1o 5 records. R B 2 B 3 B Hext ] Last ]

Screen ‘View SBL Training Programme Listing’
Follow the steps below to view SBL training programme listing.

Step 1: Select from menu ‘Profile Management’ >’Employer’ >’View SBL Training Programme Listing’.
Result: The above screen is displayed.

Step 2: Enter the search criteria then click on ‘Search’ button.
Result: Records base on the search criteria will be displayed under ‘Search Result’ section.

Step 3: Click on the record to view its details.
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Section 14 Levy Overview

14.1 Levy Overview
Prerequisite: Employer must already register with PSMB.

Below is the list of functions which employer can execute for Levy.

Employer

e \iew Levy
Statement

e \iew Interest
Statement

e Levy/Interest
Payment

¢ Interest Estimation
Calculator

¢ Apply Refund

e Submit Schedule
Arrears (Form 3)
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\ 14.2 Levy Flow Diagram Related to Employers \

Below is the levy process flow which employer can execute for Levy.

Levy /
Interest
Payment

Submit
Schedule
of Arrears
(Form 3)

EMPLOYER

View View
Statement Interest
& Current Estimation

Levy Calculator




HRDF: USER GUIDE

Section 15View Levy Statement

15.1

View Levy Statement Flow Diagram

Below is the functions related to levy statement:

ICT2.0
HRDF

sssssssssssssssssssssss

Mesiniaga

EMPLOYER

Print Levy

( @ Statement

W View Levy L
Statement

View Levy Statement Flow Diagram

Employer will be able to view their own levy statement via HRDF portal upon successful login.

Below are list of transactions displayed in the levy statement:

Levy Payment

Levy Arrears (Stamping of Arrears)

Arrear Payment

Grant Payment (Claim reimbursement without levy/interest offset)
Contra Grant Payment (Claim reimbursement with levy/interest offset)
Levy Reserve (Reserved amount for PERLA, SBL-KHAS, Apprenticeship, Events)
Levy Offset

Interest Offset

Contra Levy Payment

Levy Write-off

Incentive

Levy Refund (Payout amount after deducting levy/interest offset)
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List of transactions to be shown in the levy statement are as below:

Levy Payment

Levy Arrear (Stamping of arrear)

Arrear Payment

Levy Refund

Grant Payment (Claim reimbursement without levy/interest offset)
Contra Levy Payment (Claim reimbursement with levy/interest offset)
Levy Reserve (Reserved amount for PERLA,SBL-KHAS, Apprenticeship, Events)
Levy Offset

Interest Offset

Levy Write-off (i.e. Court decision or closed company)

Incentive

Follow the steps below to view levy statement.

Step 1: Select from menu ‘Levy’>’Levy Statement’>'View Levy Statement’.
Result: The above screen is displayed.

HRDF
SMALAYSIA=
15.2 View Levy Statement
Levy Statement Details
Wi Employer Details
MyColD EMPLOYER
Employer Name NAME
Employer Status Active
Liability Date 05/08/2014 Registration Date 05/08/2014
Industry Code 01111u Class Code 1
Cease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur
T = Levy Summary
Levy Summary as On 151082014
Levy Balance(RM) 1,680.05 Total Reserve(RM) 0.00 Grant Balance(RM) 2,010.05
Last Declared Wages(RM) 8,213.00 Last Contribution Month 07/2014 Last Contribution Amount(RM)  55.00 Last Payment Date 01/08/2014
Total Levy Arrears(RM) 0.00 Total Interest Amount(RM) 20.00 Arrears Months 0 Interest Months 4
Applications Pending For Approval
‘ Adjustment 0 Form3 0 Forfeit 0 Instaliment 0 Refund 10 Write-Off 0 Waive 0
[ Search
Bank [seect  [¥] Branch Select <
Voucher Transaction Type ,Select—E
Cheque No Application ID
Statement Date 3 To :_“] Month Select v
Amount(RM) To
Search Reset
— Details
Bank ChequeNo | Branch | Total ion Type Date | PaymentDate | LevyMonth | Voucher
Balance 05/08/72014 0.00
PBBEMYKL CCCCCC 16 Levy Payment 07/0812014 01/0812014 072014 555.00 555.00
PBBEMYKL 28 Levy Payment 07/0872014 10/08/2014 0812014 8213 637.13
RHBBMYKL §19144 8 Arrear Payment 07/0872014 17/1012013 072014 64.67 701.80
PBBEMYKL 324 Levy Payment 09/08/2014 0772014 2343 72523
PBBEMYKL 000000 16 Amear Payment 09/08/72014 01/082014 052014 6.00 731.23
RHBBMYKL 819144 458 Arear Payment 09/0812014 1711022013 092013 31.00 762.23
RHBBMYKL 231 Levy Payment 10/0812014 10/08/2014 0812014 12314 885.37
PBBEMYKL CCCCCC 16 Armear Payment 11/08/2014 01/08/2014 072014 555.00 144037
RHBBMYKL 319144 458 Amear Payment 11/0812014 171102013 092013 16.00 1,456.37
RHBBMYKL 819144 458 Amrear Payment 11/08/2014 17/1012013 092013 16.00 147237
PBBEMYKL 124 Levy Payment 12/0812014 12/0812014 082014 21234 1684.71
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Step 2: Click the ‘Print’ button to print the statement, if you wish.

Note: You may enter the search criteria for the levy you wish to print (i.e. for Statement Date between
November 2013-December 2013).

Step 2: Click ‘Close’ button to close the screen.
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Section 16 Make Payment

16.1 Make Payment - By Employer

— Details.
e
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10110/2013 Registration Date 10110/2013
Industry Code 55102 Class Code
Cease Operation Date Oath Declaration Date L |
Under Legal YES State Kuala Lumpur b

——  Select Payment Type

= T T T

Close

Follow the steps below to make payment.

Step 1: Select from menu ‘Levy’>’'Make Payment'.
Result: The above screen is displayed.
Note: By default ‘Payment Type’ tab is displayed.

Step 2: Select payment type from the dropdown (highlighted in red).

o If payment type is ‘Arrears Payment’, then arrears payment tab will be active.
e Tab for Levy Payment, Interest Payment and Payment to Be Paid will not active.

— Arrears Payment

— Details
)

MyColD 876457V

Employer Name FORM3 SDN BHD

Employer Status Active

Liability Date 10/110/2013 Registration Date 10/10/2013

Industry Code 55102 Class Code

ICease Operation Date Oath Declaration Date | |

Under Legal YES State Kuala Lumpur >
W romerione T o rmen” PRl wreeamen: | ramencroce e

(Customize List

Qutstanding Levy Arrears

Back  Close  Submit

— Search Result
[ SelectiDeselect All STATEMENT DATE LEVY MONTH LEVY ARREAR AMOUNT(RM)

0141172012 September/2012 3,300.00

r 0122012 October/2012 3,300.00

r 01/01/2013 Hovemberi2012 115.39

r 01/02/2013 Decemberi2012 23178

r 01/03/2013 January/2013 8822

6 records found, displaying 1 to 5 records. [First/Prev] f17 , E [ I m]

Screen ‘Arrears Payment’
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Step 2: Select month to make payment then click Submit. (Highlighted in red)
Result: The below screen is displayed.

| Details
)
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10/10/2013 Registration Date 10/10/2013
Industry Code 55102 Class Code
Cease Operation Date Oath Declaration Date L
Under Legal YES State Kuala Lumpur v

I Payment Type I Levy Payment I Arrears Payment I Interest Payment Payment To Be Paid

— Payment
tem Ho Date of Payment Levy Month Payment Type Payment Amount(RM) Action
1 122412013 September/2012 Arrear 231.78 Delete
Close Submit Add Other Payment

Step 3: Click Submit
Result: The below screen is displayed

Applications > Payment Gateway > Payment Information

Payment Information

— Payment Detail
MyColD/IC No. EMPLOYER Name NAME
SrNo. Description ‘Amount(RM)
1 Interest Payment for 05/2014 5.00
Total Amount(RM) 5.00
Name 7 - IC/Passport No.
Designation - Email ID
G P
Payment Method O manual Payment O oOnline Payment *
Make Payment Close

Step 4: Fill-in the form then click Submit.
Note: Mandatory fields are mark with (*).
Result: The below screen is displayed.

Name Mikel * IC/Passport No. 1209812912093 *

Designation Mr * Email ID mike@gmail.com

Payment Method I (® Manual Payment (O Online Payment * I ‘
‘Make Payment Close

Step 5: Select the payment method (highlighted in red).

o |f payment type is ‘Manual Payment’, then select the bank for payment method

| Payment Method (® Manual Payment O Online Payment * ‘

 Bank
Bank Name O prBB ORHB * ‘

Make Payment Close
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’:ymen( Method O Manual Payment @ Online Payment *

RI-BOBANK

Bank Name
We'll help you get there
o

o Gees),

R {/’BYJW/ i z’;’arg@

il i)

FOR PSMB USE DMLY

RHB RHE BANE BERHAD
171-
:umm[ﬁnunmhimmsnm Bank‘:up?
FATRGCA DAPAMNAN OAN TAMNOA (G2 2] O KOTAK YANG
TRATRNAAN
BEEIEATLSE IO LT BORANG SIMPAMAN KORPORAT
D WANT TUN A 3ARL CORPORATE COLLECTION SERVICES DEPOSIT SLIP
CASH OWLF
AN TUM A [ CATH Lt} k1)
D K C2E CAWANTEAN BN —
HOUWSE CHEGLE
— Mo om TEWAZAT i wonEEy
D o2 O2C TENAWPATAN CHEQUE NT FLACE COMWIESION
LOCTAL CHEQLES
D LAEN LAY
STHEES e
TOLE | 00T | aosce T nazz ®
D o% &fc Mo Eeminls Beme) emLne oA s,
T ———

KAMA AEAUN [/ ACCOUNT NAME FEMBAMGLUMAN SUMBER MAMNUSIA BERHAD
NO. AKAUN J ACCOUNT MO 1l1j2]2)ejaja|z]|4a|2]|2]-|42
MYODID B|7|6|4]|5]|7|V

KO, RUPLIKAN TRAKSARSI |
TRAMNSALCTION REF M.

HEDOOUEEEEEEEEEEEEEEN

BIA TIANRCAN MO AFAILN AMNDA D BRLAKANG SETIAR TR [ SRS WS Ta WOUS 420 A0 OV TREadlF DS S8 Suahla

R"B" RHEB BANK BERHAD FOR PSMB USE ONLY
[51?1 ]

BLA GLIMA BORANG MGAN BAGH SETIAR Customer Copy
HATRGC= :lmmuwrmm::]u HOTAK YANG




@

ICT2.0
HRDF

RELIABILITY BEVOND TECHNOLOGY

HRDF: USER GUIDE

HRDF

=MALAYSIA=
LTI BP0 i
OO AN T =) N AN S0

BORANG SIMPANAN KORPORAT

|:| RN TUN A 3RS CORPORATE COLLECTION SERVICES DEPOSIT SLIP
CASH GHLF
WAME TUM AL | CASH Y] N
D o2 OE CAWWANMTAN N Iz T
HOWSE CHAOQUE
A Mo one TEWEAT [ conEEy [
D CEE e TELITATEN CHADLE ND FLECE CORSRAIESITW
LOCAL CHAGQLES
O s
=] —
ToLd | oor | mmema s T 2azm ]
D 2 & MO (feminile Br e S ———
TR DY AT

HARMS AEALN | ACTOUNT MAME PEMBANGUMAM SUMBER MAMUSIA BERHAD
WO ARAUN § ACCOUNT NO 1l1jz2|2|ela|9]|z2]al2]|2]-|4

Moo d|7|&6|4]|5)7 |V

HO. FULUKAN TRAKSARS | [elciifefew] T T TP DT T TR I T T

TRAMNSACTMIN REF RO
BILA TULSAN MO AKALN ANDA D BRIAFANG SETIAR DR | ALEIGE WETE WOUS A2 N0 ON TRE S e OSRI0N SNEhla

Mesiniaga
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e If payment type is ‘Levy Payment’, then Levy Payment tab will be active.
e Tab for Arrears Payment, Interest Payment and Payment to Be Paid will not active.

Applications > Levy > Make Payment

MyColD EMPLOYER
Employer Name NAME
Status Active
Liability Date 05/08/2014 Registration Date 05/08/2014
Industry Code 01111u Class Code 1
(Cease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur

Levy Payment

Payment Type Levy
Payment Levy For The Month [Seleci—r_v_[ * Year| 2014 | =
Number of Employee(A) |«
Total Wages (RM) \ B

Total Levy To Be Paid (RM)

E

Screen ‘Levy Payment’

Step 2: Fill-in the form then click Submit.
Note: Mandatory fields are mark with (*).
Result: The below screen is displayed.
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Applications > Levy > Make Payment
| Employer Details
MyColD EMPLOYER
Employer Name NAME
Employer Status Active
Liability Date 05/08/2014 Registration Date 05/08/2014
Industry Code 01111u Class Code 1
Cease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur
I I PaymentType | LevyPayment | Amears payment | interestpayment  |EEETEIIIEALA
- ! |
Item No Date of Payment Levy Month Payment Type ‘Payment Amount(RM) Action
1 08/152014 0872014 Levy 21.23 Delete
Total(RM)

Step 3: Click Submit.
Result: The below screen is displayed.

Applications > Payment Gateway > Payment Information

Payment Information

Payment Detail
MyColD/IC No. EMPLOYER Name NAME
SrNo. Description Amount(RM)
1 Interest Payment for 05/2014 5.00
Total Amount(RM) 5.00
Name = IC/Passport No.
Designation = Email ID
— Pa
Payment Method O Manual Payment O Online Payment *
Make Payment Close

Step 4: Fill-in the form then click Submit.
Note: Mandatory fields are mark with (*).
Result: The below screen is displayed.

PaymentDetails

Details Of Payment
MyCold 876457V
Total Payment(RMM) 33000 *
Select Payment Method
’;aﬁe Select The Payment Method I s E-Payment " Manual Payment I ‘

suBMIT CLOSE

Step 5: Select the payment method (highlighted in red).
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o If payment type is ‘E-Payment’, then select the bank for payment method and click Submit.

Online Payment

[  SelectBank

Please select the payment bank:

RHB¢BANK

We'll help you get there

BACK SuBMIT CANCEL

Result: The below screen is displayed.

RHB Bank Reflex Cash Management SignOn

| {f} LOGIN

Corporate 1D *

Signon 1D =

Token Passcode *

Piease generste NEVW Token

e If payment type is ‘Manual Payment’, then select the bank for payment method

Manual Payment

" RHBBank " PBB Bank

Select Bank for Payment Method
Bank Type ‘

SuBMIT




HRDF: USER GUIDE

CT12.0
@HRDF

sssssssssssssssssssss

If bank for payment method is RHB Bank, the below screen-"i“s”a“i-splayed.

RHB FRHD BANE BERHAD FOR PSMB USE ONLY
(E171-MA)

LA GUNA BORANG TRAAT MNGAN TAS ERTIAF Bankcuw
FATRGOR DASANAN OAN TAMOA (82 2] O KOTAK YANG
TRETRrAAN
Falae AR AR AT AL REDS AL LATERDS VDS
B BORANG SIMPANAN KORPORAT
D RN TUN A BRAALS CORPORATE COLLECTION SERVICES DEPOSIT SLIP

CASH OWLF

WANT TUNA .l'CAS'l Le ) b1

D oG e CRAWAMTEN I = yzzT

HOUE sHEDLE

— Mo o TEWAZAT | SoWEEEN

CEG TR TEVITATAN cHEQUE NTG FLACE COMWEROW
D LOCAL CHEGLES
D LABY LAEN

STHELS [

TRLEA | acoE .l-.":". AL | TR aazz e
D T TR e —— I ——
e ——

HAME SEAUN | AOCOUNT NAME
WO, AKAUN [ ACCOLNT MO

WODID

WO, BUIUEAN TRANSARS /
TRANFALTION REF MO,

PEMBAMNGLUMAMN SUMBER MAMNUEIA BERHAD

1j1)2|2)6|B8|o)2(4)12|3]|-|4
B|7)|6|4]5]|7 |V

HEDOOUNEEEEEEEEEEEEEE

BILA TIUSAN MO AXNALM AMDA O BRLAMANG SRTIAS Toil ¢ ALaiae Wi T wilis A0 A0 ) TR el S 2 s Snat i

RHB‘ [ﬁémﬂa}M{EERHHD FOR P5MB USE ONLY

TASUNA BOEANG TRAAm

Customer Copy

MGAN TAG ZRTIAR
FATRGOR SIMSANAN DAN TAMOA (82 2] 0N KOTAK YANG

Mesiniaga
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OEPORTAND TR A=) N SRS N T A
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CASH OWLE

CEC O CRWANGAN 1N
HOUSE CHEGLE

B TR TEMITATAM
LOCAL CHAQLES

LA LA
STHENS

o &FC M ifominic Br eo)

ooooaoo

AN, AKALUM / ACCOUNT MANE
WO, RSN [ ACCOUNT MO

WVOOID

KD, RUSEAN TRANEAKS] |
TRANSACTMON REF NO.

@
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BORANG SIMPANAN KORPORAT
CORPORATE COLLECTION SERVICES DEPOSIT SLIP

WANE TUMAL § CASH ¥ R
maET
A Mo ome S TEWAPAT ConIEE
CHESLE T L COMANEEEN
TRLLEA [= e ) m LIS, = aazz L]
T
SR R, T

PEMBAMGUMAN SUMBER MAMUZIA BERHAD

1j1)2)2

s|o|jz|4)12|3|-14

3|7|6|4

7V

[sfciijefujw | ¢ -0 F-F 7 7 7-0-§ 7 00 §

Mesiniaga

e If payment type is ‘Interest Payment’, then Interest Payment tab will be active.
e Tab for Levy Payment, Arrears Payment and Payment to Be Paid will not active.

MyColD

Employer Name
Employer Status
Liability Date

Industry Code

ICease Operation Date
Under Legal

876457V

FORM3 SDH BHD
Active
10102013
55102

YES

Registration Date 10/10/2013
Class Code

Oath Declaration Date

State Kuala Lumpur

|

Interest Payment

(Customize List

Outstanding Interest

Screen ‘Interest Payment’
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Section 17 View Interest Statement

\ 17.1 View Interest Statement Flow Diagram

Below is the functions related to interest statement:

Print Interest
@ Statement

. View Interest
EMPLOYER Statement

View Interest Statement Flow Diagram

\ 17.2 View Interest Statement \

Print  Close

Interest Statement Details

——  Employer Details

&

MyColD 876457V

Employer Name FORM3 SDN BHD
Employer Status Active

Liability Date 10/10/2013 Registration Date 10M0i2013
Industry Code 55000 Class Code

ICease Operation Date Oath Declaration Date

Under Legal NO State

Kuala Lumpur

[

——  Levy Summary as at 24/12/2013

Levy Balance(RM}) 3,924.37 Total Reserve(RM) 0.00
Grant Balance(RM) 0.00 Total Levy Arrears(RM) 1,158.90
Total Interest Amount{RM) 15.00 Last Declared Wages(RM) 0.00

Last Contribution Month 03/2013 Last Contribution Amount(RM) 115.89
Last Payment Date 29/06i2013
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— Search
Voucher Transaction Type
Cheque No Application Id

[Ts]
!_] To
Statement Date ! Month

Amount

Search  Reset

Cheque | Transaction | Statement = Payment | Levy ; ’ s Amount
Branch Bank Amount Paid Calc Voucher Application Balance
No Type Date Date Month (RM)
(RM) Date | Arrear
Balance 10M0/2013 0.00
Interest 30d08/2012  29/08i2012  06/2012 115.89 22 5.00 5.00
Interest AHM0/2012 18102012 0TI2012 115.89 47 5.00 10.00
Interest 1902012 18102012 0842012 23178 17 5.00 15.00

4 records found, displaying all records.

Follow the steps below to view interest statement.

Step 1: Select from menu ‘Levy’>’Interest Statement’>‘View Interest Statement’.
Result: The above screen is displayed.
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Section 18Interest Estimation Calculator

18.1 Interest Estimation Calculator

Close
INTEREST ESTIMATION CALCULATOR

)
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10M10/2013 Registration Date 1010/2013
Industry Code 55000 Class Code
|Cease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur ~
Payment Date| _“] * Calculate

’—m

Follow the steps below to calculate interest estimation.
Step 1: Select from menu ‘Levy’>’Interest Statement’>‘Interest Estimation Calculator’.

Result: The above screen is displayed.

Step 2: Fill the payment date field (highlighted in red).
Result: The below screen is displayed

Close
INTEREST ESTIMATION CALCULATOR

~
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10110/2013 Registration Date 10M10i2013
Industry Code 55000 Class Code
ICease Operation Date Oath Declaration Date
Under Legal HO State Kuala Lumpur bl
Payment Date :| 01/11/2013 . i
— Result
Levy Month Levy Amount \ 01/41/2013 Amount(RM} Day Late 1 01/1212013 Amount(RM) Day Late 2 01/01/2014 Amount({RM) Day Late 3
0gizo1z 231.78 24.00 366 26.00 396 28.00 427
1002012 115.89 11.00 33 12.00 366 13.00 397
112012 115.89 10.00 305 11.00 335 12.00 366
1272012 23178 18.00 T4 20.00 304 22.00 335
012013 23178 16.00 246 18.00 276 20.00 307
0212013 23178 14.00 218 16.00 245 18.00 278
Total - 93.00 - 103.00 - 113.00
6 records found, displaying all records.
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Section 19 Create Schedule of Arrears

19.1 Create Schedule of Arrears - By Employer

Employer has the option to create schedule of arrears if the amount displayed in the levy statement
displays need to be updated. This section will guide you on how to create schedule of arrears and submit
to PSMB for approval.

Levy Statement Interest Statement Submit Save Close

Schedule of Arrears of Levy Form 3

~
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10M0i2013 Registration Date 10M0i2013
Industry Code 55102 Class Code
ICease Operation Date Oath Declaration Date
Under Legal YES State Kuala Lumpur v
— Year
Year In Which Levy Is Due = Paid Up Capital RM 768.00 | »
- -
Form Date 1 Received Date _“I
— Details
Month Ho of Employee Basic Salary (RM) Fixed Allowance (RM} Total Wages (RM) Levy Percentage Total Levy (RM) Arrear Amount (RM) Paid Amount (RM) Actions
January Edit
Fetruary Edit
March Edit
April Edit
May Edit
June Edit
July Edit
August Edit
September Edit
Qctober Edit
November Edit
December Edit
— Details
Declarant Name * MyKadNo *
Designation
File Description Attach File Browse...
Add Attachment
Note : Maximum 2MB Allowed (Only JPG,.JPEG,.BMP,GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF .XLS,.XLSX,.TXT,.PPT, PPTX,.PPSX are allowed)

Follow the steps below to create schedule of arrears.

Step 1: Select from menu ‘Levy’>’Schedule of Arrears’>'Create Schedule of Arrears’.
Result: The above screen is displayed.
Note: Employer details and ‘Paid up Capital’ are displayed.

Step 2: Fill-in “Year in which Levy Is Due’.
Result: The below screen is displayed
Note: the schedule details will display. (Highlighted in red).
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Levy Statement Interest Statement Submit Save Close

Schedule of Arrears of Levy Form 3

MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10M0i2013 Registration Date 10M0i2013
Industry Code 55102 Class Code
ICease Operation Date Oath Declaration Date
Under Legal YES State Kuala Lumpur z
— Year
Year In Which Levy Is Due 2011 |« Paid Up Capital RM 768.00 | »
Form Date [ - Received Date
— Details
Month No of Employee Basic Salary Fixed Allowance Total Wages Levy Percentage Total Levy Arrear Amount Paid Amount Actions
anuary - - - Edit
February - - - Edit
March - - - Edit
il - - - Edit
Jlay 1.0 0.00 23178 Edit
une 1.0 0.00 115.89 Edit
uly 1.0 0.00 115.89
frugust 1.0 0.00 23178 Edit
September 1.0 0.00 231.78 Edit
Pctober 1.0 0.00 23178 Edit
plovember 1.0 0.00 115.89 Edit
ecember - - - Edit
@’”“" - - - - - 0 0 1274.7900000000002 -
) Details
Declarant Name » MyKadNo =
Designation *
File Description Attach File Browse
Add Attachment
Note : Maximum 2MB Allowed (Only .JPG, JPEG,.BMP,.GIF,.PNG, TIF,.PPM,.DOC,.DOCX, POF, RTF,.XL $,.XL $X,. TXT,.PPT,.PPTX,.PPSX are allowed)

Step 4: Click edit (highlighted in red) on month the employer want to create
Result: The below screen is displayed

Levy Statement Interest Statement Submit Save Close

Schedule of Arrears of Levy Form 3

o
MyColD 876457V
Employer Hame FORM3 SDN BHD
Employer Status Active
Liability Date 10M10i2013 Registration Date 10M10i2013
Industry Code 55102 Class Code
ICease Operation Date Oath Declaration Date ||
Under Legal YES State Kuala Lumpur >
Year
Year In Which Levy Is Due 2011 | = Paid Up Capital RM T68.00 | »

o f —
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Month July * No of Employee
Basic Salary l:l » Fixed Allowance
Total Wages * Levy Percentage
Total Levy * Arrear Amount

Paid Amount 115.89 | »

Note : Maximum 2MB Allowed (Only .JPG,JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.D0CX,.PDF.RTF .XL S, XL SX,. TXT,.PPT,.PPTX,.PPSX are allowed)

January - - - Edit
February - - - Edit
March - - - Edit
April - - - Edit
May 10 o.00 23178 Edit
June 10 o.00 115.88 Edit
July 10 0.00 11589 Edit
August 10 0.00 23178 Edit
September 10 0.00 23178 Edit
October 10 0.00 23178 Edit
Hovember 10 0.00 11589 Edit
December - - - Edit
Total row - - - - - 0 0 1274.7900000000002 -
Declarant Name I Mykacko I
e I—

File Description |:| Attach File H Browse...

Step 5: Fill-in the form then click Add Attachment.
Note: Mandatory fields are mark with (*).

Step 6: Click Submit
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Section 20Schedule of Arrears Application List

20.1

Schedule of Arrears Application List (View) - By Employer

Withdraw New Schedule of Arrears Close
Search
~

MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10102013 Registration Date 10/10/2013
Industry Code 55000 Class Code
ICease Operation Date Oath Declaration Date |
Under Legal NO State Kuala Lumpur bl

Schedule of Arrears
(Customize List

| Search Result
[~ SelectDeselect All | MyCold | Employer Hame | Total Levy Arrears(RM) \ Schedule Year
r ETE45TV FORM3 SDN BHD 0.00 2003
r ETE45TV FORM3 SDN BHD L

2 records found, displaying all records.

Follow the steps below to view schedule of arrears application list.

| Form Date | Form Status
01/09/2013 Pending
241122013 Pending

Step 1: Select from menu ‘Levy’ >'Schedule of Arrears’ >’Schedule of Arrears Application List'.

Result: The above screen is displayed.

Step 2: Click on year in Schedule Year column. (Highlighted in red)
Result: The below screen is displayed.

Close
Schedule of Arrears of Levy Form 3

March
April
May

June

e

MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10/10i2013 Registration Date 10110/2013
Industry Code 55000 Class Code
Cease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur ~
— Year

Year In Which Levy Is Due 2003 = Paid Up Capital RM 768.00 =

Form Date 01/09/2013 ___°'] * Received Date 01/10/2013 _-_"]
— Details

Month Mo of Employee Basic Salary (RM) Fixed Allowance (RM) Total Wages (RM) Levy Percentage Total Levy (RM} Arrear Amount (RM) Paid Amount (RM)
January
February
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July
August
September
October
November
December

Total -

Declarant Name athirah MyKadNo 870707878787
Designation clerk

Hote : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.D0C,.DOCX,.PDF .RTF,.XLS, XLSX,.TXT, PPT,PPTX,.PPSX are allowed)

Description File Name

test bt

test Remove / View

Section 21 Schedule of Arrears Application List -
Withdraw

21.1 Schedule of Arrears Application List (Withdraw) - By Employer

Withdraw New Schedule of Arrears Close
Search
~
MyColD 876457V
Employer Name FORM3 SDH BHD
Employer Status Active
Liability Date 10M10i2013 Registration Date 10/10/2013
Industry Code 55000 Class Code
ICease Operation Date Oath Declaration Date
Under Legal NO State Kuala Lumpur hd
Schedule of Arrears
(Customnize List
— Search Result
clectiDescle | MyCold | Employer Name | Total Levy Arrears(RM) \ Schedule Year | Form Date | Form Status
878457V FORM3 SDN BHD 0.00 2003 01/09/2013 Pending
r 878457V FORM3 SDN BHD 0.00 2011 241122013 Pending
2 records found, displaying all records. 1

Follow the steps below to withdraw schedule of arrears application list.

Step 1: Select from menu ‘Levy’ >'Schedule of Arrears’ >'Schedule of Arrears Application List’.
Result: The above screen is displayed.

Step 2: Tick the schedule to withdraw. (Highlighted in red)

Step 3: Click Withdraw
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Section 22 Apply Levy Refund
Levy Statement Interest Statement Submit Save Close
Levy Refund Application
Employer Details
~
MyColD 876457V
Employer Name FORM3 SDN BHD
Employer Status Active
Liability Date 10110/2013 Registration Date 1010i2013
Industry Code 55000 Class Code
ICease Operation Date Qath Declaration Date ||
Under Legal NO State Kuala Lumpur »
— Levy Summary Details
Levy Balance(RM) 3,924.37 Total Reserve{RM) 0.00
Grant Balance(RM) 0.00 Total Levy Arrears(RM) 1,158.90
Total Interest Amount{RM) 15.00 Last Declared Wages(RM) 0.00
Last Contribution Month 03/2013 Last Contribution Amount(RM) 115.89
Last Payment Date 29/06i2013
Refund ion Details
Application Date 1411172013
Remarks
Levyfinterest Amount Paid Amount (RM)
Applied Amount (RM)
Add Reset
Total Applied Refund Amount{RM})
File Description Attach File Browse
Add Attachment
Note : Maximum 2MB Allowed (Only .JPG, JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF,.XL §,.XL $X,.TXT,.PPT,.PPTX,.PPSX are allowed)

Follow the steps below to apply levy refund.

Step 1: Select from menu ‘Levy’ >’'Levy Refund’ >’ Apply Levy Refund’.
Result: The above screen is displayed.

Step 2: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 3: Click Submit
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Section 23 Levy Refund Application List - View

23.1 Levy Refund Application List (View) - By Employer

‘ Withdraw HNew Levy Refund Application Close
Levy Refund Application
~— Default Search
Search Search Reset Advance Search
Customize List
[ SelectDeselect All | Application Date | Refund Id | Refund Type | Total Amount(RM) | Refund Status | Refund Action
r 13122013 RF_222228_2013000080 Levy Refund 100.00 Approved Offset
One record found. 1

Follow the steps below to view Levy refund application list.

Step 1: Select from menu ‘Levy’ >'Levy Refund’ >’Levy Refund Application List'.
Result: The above screen is displayed.

Step 2: To view the levy refund application details, click the hyperlink application date (Highlighted in red)
Result: The below screen is displayed.

Close
Levy Refund Application

— Details.
)
MyColD 222228
Employer Name LV Refund2 Sdn Bhd
Employer Status Active
Liability Date 2211012013 Registration Date 2210i2013
Industry Code 55000 Class Code
ICease Operation Date Oath Declaration Date ||
Under Legal NO State Kuala Lumpur >

——  Levy Summary Details

Levy Balance(RM) 5,000.00 Total Reserve{RM) 0.00

Grant Balance(RM) 0.00 Total Levy Arrears(RM) 400.00

Total Interest Amount{RM) 5.00 Last Declared Wages(RM) 0.00

Last Contribution Month 07712013 Last Contribution Amount(RM) 500.00

Last Payment Date 30/07i2013
—| Refund

Application Date 2411012013

Refund Type  Levy @ Interest * Refund Reason

test
Remarks
Levy Month Levy Year Levy/interest Amount Paid Amount (RM) Applied Amount (RM)
January 2013 500.00 1,000.00 444.00

Total Applied Refund Amount(RM)  444.0

Description File Name Actions

test11 writeoff2 jpg View
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Section 24 Levy Refund Applicatﬁimgn List -
Withdraw

24.1 Levy Refund Application List (withdraw) - By Employer

‘ Withdraw HNew Levy Refund Application Close
Levy Refund Application
| Default Search
Search Search Reset Advance Search

Customize List

[~ SelectiDeselect All APPLICATION DATE REFUND ID REFUND TYPE TOTAL AMOUNT(RM) REFUND STATUS REFUND ACTION
r 241102013 RF_111114_2013000001 ACTIVE STATUS 444.00 Withdrawn Fayment
~ 261102013 RF_111114_2013000002 Levy Refund 0.00 Approved Payment
260102013 RF_111114_2013000003 Levy Refund 0.00 Appraved Fayment
~ 0411172013 RF_111114_2013000007 Levy Refund 502.00 Pending Payment
r 1001172013 RF_111114_2013000008 Levy Refund 0.00 Appraved Fayment

5 records found, displaying all records. 1

Follow the steps below to withdraw levy refund application list.

Step 1: Select from menu ‘Levy’ >’Levy Refund’ >’Levy Refund Application List’.
Result: The above screen is displayed.

Step 2: Tick the box of schedule to withdraw. (Highlighted in red)

Step 3: Click Withdraw
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Section 1 Grant Overview

\ 1.1 Grant Application Process Flow Diagram for Employer

Prerequisite: Employer must have already paid for the levy to PSMB before applying Grants. Employers
must follow the Grant Rules & Guidelines given by PSMB. Each Grant has its own Rules & Guidelines.

Below is the general flow for Grant Applications:

Apply Grant:
Login using * Choose Scheme/Grant type

Submit

application
online

MyColD *Fill in the online form.
*Attach supporting documents

EMPLOYER

PSMB




K|:_|TR2D'9 Mesiniaga

nnnnnnnnnnnnnnnnnnnnnnn

HRDF: USER GUIDE

\ 1.2 Grant/ Scheme Types Overview

Below is the list of Grant/Scheme Types:

e Information Technology

e Industrial Training Scheme

SME -OJT e On the Job Training

RPL * Recognition Prior Learning

*SBL (Skim Bantuan Latihan)
eDevelopment Programme
*Online Distance Learning
eJob Coach

SBL-Khas #SBL - Khas (Skim Bantuan Latihan Khas)

oSkim Latihan Bersama

 Training Resources Development - Apprenticeship

Training Facilities &

eTraining Facillities & Renovation

renovation

eMarketing Communication Division

*Co mputer Based Training-Development Programme or Purchase of
Softwares -Training ResourcesDevelopment Division - R&D
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1.3 Main Prerequisite

Prior to applying Grant, employer must be a registered employer with PSMB and status is still active.
Other additional prerequisites depend on Grant/Scheme types which are explained in details in the next
section. When employer submits Grant Application, system will generate Grant Reference Number. Do
keep this number for future reference.

B Main Prerequisite

e Have sufficient Grant balance
e Have sufficient Levy balance

e Have minimum outstanding
arrears and interest
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Section 2 Grant Application with Scheme Code:
IT

2.1 IT Grant Application Flow

Below is the general flow for IT Grant Application:

Prerequisite :
Grant & Levy Balance
are still available.

Apply Grant:
Login using * Choose Scheme/Grant type

Submit
application

MyColD *Fill in the online form. online

*Attach supporting documents

EMPLOYER

PSMB

2.2 Grant Application with Scheme Code: IT

Prerequisite / IT Rule:

Employer is registered with PSMB and active employer.

To attach the supporting documents.

Purchasing of the computers is once in every three (3) years.

The purchase of multimedia personal computers is subject to a maximum of RM25,000.00.
Employers are also eligible to receive additional assistance for the purchase of personal
computers which subject to a maximum of RM25,000.00 to establish CBT Unit, once for once
branch per year.

e The approved branch can apply for the next purchase once every 3 years.

Follow the steps below to register with PSMB via HRDF Portal.

Step 1: Select from menu ‘Grant’ > 'Apply Grant’.
Result: The screen below is displayed.
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Apply Grant

— - Levy

Company Name TAYLOR'S COLLEGE SDN BHD

Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

Apply Cancel

Below are the un-submitted grant application

Sr.No. Grant Reference No Grant Saved Date Scheme Name ourse Title

Status

Total Requested Amount (RM) Expiry Date Actions

1 72641M_14_0001 0840812014 SBL NA Not Submitted 15/08/2014 Edit | Delete
2 72641M_14_0001 07/0812014 T Past Year course Tit Not Submitted 1470812014 Edit  Delete
3 72641M_14_0001 0710512014 FWT NA Not Submitted 130812014 Edit = Delets
4 72641M_14_0001 07/0812014 SBL sdfa Not Submitted 07/08/2014 Edit  Delets
5 72641M_14_0001 07/0812014 sBL UAT Training Not Submitted 12/08/2014 Edit  Delete
6 72641M_14_4093 06/0812014 T Nex! Year courseTill... Not Submitted 010872014 Edit = Delets

Proceed with new grant-scheme application?

Apply Cancel

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grani

— - Levy

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

RM 279,892,599.40

Levy Balance
Grant Balance

RM 699,991,166.00

Total Grant Approved RM 699,600,151.18
Non-Technical Grant Balance

Total Amount Applied RM 292,990.16

Apply New Grant

Scheme Code |-—-Select— . * Preview Application Forms

[ This is Appeal Case

Apply Cancel

Step 3: Select the Scheme Code ‘IT’ and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Employer’s Profile) below is displayed.

< Employer’s Profile CATArogTammes ConduEted SorPast ane(1) ¥ aHi. I CATIT Brograniss to s Copdietaed I EsiliGi Cust e T

I A BT O A 98T 5° I Acmmwlengemem&Declaraiiunu‘l{mu

J— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,101.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3 -
RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3
RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Appl RM 294,040.16
Scheme Name T
* Max eligibility amount is subject to the Levy balance
Save Next Cancel
— Employer's Profile
MyColD T2641M(HQ) Immediate Officer Select . =
‘Company Name TAYLOR'S COLLEGE SDN BHD Email 2
Save Next Cancel
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Step 4: Select the 'Immediate Officer' in the Employer’s Profile tab then click on the ‘Next’ button.

Note: Mandatory fields are mark with (*).
Result: The screen (Computer Aided Training/Information Technology Programmes Conducted for the

Past One (1) Year) below is displayed.

¥ Employers Profile CATAT Programmes Conducted for Past One{1) Year AT PragTat e antitae I Stirated Cost rart I : it I A et ARt ¢ H

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,9891,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,101.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3 N

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3 ~

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 294,040.16
Scheme Name (1)

* Max eligibility amount is subject to the Levy balance

Back Save Next Cancel

——  CATAT Programmes Conducted for Past One{1) Year

Course Title Duration +  Unit Select M| =

Add Reset
Previous One Year Conducted Course
Course Title Duration Unit
dgdigdgdfg 40 Day(s)
sdfsdf 10 Day(s)
dsfsdfsdf 60 Day(s)

Back Save Next Cancel

Step 5: Fill-in and add the details for the ‘Computer Aided Training/Information Technology Programmes
Conducted for the Past One (1) Year’ form.
Note: Mandatory fields are mark with (*).

Step 6: Click on the ‘Next’ button.
Result: The screen (Computer Aided Training/Information Technology Programmes Conducted for Next

Year) below is displayed.

Employer's Profile I CATIT Programmes Conducted for Past One(1) Year CATAT Programmes to be Conducted STITTIated s jur | I [uf Bzl I AL Eagement JaTatio) 0 ‘;

— e
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,205.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3 N

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,936.16
Scheme Name T

* Max eligibility amount is subject to the Levy balance

Back Save Next Cancel

— CATAT Programmes to be Conducted

Course Title Duration +  Unit Select A =

Add Reset

Back Save Next Cancel

Step 7: Fill-in and add the details for the ‘Computer Aided Training/Information Technology Programmes
Conducted for Next Year’ form.
Note: Mandatory fields are mark with (*).
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Step 8: Click on the ‘Next’ button.
Result: The screen (Estimate Cost for IT) below is displayed.

Employer’s Profile I CATAT Programmes Conducted for Past One(1) Year I CATAT Programmes to be Conducted Estimated Cost for IT VETTUOTAIETH| S I Aninylsdysniant o Daslisiion of Emﬂ

— Levy
‘Company Name TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,509,205.18
‘Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount for HQ (for 3 N

RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3 3

RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,936.16
Scheme Name T

* Max eligibility amount is subject to the Levy balance

Back  Save = Next  Cancel

@® Branch IW—E .

Note: If the branch is not in the list, please contact PSMB officer
(O HQ TAYLOR'S COLLEGE SDN BHD *

Cost for IT
Allowable Item Select = Purchase Location 8
Model Name: - Unit Price (RM) o
Quantity * Estimated Cost (RM) *
Add Reset

Back  Save = Next = Cancel

Step 9: Fill-in the ‘Estimate Cost for IT’ form then click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Vendor Details) below is displayed.

H Employer’s Profile I CATIT Programmes Conducted for Past One(1) Year I CATAT to be Ci I d Cost for IT Vendor Details AsinouilsdyzmEnt & Uselraian of Em
— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 639,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,205.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Maximum Eligibility Amount for HQ (for 3 N
RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3 )
RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,936.16
Scheme Name (1)

* Max eligibility amount is subject to the Levy balance

Back save Next Cancel
~——  Vendor Details
Vendor Name 2 Post Code P
Address State

Back  Save  Next  Cancel
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Step 10: Fill-in information in the ‘Vendor Details’ section then click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

EATM Programmes to be Conducted I Estimated Cost for IT I Vendor Details Acknowledgement & Declaration of Employer >
— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,891,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 698,599,205.18
Grant Officer's Name suraindran test ‘Grant Officer's Email suraindran@hrdf.com
Maximum Eligibility Amount for HQ (for 3
RM 0.00 Total Grant Applied for HQ RM 4,513.00
year(s))
Maximum Eligibility Amount for Branch (for 3
RM 25,000.00 Total Grant Applied for Branch RM 0.00
year(s))
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 293,936.16
Scheme Name T

* Max eligibility amount is subject to the Levy balance

Back Save Submit Application Cancel

J— & D tion of Employer

[J= 1 declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the
grant that may have been disbursed.

Name Select *
Designation
Email
IC No.
Date 08/08/2014

*Preferred file type/format is pdf file.

File Description Attach File Browse..

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG..BMP,.GIF,.PNG..TIF,.PPM,.DOC,.DOCX,.PDF,.RTF,.XL 8, XL $X,.TXT,.PPT,.PPTX,.PPSX are allowed)

No record found

Back Save Submit Application Cancel

Step 11: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.

Note: Mandatory fields are mark with (*).

Result: A message ‘Grant Submitted Successfully’ as shown below.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.

0K
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Section 3 Grant Application with Scheme Code:
ITS

3.1 ITS Grant Application Flow

Below is the general flow for ITS Grant Application:

Prerequisite:
Grant Balance is
still available.

Apply Grant:

S Submit
Login using * Choose Scheme/Grant type application

MyColD *Fill in the online form. online
*Attach supporting documents

PSMB

EMPLOYER

3.2 Grant Application with Scheme Code : ITS

Prerequisite / ITS Rule:

o Employer is registered with PSMB and active employer.

e To attach all supporting documents.

e This scheme allows employers to obtain 100% rate for financial assistance if the sponsoring
students are from university, college or training institution to be part of practical training at the
employers’ premises. However, the financial assistance granted is subject to a maximum of 20%
of total levy balance at the time of application.

Follow the steps below to apply for ITS (Industrial Training Scheme) scheme.

Step 1: Select from menu ‘Grant’ > 'Apply Grant’.
Result: The following screen is displayed.
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HRDF
Applications > Grant > Apply Grant

Apply Grant

Levy

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,770.10

RM 279,992,599.40

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,605,522.18
RM 287,619.16

Total Grant Approved

Non-Technical Grant Balance Total Amount Applied

Apply  Cancel
Below are the un-submitted grant application
Srlo. Grant Reference Ho Grant Title ion Status Total Requested Amount (RM) Expiry Date Actions.

1 72641M_14_0001 0710812014 ms 101 P Hot Submitted 10400 010872014 Edit  Delete
z 72641M_14_0001 07/0812014 m Past Year course Tit.. Hot Submitted 14/08/2014 Edit  Delete
3 72841M_14_0001 0710872014 P A Hot Submitted 1300812014 Edit  Delete
4 72641M_14_0001 0710812014 SBL sdfa Hot Submitted 07/08/2014 Edit  Delete
5 72641M_14_0001 07/0812014 saL UAT Training Hot Submitted 12/08/2014 Edit  Delete
3 72841M_14_4083 06/08/2014 m Next Year courseTil Hot Submitted 010812014 Edit  Delete

ords found

ying 1 to 6 records.

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Applications > Grant > Apply Grant

Apply New Grant

o Lewy =

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,770.10

RM 279,992,599.40

Levy Balance RM 699,991,166.00
RM 699,605,522.18

RM 287,619.16

Total Grant Approved Grant Balance

i

Non-Technical Grant Balance Total Amount Applied

Apply Hew Grant

Scheme Code = —Select— B * Preview Application Forms

[T] This is Appeal Case

Apply  Cancel

Step 3: Fill-in the Scheme Code ‘ITS’ and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).

Result: The screen (Employer’s Profile) below is displayed.

Employer's Profile

Details of Supervisor I Programme Details I Trainee Details I Estimated Cost for Training Scheme I Acknowiledgement & Declaration of Emplayer _

TAYLOR'S COLLEGE SDN BHD

Levy

Company Name

Total Grant Approved RM 208,770.10

Grant Officer's Name Muhamad Hafez Bin Kamaruddin
RM 864,268.35

RM 279,992,599.40

Scheme Name ITs

Maximum Eligibility Amount

Non-Technical Grant Balance

Note: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

Levy Balance
Grant Balance
Grant Officer's Email
Total Amount Applied

Total Amount Applied

RM 699,991,166.00
RM 699,605,522.18
hafez@hrdf.com
RM 1,121.00

RM 287,619.16

Save  Mext Cancel

—  Employer's Profile
MyColD 72641M{HQ) Immediate Officer Akanksha B Q
Company Name TAYLOR'S COLLEGE SDN BHD Email

akanksha@test.com =

Save  MNext  Cancel
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Step 4: Fill in the Employer’s Profile form and click on the ‘Next’ button.

Note: Mandatory fields are mark with (*).
Result: The screen (Details of Supervisor) below is displayed.

ICT2.0
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Employer's Profile Programme Details I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer _
— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved

Grant Officer’s Name
Maximum Eligibility Amount
HNon-Technical Grant Balance

Scheme Name

RM 208,770.10

Muhamad Hafez Bin Kamaruddin
RM 864,268.35

RM 279,992,599.40

ITs

Hote: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

Grant Balance
Grant Officer’s Email
Total Amount Applied

Total Amount Applied

RM 699,605,522.18
hafez@hrdf.com
RM 1,121.00

RM 287,619.16

Back  Save  MNext  Cancel

. Details of

Type of Supervisor

© From Employer © From University/College/Training Institute *

Name * Designation
Add
Type of Supervisor Name Designation Actions
From Employer Liana Executive View ! Edit/ Delete
From Employer Leong Executive View ! Edit | Delete
From University/College/Training stitute | Mak Neng Executive View | Edit{ Delete

Back  Save MNext Cancel

Step 5: Fill-in the ‘Details of Supervisor’ form.
Note: Mandatory fields are mark with (*).

Step 6: Click on the ‘Next’ button.
Result: The screen (Programme Details) below is displayed.

l Employer's Profile I Details of Supervisor Programme Details Trainee Details I Estimated Cost for Training Scheme: I Acknowledgement & Declaration of Employer _
— Lew i

Company Name

Total Grant Approved

Grant Officer's Name
Maximum Eligibility Amount
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,770.10

Muhamad Hafez Bin Kamaruddin
RM 864,268.35

RM 279,992,599.40

ITs

MNote: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

Levy Balance

Grant Balance

Grant Officer's Email
Total Amount Applied
Total Amount Applied

RM 699,991,166.00
RM 699,605,522.18
hafez@nraf.com
RM 1,121.00

RM 287,619.16

Back Save Next Cancel
Coul

Course Title

Description

University/College/Training Institute

PubliciPrivate

101 PM

Kolej islam kelantan : *
Private j -

Level of Certification

Type of Training
Commencement of Programme
Total Hours Per Training

Ho. of Full Days

Mo. of Half Days

Mo. of < Half Days

Total Training Days

@ Not Applicable *
(%] + nd Date 70872014

8.00 |* *Note: User define for information only

Start Date| 02/08/2014

6 |* (Based on 7 hours per day)
2 | = (Based on 4 hours per day)

1 |* Hours 2.00 *{Based on <4 hours a day)

9| *Note: Tozal of Full Day + Half Day + < Haif Day

HNo. of Month 100%
Total Hours Per Trainee 52|
Level Level-1 [ Level2 ClLevel-s Clieveia [Level 5

Back  Save  Next Cancel

Step 7: Fill-in the ‘Programme Details’ form.
Note: Mandatory fields are mark with (*).
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Step 8: Click on the ‘Next’ button.
Result: The screen (Trainee Details) below is displayed.

I Employer’s Profile I Details of Supervisor I Programme Details Trainee Details Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer _

o Lewy

‘Company Name

Total Grant Approved
Grant Officer's Name

TAYLOR'S COLLEGE SDN BHD
RM 208,770.10

Muhamad Hafez Bin Kamaruddin
RM 864,268.35

RM 279,992,599.40

Scheme Name ITs

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,605,522.18
hafez@hrdf.com
RM 1,121.00

RM 287,619.16

Grant Officer's Email
Maximum Eligibility Amount Total Amount Applied

Non-Technical Grant Balance Total Amount Applied

Hote: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

~ Details of Trainee

IC No. =

Name =

Gender Select B *

Race Select B -

Academic Qualification Select El *

Add  Reset
1C No. HName Gender I Race Academic Qualification Actions
74030033112 Juliana Female Bumi PhD View I Edit{ Delete
844993093030 Fuad Male Bumi Diploma View | Edit | Delete

Back  Save  Hext

Step 9: Fill-in the ‘Trainee Details’ form.
Note: Mandatory fields are mark with (*).

Step 10: Click on the ‘Next’ button.
Result: The screen (Estimated Cost for Training Scheme) below is displayed.

I Employer’s Profile I Details of Supervisor I Programme Details I Trainee Details Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer _

— Levy

Company Name

Total Grant Approved

Grant Officer's Name
Maximum Eligibility Amount
HNon-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,770.10

Muhamad Hafez Bin Kamaruddin
RM 864,268.35

RM 279,992,599.40

ITS

Hote: Maximum Eligibility Amount =20% of Levy Balance as at 1st Jan for the year

Levy Balance
Grant Balance
Grant Officer’s Email
Total Amount Applied
Total Amount Applied

RM 699,991,166.00
RM 699,605,522.18
hafez@hrdf.com
RM 1,121.00

RM 287,619.16

Type of Training : Not Applicable
Training Location : Not Applicable

. ~ Requested Amount
5 Cost(RM) Allowable Type Duration Mo. of Unit 5
Category Allowable tems Distance b Unit Type of Skill (RM)
) Unit (B) )
(AxBxC)
Internal Trainer Chairs Not Applicable 1.00 * PerHour 52.0 * 2* Not Applicable 104.00
Economy Rate of Air
Internal Trainer Fare for External Not Applicable * Per Session 74P 2" Technical
Trainer
N Mannequin Pertolongan
Mot Applicable Not Applicable * Per Month 10 2" Not Applicable
Cemas dan CPR
Overseas Monthly Allowance Not Applicable * PerTime 74P * Mot Applicable Soft
Trainee Insurance Not Applicable “ Mot Applicable - *  Not Applicable Not Applicable
Trainee Course Fee Hot Applicable " PerDay Tor 27 Not Applicable
Trainer Multimedia Projector Mot Applicable * PerDay 70 * 2" Technical
Total Amount(RM): 104.00

Back  Save  MNext  Cancel

Step 11: Fill-in the ‘Estimated Cost for Training Scheme’ form.
Note: Mandatory fields are mark with (*).

Step 12: Click on the ‘Next’ button.
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.
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I Employer's Profile I Details of Supervisor I Programme Defails. I Trainee Details I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer
g
Company Name TAYLOR'S COLLEGE SON BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,522.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email nafez@hrdf.com
Maximum Eligibility Amount RM £64,268.35 Total Amount Applied RM 1,121.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,619.16
Scheme Name s

Note: Maximum Eligibility Amount =20% of Levy Balance as at 1st.Jan for the year

Back Save ‘Submit Application ~ Cancel

~ Acknowledgement & Declaration of Employer

[#1~1 deciare that the Facts stated in this and the

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Akanksha i -

Designation Zfsdf

Email akanksha@gmailcom |
IC Ho. 738200202020
Date 0710812014

*Preferred file typefformat is pdf file.
Supporting Documents Checklist

File Description Attach File No file selected
Add Attachment
Note : Maximum 2MB Allowed (Only JPG, JPEG, BMP, GIF, PNG, TIF, PPM, DOC, DOCX, PDF, RTF, XLS, XL SX,.TXT, PPT, PPTX,.PPSX are allowed)
1 test- Copybet Remove / View

Back Save  Submit Application  Cancel

Step 13: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.

Note: Mandatory fields are mark with (*).

Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitted Successiully to
Muhamad Hafez Bin Kamaruddin and this Grant [D
72641M_14_0001 has been Created. Please use this
Grant ID for any other tfransaction related to this
application.




K,:_'TRQDQ Mesiniaga

RELIABILITY BEVOND TECHNOLOGY

HRDF: USER GUIDE NCQ’
HRDE

Section 4 SME Grant/Scheme Application - OJT

4.1 Grant/Scheme Application- OJT - by Employer

Prerequisite / OJT Rule:

¢ Employer is registered with PSMB and active employer.

The employer MUST be SME in order to apply for OJT Scheme.

Have sufficient levy balance.

Under this scheme, the trainer to trainee ratio must be 1:1 up to a maximum of 1:4.

For training involving 5 trainees or more, the application of financial assistance should be made
under SBL Scheme for internal trainer allowance.

Step 1: Select from menu ‘Grant’ >’App|¥ Grant’.
Apply Grant

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
Apply Cancel
Below are the un-submitted grant application
Sr.No. Grant Reference No Grant Title tion Status Total Requested Amount (RM) Expiry Date Actions
1 T2641M_14_0001 07/08/2014 o PM101 Not Submitted 1,600.00 05/08/2014 Edit Delete
2 72641N_14_0001 071082014 T Past Vear course T... lot Submitted 140812014 Edit | Delete
3 T2641M_14_0001 07/08/2014 FWT NA Hot Ssubmitted 13/08/2014 Edit Delete
4 T2841M_14_0001 07/08/2014 SBL sdfa Hot Submitted 07/08/2014 Edit Delete
T2641M_14_0001 07/08/2014 SBL UAT Training Not Submitted 12/08/2014 Edit Delete
6 T2641M_14_4093 06/08/2014 m Next Year courseTil... Not Submitted 01/08/2014 Edit Delete
78 records found, displaying 1 to 6 records.

reeon (1. 3.8 0. 8. 0.0 0 (3

Step 2: Click ‘Appli’ at Emplo‘er Landini Pai e.
Apply New Grant

—  Lewy

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
——  Apply Hew Grant

Scheme Code  —Select— D‘ Preview Application Forms
[C] This is Appeal Case
Apply  Cancel

Stei 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Empl
‘Employer's Profile

oyer Landing Page.
Programme Details. I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
Scheme Name oJT
Save  MNext Cancel

Employer's Profile
MyColD 72641M(HQ) Immediate Officer Akanksha D’
‘Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@test.com
Save  MNext Cancel

Step 4:
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Click ‘Next’ at
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Employer Profile Screen.

Programme Details

CT12.0
HRDF

Mesiniaga

RELIABILITY BEVOND TECHNOLOGY

Company Name

Total Grant Approved
Grant Officer’s Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD Levy Balance
RM 208,770.10 Grant Balance
Muhamad Hafez Bin Kamaruddin Grant Officer’s Email

RM 279,992,599.40
oJT

Total Amount Applied

RM 699,991,166.00
RM 699,605,903.18
hafez@hrdf.com
RM 287,238.16

Type of Training

Course Title

Course Description

‘Commencement of Programme

Relevancy of Training

@ in-house © Public © Development Programme *
PM101

Project Management

T2 ~ ena vate [Tam@m07a LAl -

Start Date | 06/08/2014
PM100

Total Training Hours

800 *

Name

IC No./Passport No.

External Trainer

External Trainer

Citizenship

| select : s
| Select : ¢

Distance to Training Location

Daim 748339892922 Malaysian

Wore or Equal 70 km

Nissan 738292922222 Walaysian More or Equal 70 km

View: [ Edit / Delete
Wiewi [ Edit/ Delete:

Step 5: Click 'Next' at Programme Details Screen.

Trainee Details

Company Name

Total Grant Approved

Grant Officer's Name
Hon-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD Levy Balance
RM 208,650.10 Grant Balance

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40
oJT

Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,903.18
hafez@hrdf.com
RM 287,238.16

& Academic Qualification

| Select : e
Hote: If Academic Qualification is not listed, please select "Other' from drop down.

Distance to Training Location \ Select : -

-l HQ/Branch

| select : S

IC No. [

Name [
Gender | select
Designation | Select
Race | Select
Remarks

Jogata 738208722272

Wale Executive Bumi Diploma Less 70 km

TAYLOR'S COLLEGE SDN BHD

View | Edit / Delete




(|:_|TR2D'9 Mesiniaga

LiTv BEVOND TECHNOLOGY

HRDF: USER GUIDE

HRDF
MALAYSIA=

Step 6: Click 'Next' at Trainee Details Screen.

Estimated Cost for Training Schi

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,903.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,238.16
Scheme Name oJT

Type of Training : In-house

Training Location : Not Applicable

Internal Trainer Lain-ain Peralatan Not Applicable 100.00 |' Per Time 80 ”' 1 |' Pax Technical 800.00

Daily Allowance for

Overseas Trainer from Sabah and < 200 KM [ PerHour [ 80~ | 0F  Trainer Soft

Sarawak
Daily Allowance for

Overseas Trainer from Sabah and >= 200 KM [ PerHour { 80~ | 0F  Trainer Soft

Sarawak

Trainee o ance for Not Applicable [ PerDay [ T | 17 Pax Technical

Internal Trainer

Total Amount({RM): 800.00

Step 7: Click 'Next' at Estimated Cost For Training Scheme Screen.

Acknowledgement & Declaration of Employer

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,903.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,238.16
Scheme Name ot

| declare that the facts stated in this application and the i ion are true and correct and that | have not withheldidistorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may be
prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Designation [Executveclerk
Email [akankshagtestcom  *
IC No. [sasagezezezs -+

Date 0710812014

“Preferred file typefformat is pdf file.

File Description Attach File [ Browse.. | Mo file selected.

aximum 2MB Allowed (Only .JPG,.JPEG,BMP,.GIF,.PNG,

F,.PPM, DOC,.DOCX, PDF, RTF, XL S, XLSX, TXT,.PPT,

PTX,.PPSX are allowed)

Test test bet Remove | View
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Step 8: Click Submit Application at Acknowledgement and Declaration Screen.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 5 Grant/Scheme Application - RPL

RELIABILITY BEVOND TECHNOLOGY

5.1 Grant/Scheme Application- RPL - by Employer

Prerequisite / RPL Rule:

Employer is registered with PSMB and active employer.

Have sufficient levy balance.

Employer has no outstanding arrears and interest.

First come first serve basis AND have sufficient incentive balance amount.

Other rules, depending on the other criteria by PSMB.

Employer must submit the application after obtaining endorsement of the assessment from DSD

by submitting PSMB/PPT/T/09 form together with one (1) copy of JPK/PPT/1/1003 form for every

worker.

e The registration fee is paid by HRDF to the Department of Skills Development directly.
Employers however, can pay on behalf of their workers.

o To expedite the process of certifying workers, a single-tier assessment is introduced by
Department of Skills Development and the registration fee of RM300.00 for 3 levels is borne by
HRDF under RPL Scheme.

Follow the steps below to apply for RPL:

Stei 1: Select from menu ‘Grant’ >’Aiili Grant'.
Apply Grant

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Non-Technical Grant Balance RM 279,992,598.40 Total Amount Applied RM 288,038.16

Apply  Cancel

Below are the un-submitted grant application

Sr.No. Grant Reference No ‘Grant Saved Date SchemeHame |  ProgrammeiCourse Title: ication Status Total Requested Amount (RM) Expiry Date Actions
1 72641M_14_0001 07/0812014 RPL NA Not Submitted 100.00 14/08/2014 Edit Delete
2 72841M_14_0001 07/0812014 m Past Year course Tit Hot Submitted 141082014 Edit Delete
3 72641M_14_0001 07/08/2014 FWT NA Not Submitted 13/08/2014 Edit Delete
4 72641M_14_0001 07/0812014 SBL sdfa Not Submitted Edit Delete
72841M_14_0001 07/0812014 SBL UAT Training Hot Submitted 121082014 Edit Delete
6 72641414 4093 1610812014 T Next Vear courseTi.. Hot Submitted a0 Edit  Delete
78 records found, displaying 1 to 6 records. LR TR o [ 3 B 4 B 5 B 6 [ 7 B 8 B Next ] Last
. H . ) .
Step 2: Click ‘Apply’ at Employer Landing Page.
Apply New Grant
— Lew i z
Company Name: TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RIM 208,650.10 Grant Balance RM 699,605,103.18 £
Non-Technical Grant Balance RM 279,992,509.40 Total Amount Applied RM 288,038.16
.~ Apply New Grant
Scheme Code —Select— E" Preview Application Forms
[C] This is Appeal Case
Apply  Cancel

HeDE Mesiniaga
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.
cont | & e

Employer's Profile Recognition Body I Trainee Details I i of Employer
— Lewy i
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,092,509.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Save  Next  Cancel

——  Employer's Profile
MyColD T2641M{HQ) Immediate Officer Akanksha : *
Company Name TAYLOR'S COLLEGE SDN BHD Email akanksha@test.com 5

Step 4: Click ‘Next’ at Employer’s Profile Screen.
N o Tl e | s | T He e s R

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
‘Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Back Save MNext Cancel

72
’:ecogmtlon Body JPK @ Jabatan Pembagunan Kemahiran ‘
Bac|

k  Save MNext Cancel

Step 5: Click ‘Next’ at Recognition Body Screen.
I e | T e

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Back Save MNext Cancel

Data Entry Mode
’:m Entry Mode ® Manual ©) Excel Recognition Body Jabatan Pembagunan Kemahiran
IC No I - Name T E

Gender Select Zl *

Race Select Z| o

Latest Academic Qualification Select Z| o

Designation Select zl *

Level E1 B2 B3 BHa- Programme Code - -

Actual Fee(RM) o0

Hote: If Academic Qualification is not listed, please select ‘Other’ from drop down.

Add  Reset

i€ o HName Gender Programme Code Designation Actual Fee(RM) Race. Latest Academic Qualification Level Actions
745330292092 Laim Male 335393933 Administrative & Support Staff 100.00 Bumi Degree 1 View | Edit / Delete

Total Fee(RM) 100.00
Back Save MNext Cancel

Step 6: Click 'Next' at Trainee Details Screen.

[ o | et | voomren ] e

Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18
Grant Officer's Name: Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
HNon-Technical Grant Balance RM 279,992,599 40 Total Amount Applied RM 288,038.16
Scheme Name RPL

Back Save  MNext  Cancel

Cost

’:ecognmon Body JPK: Jabatan Pembagunan Kemahiran Total Fees(RM) 100.00 ‘
Baci

k  Save MNext Cancel




HRDF: USER GUIDE K|:_|-||-Q2D'9 Mesiniaga

RELIABILITY BEVOND TECHNOLOGY

HRDF
=MALAYSIA=
. H 1 1 H
Step 7: Click 'Next' at Estimated Cost Screen.

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,103.18

Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com

Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,038.16

‘Scheme Name RPL

* | declare that the facts stated in th ication and the i are true and correct and that | have not withheld/distorted any material facts. | understand that if 1 obtain the grant by false or misleading statements, | may be

prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name | Akanksha *
Designation |W| -
Email [kankshagrestcom  |*
IC No. [73vezsasezze -
Date 071082014

*Preferred file typeiformat is paf file.

File Description l Attach File I Browse.. | No file selected.

test test - Copyixt Remove / View

Step 8: Click Submit Application at Acknowledgement and Declaration of Employer Screen.

Your request has been Submitied Successiully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14 0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 6 Grant Application with Scheme Code:
SBL

6.1 Grant Application with Scheme Code : SBL

Prerequisite:
¢ Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.
e Grant balance is sufficient.

Follow the steps below to apply for SBL Scheme.

Step 1: Select from menu ‘Grant’ >’ Apply Grant'.
Result: Below screen is displayed.

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16

Apply  Cancel

Below are the un-submitted grant application
srNo. Grant Reference No Grant Title tion Status Total Requested Amount (RM) Expiry Date Actions
1 72641M_14_0001 0740812014 SBL P11 Hot Submitted 1,125.00 0510812014 Edit  Delete
2 72641M_14_0001 07i082014 ™ Past Year course Tit Hot Submitted 1410812014 Edit  Delete
3 72641M_14_0001 0740812014 FWT NA Not Submitted 1310812014 Edit  Delete
4 72641M_14_0001 0740812014 SBL sdfa Not Submitted Edit  Delete
72641M_14_0001 071082014 SBL UAT Training Hot Submitted 1200812014 Edit = Delste

6 T2641M_14_4093 06/08/2014 m Next Year courseTHl Not Submitted 01/08/2014 Edit  Delete

78 records found, displaying 1 to 6 records. mrsterey) 2. . B0 3. 8. 0 B B 3B

Step 2: Click ‘Apply’ at Employer Landing Page’.
Result: Below screen is displayed.

Apply New Grant

— Lew i il
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18 E
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Apply New Grant

Scheme Code | SBL:Skim Bantuan Lat B * Preview Application Forms

[C] This is Appeal Case

Apply  Cancel
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Result: Below screen is displayed:

< Employer's Profile
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Step 3: If click ‘Apply’ at Apply New Grant Screen OR click 'Edit' at Employer Landing Page.

Company Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599 .40

Scheme Name SBL

Total Grant Approved
Grant Officer's Name

Non-Technical Grant Balance

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

MyColD T2641M{HQ)
Company Hame: TAYLOR'S COLLEGE SDN BHD

Immediate Officer

Email

| Akanksha : &

| akanksha@test.com |=

Step 4: Click ‘Next’ at Employer Profile Screen.

Result: Below screen is displayed:

Training Provider's Profile

Company Hame

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

Scheme Name SBL

Total Grant Approved
Grant Officer's Hame

Hon-Technical Grant Balance

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,991,166.00
RM 699,605,003.18
hafez@hrdf.com
RM 288,138.16

Email abc@abc.com

weon (o0 e
Training Provider Name BESI APAC SDN BHD Post Code
UNIT D3-06-01, e
Address. SOLARIS DUTAMAS, - state
NO 1, JALAN DUTAMAS, 2
Officer Telephone Number | 123456 | Officer to be Contacted

45454

Labuan :

Email

Training Provider © Individual © Vendor © iation © Non ©
Training Provider Name | |*

Address

Post Code State

Officer Telephone Number Officer to be Contacted

| select : &

Mesiniaga
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Step 5: Click 'Next' at Details of Training Provider's Profile Screen.
Result: Below screen is displayed:

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16

Scheme Name SBL

PM101 PIM100
Course Title Relevancy of Training
Project Management
Description Type of Retraining and Skills Upgrading | Engineering : -

Type of Training @ In-house ©) Public &) Job Coach ) Development Programme ' e-Learning *

‘Commencement of Programme
Total Hours Per Training

No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

Start Date | 06/08/2014 E * End Date | 09/09/2014 E *

[ 12.00 | * *Note: User define for information only

1| * (Based on 7 hours per day)
r—21 = (Based on 4 hours per day)
( 1| *Hours | 3.00 | * (Based on <4 hours a day)
[ 4| * *Note: Total of Full Day + Half Day + < Half Day
f—wo] “*Nete: mandatory if Training Type is "Development Programme”
. @n-

Name B Citizenship | select ~|
IC NoPassport No. 2 Distance to Training Location | Select - -
HQ/Branch [ Select |+

“Note: If your branch is not listed , please update your profile to add the branch defails.

Internal Trainer Alm 738383929292 Walaysian Less 70 km TAYLOR'S COLLEGE SDN BHD View / Edit/ Delete

Select : *
Select : :

@ ves O No~

Name * m Citizenship
IC No./Passport No. N Distance to Training Location

‘Overseas Trainer

View | Edit / Delete

External Trainer Al 839382720722 Walaysian Less 70 km Yes
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Step 6: Click 'Next' at Details of Programme Details Screen.

Details of Training

Company Name TAYLOR'S COLLEGE SDH BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL

Training Location ‘ External Training Premi: : =

11 Jalan Ambi

Please Specify Full Address

State | Penang : -

No of Travel Days ® 1pay © Not Applicable *

Step 7: Click 'Next' at Details of Training Screen.

Level of Certification

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL

[ock sove [ Mot Cancel
Level of Certification | Skm (Jpk) : @

Certification Level Level1 [ Level2 [¥] Lever3 [ Level4 [l Levels

Step 8: Click 'Next' at Level of Certification Screen.

Summary of Trainees

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@nrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Hame SBL

Batch No. [ A=

Training Schedule Start Date | 06/08/2014 E * End Date | 09/09/2014 L_.El &

1 06/08/2014 09/08/2014 Add/Edit Trainee Details View | Edit / Delete
Note: Please key in all Batch details and SAVE before keying in the Trainee Details

Trainee Information Attach File | [Browse._| Nofile selecteq |

Maximum 2MB Allowed (Only .JPG,.JPEG,.BM

Hot PPTX,.PPSX are allowed)

test test- Copy.bet Remove / View
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Step 9: Update Trainee Information by Batch details and click ‘Add Batch’ button. Save the screen when
the records are added.

Step 10: Upon saving, ‘Add/Edit Trainee Details’ link will be available for Trainee details input as following
and save when finished:

Save = Close

Trainee Details

— Trainer Detail Per Batch

*Note:Select the Trainer for this batch
| Select Trainer | Trainer Name | IC/Passport Ho | Trainer Type |

ANil B76TETETETET External Trainer

record found 1

— il Details

IC No. *
Name *
Gender Select *
Race Select

#

EEE]

Academic Qualification Select
Note: If Academic Qualification is not listed, please select 'Other' from drop down.

Trainee Designation Select

*

=]

HQ/Branch Select

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training

*

Select

=]

Location

Add Reset

Step 11: Click ‘Next' at Summary of Trainees Screen.

H)eLﬂs of Training I Level of Certification I Summary of Trainees Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer _

Levy
Company Name: TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 20%,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL

Back Save  Next Cancel

— i Cost

Type of Training : In-house:
Training Location : External Training Premise

Requested Amount
) Cost(RM) Allowable Type Duration Mo. of Unit -
Category Allowable ltems Distance . Unit Type of Skill (RM)
(A) Unit B) ©)
AxBxC)
Internal Trainer Training Place Rental <70 KM 150.00 * PerDay 25 * 1" Pax HNot Applicable 375.00
Internal Trainer Training Place Rental ~ >=70 KM * PerDay 25 ¢ 0F Pax Not Applicable
_ Economy Rate of Air

Internal Trainer Hot Applicable * HNot Applicable I *  HNotApplicable Hot Applicable

Fare for Internal Trainer
Internal Trainer Transportation Hot Applicable = Hot Applicable L = NotApplicable Hot Applicable
Internal Trainer Training Place Rental <70 KM * PerDay 257® 1= Pax Hot Applicable
Internal Trainer Training Place Rental ~ >=70 KM /* PerDay 25 * [ Pax Hot Applicable
Internal Trainer Transportation <T0KM * Mot Applicable * * HNot Applicable HNot Applicable
Internal Trainer Transportation >=T70 KM = Mot Applicable = = NotApplicable Not Applicable

Internal Trainer Daily
Internal Trainer <TOKM * PerDay 35 ¢ 1= Pax Hot Applicable

Allowance

Internal Trainer Daily
Internal Trainer >=T0KM  PerDay 357 or Pax Hot Applicable

Allowance

Trainee Trainee Daily Allowance <70 KM * PerDay 35 1 Pax Not Applicable
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Trainee
Trainee
Trainee
Trainee
Trainee
Trainee

Trainee

Trainee Daily Allowance >=70 KM

Trainee Air Fare <TOKM
Trainee Air Fare >=70KM
Trainee Daily Allowance <70 KM

Trainee Daily Allowance >=70 KM
Trainee Air Fare <TOKM

Trainee Air Fare >=T0KM

Per Day
Mot Applicable
Not Applicable
Per Day
Per Day
Mot Applicable
Not Applicable

[ 35~ | 0-  Pax
[ } | } Not Applicable
[ a5 - | 1% Pax
[ 35 - | 0*  Pax
[ r [ ~ Natappiicanie
[ } | } Hot Applicable

ICT2.0
HRDF

RELIABILITY BEVOND TECHNOLOGY

Not Applicable [
Not Applicable \
Not Applicable [
Hot Applicable [
Not Applicable [
Not Applicable \

Total Amount(RM):

Mesiniaga

Step 12: Click 'Next' at Estimated Cost for Training Scheme Screen.

Acknowledgement & Declaration of Employer

Company Name

Total Grant Approved
Grant Officer's Name

Scheme Name

Non-Technical Grant Balance

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10
Muhamad Hafez Bin Kamaruddin

SBL

RM 279,992,599.40

Levy Balance RM 699,991,166.00
Grant Balance RM 699,605,003.18
Grant Officer's Email hafez@nhraf.com
Total Amount Applied RM 288,138.16

disbursed.
Name

Designation

Email

| Akanksha

| Executive Clerk E
| akanksha@testcom Iz
| 738282929202 )=

0710812014

= I declare that the facts stated in this application and the accompanying infarmation are true and correct and that | have not withheldidistorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 {Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

- test

File Description

*Preferred file type/format is pdf file.
Supporting Documents Checklist

test bt

Attach File

Remove / View

‘ Browse.. | Nofile selected.

Step 13: Click 'Next' at Acknowledgement and Declaration of Employer Screen.
Result: Below screen is displayed:

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant ID
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this

application.
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6.2 Grant Application with Scheme Code : SBL - Job Coach

Follow the steps below to apply for SBL - Job Coach.

Step 1: Select from menu ‘Grant’ >’Apply Grant'.
Result: Below screen is displayed.

Apply Grant
Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,981,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Below are the un-submitted grant application
‘ Selo. | Grant Reference No Grant Title tion Status. Total Requested Amount (RM) Expiry Date Actions
1 72641M_14_0001 07i082014 ™ Past Year course Tt lot Submitted 1410812014 Edit  Delete
2 72641M_14_0001 0710812014 FWT A Not Submitted 1310812014 Edit  Delete
3 72641M_14_0001 0740812014 SBL sdfa lNot Submitted 0710812014 Edit  Delete
4 72641M_14_0001 07082014 SBL UAT Training Not Submitted 1210812014 Edit | Delete
5 72641M_14_4093 06/08/2014 m HNext Year courseTHl... Not Submitted 0170872014 Edit  Delete
6 72641M_14_0001 0610812014 RPL NA Not Submitted 0.00 1310812014 Edit  Delete

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’.

Result: Below screen is displayed.
Apply New Grant

. Lewy il

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18 E

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
. Apply New Grant

I Scheme Code = —Select— B" Pr*/iewApphcation Forms
1 This is Appeal Case
Apply  Cancel

Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.
Result: The following screen is displayed:

‘Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I mmﬂgml&mrﬂ
o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Save  Mext Cancel

——  Employer's Profile
MyColD T2641M(HQ) Immediate Officer Select El‘
‘Company Name TAYLOR'S COLLEGE SDN BHD Email I :

Save  MNext Cancel
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Step 4: Select the Immediate Officer's name from the list, then click ‘Next’.

Result: The following screen is displayed.

Employer’s Profile Training Provider's Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & I)eclalﬂ
o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18

Grant Officer's Name

Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL
Back  Save Hext Cancel

Registered Training Provider Details.

MyColD 2089810 * Search  Check
Training Provider Name BESI APAC SDN BHD Post Code 45454
Address - |State Labuan
Officer Telephone Humber Officer to be Contacted
Email abc@abc.com
- MNonRegistered Training Provider Details
Training Provider @ Individual © Vendor ) Association ) Non Government Organization{NGO) ) Government *
Training Provider Name
Address
Post Code State Select |z| -
Officer Telephone Number Officer to be Contacted *
Email
Back  Save  Mext  Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
detalils of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip

this step.

Step 8: Click ‘Next’

Result: The following screen is displayed.
Employer’s Profile I Training Provider's Profile Programme Details

Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Decﬂ

Levy

Company Name
Total Grant Approved
Grant Officer's Name

Hon-Technical Grant Balance

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,605,003.18
nhafez@hraf.com

RM 288,138.16

Grant Officer's Email

Total Amount Applied

Scheme Name SBL
Back  Save  Next Cancel
- Cou
PM101 PII100
Course Title Relevancy of Training
Project Management
Description Type of and Skills Engineering B ®
Type of Training @ In-house ©) Public ©) JobCoach ©) Development Programme ) e.Learning *

‘Commencement of Programme
Total Hours Per Training

No. of Full Days

No. of Half Days

No. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

Start Date | 06/08/2014
12.00
3
2
1
7}
10

.-_n] *End Date | 09/09/2014 2‘ *
* *Note: User define for information only

* (Based on 7 hours per day)
* (Based on 4 hours per day)
* Hours 3.00  *(Based on <4 hours a day)
* *Note: Total of Full Day + Half Day + < Half Day

*Nete: mandatory if Training Type is "Development Programme”

18.00 | *
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Name B Citizenship | select ~|
IC No./Passport No. 2 Distance to Training Location | select - -
HQiBranch | Select -

“Note: If your branch is not listed , please update your profile to add the branch defails.

Internal Trainer Alm 738383929292 Walaysian TAYLOR'S COLLEGE SDN BHD View / Edit/ Delete

Name * m Citizenship Select : *
IC No./Passport No. N Distance to Training Location Select : -

@ ves O No~

‘Overseas Trainer

View | Edit / Delete

Less 70 km Yes

External Trainer Al 839382720722 Walaysian

Step 9: Select ‘Job Coach’ for the type of training:
Result: The following screen is displayed.

Programme

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18

Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
RM 292,990.16

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied

Scheme Name SBL

Relevancy of Training

Type of Retraining and Skills Upgrading | Select : =

Course Title [

Description [

© In-house © Public @ JobCoach ©) Development Programme © e-Learning *

Start Date ‘ * End Date i *

Type of Training

Commencement of Programme

Mesiniaga

Total Hours Per Training
Ho. of Full Days

Ho. of Half Days

Mo. of < Half Days

Total Training Days

No. of Month

Total Hours Per Trainee

| 0.00 | * *Note: User define for information only

* (Based on 7 hours per day)
* (Based on 4 hours per day)

[ | = Hours
| | * *Note: Tozal of Full Day + Half Day + < Haif Day

*Note: mandatory if Training Type is "Development Programme”

0.00 | * (Based on <4 hours a day)

Name

IC No./Passport No.

Step 10: Fill in each segment then click ‘Add’ to add record for each segment

Citizenship
Distance to Training Location

Overseas Trainer

Select : =
Select : =

O Yes O No*

Details of Training

Company Name
Total Grant Approved
Grant Officer’s Name:
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD Levy Balance
RM 208,650.10 Grant Balance
Grant Officer’s Email

Muhamad Hafez Bin Kamaruddin
RM 279,992 599.40 Total Amount Applied

SBL

RM 699,991,166.00
RM 699,600,151.18
hafez@hrdf.com
RM 292,990.16

Please Specify Full Address

State

No of Travel Days

Select : -

©1Day © Not Applicable *
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Step 11: Click ‘Next
Result: The following screen is displayed.
Employer’s Profile I Training Provider's Profile I Programme Details I Details of Training Summary of Trainees I Estimated Cost for Training Scheme I Ammgumtamrﬂ
Levy
Company Hame TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,391,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Hame Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Back  Save MNext Cancel

Level of Ct

’Tevel of Certification Select : *

Back  Save MNext Cancel

Step 12: Select the Level of certification then click ‘Next.
Result: The following screen is displayed.

< T EPEPTATE i raness | [JEESERTSIAE R ———"

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Batch No. 1=
Training Schedule Start Date | 07/08/2014 E] * End Date | 03/09/2014 E] *
AddBatch  Reset
‘ Batch No. Training Schedule Start Date Training Schedule End Date AddiEdit Trainee Details Actions. ‘

Note: Please key in all Batch details and SAVE before keying in the Trainee Defails

Summary of Trainees

ﬁo records found to display

Trainee Information Attach File

Nofile selected.

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,JPEG,.BMP,.GIF,.PNG, TIF,.PPM,.DOC,.DOCX, PDF,.RTF, XL S, XLSX, TXT,.PPT,.PPTX,.PPSX are allowed)

Back Save  MNext Cancel

Step 13: Update Trainee Information by Batch details and click ‘Add Batch’ button. Save the screen
when the records are added.
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Step 14: Upon saving, ‘Add/Edit Trainee Details’ link will be available for Trainee details input as following
and save when finished:

Save = Close

Trainee Details

— Trainer Detail Per Batch

*Note:Select the Trainer for this batch

| Select Trainer | Trainer Name | IC/Passport Ho | Trainer Type |
ANl GTETETETETET External Trainer
— i Details
IC No. *
Name *
Gender Select *
Race Select

Academic Qualification Select

EEE]

Note: If Academic Qualification is not listed, please select 'Other' from drop down.

Trainee Designation Select

HQ/Branch Select

=]

Note: If your branch is not listed, please update your profile to add the branch details

Distance to Training
Location

Select

=]

Add Reset

Step 15: Fill in the Summary of Trainees then click ‘Next'.
Result: The following screen is displayed.

H)ehis of Training I Level of Certification I Summary of Trainees E: ated Cost for Training Scheme Acknowledgement & Declaration of Employer

—  Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 2982,990.16
Scheme Name SBL

Type of Training : Job Coach
Training Location : Not Applicable

Cost(RM) Allowable Ty Duration Mo. of Unit n
Category Allowable ltems Distance _ L ! Unit Type of Skill (RM)
(A Unit B) © (AxBxC)

Meal Allowance for
External Trainer Not Applicable * PerDay 357 1°  Ppax Not Applicable
External Trainer

Daily Allowance for
External Trainer <70 KM " PerDay 35 1" Pax Not Applicable
Overseas Trainer

X Daily Allowance for .
External Trainer >=T0KM * PerDay 357 0- Pax Not Applicable
Overseas Trainer

Economy Rate of Air

External Trainer Fare for External <70 KM * MNot Applicable " " HNot Applicable Not Applicable
Trainer
Economy Rate of Air
External Trainer Fare for External >=T0KM “ Not Applicable S *  HNot Applicable Mot Applicable
Trainer
Trainee Trainee Daily Allowance <70 KM * PerDay 35" 17"  Pax Not Applicable
Trainee Trainee Daily Allowance >= 70 KM * PerDay 357 0"  Pax Not Applicable
Trainee Trainee Air Fare <70 KM " MNot Applicable i *  HNotApplicable Not Applicable
Trainee Trainee Air Fare >= 70 KM * Not Applicable " *  NotApplicable Not Applicable
Trainer External Trainer Fee  Hot Applicable * Per Hour 250 * *  NotApplicable Not Applicable
Trainer External Trainer Fee  Hot Applicable " NotApplicable I ®  NotApplicable Not Applicable

Total Amount{RM):

Back  Save  Mext Cancel
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Step 16: Fill in the allowable items then click ‘Next’.
Result: The following screen is displayed.
.)elnknf'[rnil'llg I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer
— Lewy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,981,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Back  Save  SubmitApplication  Cancel

—4 & i Employer

[Z1* 1 deciare that the facts stated in this and the

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select B =
Designation

Email

IC No.

Date 08/08/2014

*Preferred file typefformat is pdf file.
Supporting Documents Checklist
*test

File Description Attach File No file selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF, XL S, XL SX..TXT,.PPT,.PPTX,.PPSX are allowed)

Ho record found

Back Save  SubmitApplication  Cancel

Step 17: Fill in the declaration section.

Step 18: Attach a file by filling in the file description then click ‘Browse’.
Result: The following screen is displayed.

Choose File to Upload

Look in: | :} Iy Cornputer j @ ? * [T

e Local Disk (1)
<2 Lacal Disk [y}
My Recent i DVD-RAM Drive (E:)
Documents | |5 ahared Documents
=
L

E

Desktop

oS

My Documents

=

T

ty Computer

My Metwork.  Fils name: || j \ﬂl
Places
Files of type: |AII Files 7] ﬂ m

@

Step 19: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 20: Click ‘Add Attachment’.
Result: The file is attached.
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Step 21: Click ‘Submit Application’.
The following screen is displayed.

Your request has been Submitted Successiully to
Muhamad Hafez Bin Kamaruddin and this Grant [D
72641M_14_0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.

6.3 Grant Application with Scheme Code : SBL - Development Programme
Follow the steps below to apply for SBL — Development Programme.

Step 1: Select from menu ‘Grant’ >'Apply Grant’.

Result: The above screen is disilayed.
Apply Grant

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,981,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

Below are the un-submitted grant application

‘ SeMo. | Grant Reference No Grant Title tian Status. Total Requested Amount (RM) Expiry Date Actions
1 726411_14_0001 0710812014 T Past ear course Tt Not Submitted 1410872014 Edit  Delete
2 72641M_14_0007 07082014 PWT NA Not Submitted 1310872014 Edit  Delete
3 72841M_14_0001 071082014 sBL sdfa Not Submitted 7082014 Edit  Delete
4 726414140001 071082014 sBL UAT Training Not Submitted 1210872014 Eat | Delete
T2641M_14_4093 060812014 T Next Year courseTH... Not Submitted 0110872014 Edit  Delete
& 726411_14_0001 060812014 RPL NA Not Submitted 000 13082014 Edit  Delete

77 records found, displaying 1 to 6 records rrsterey 7. .. 3. 3. B [ 8 Bt text [ Last ]
Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’.

Result: Below screen is displayed.
Apply New Grant

. Lewy il
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18 E
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16

. Apply New Grant

I Scheme Code = —Select— H‘vaiewApphcationFoms
ISIS Appeal Case

Apply  Cancel

93
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Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.
Result: The following screen is displayed:

RELIABILITY BEVOND TECHNOLOGY

‘Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & )ednr=
o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Save  Mext Cancel

—  Employer’s Profile
MyColD T2641M(HQ) Immediate Officer Select El‘
‘Company Name TAYLOR'S COLLEGE SDN BHD Email :

Save  MNext Cancel

Step 4: Select the Immediate Officer's name from the list, then click ‘Next’.

Result: The following screen is displayed.
Employer's Profile Training Provider’s Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acanedﬂelmnl&Dedarﬂ

— - Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Grant Officer's Hame Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name SBL
Back Save MHext Cancel
- Registered Training Provider Details
MyColD 2069810 * Search  Check
Training Provider Name BESI APAC SDN BHD Post Code 45454
UNIT D3-06- ~
Address SOLARIS DI MAS, ~ State Labuan
NO 1, JALAN DUTAN
Officer Telephone Number 123456 Officer to be Contacted
Email abc@abc com
. MNonRegistered Training Provider Details
Training Provider © Individual © Vendor © Association © Non Government Organization(NGO) © Government *
Training Provider Name -
Address
Post Code . state Select [+
Officer Telephone Number Officer to be Contacted
Email

Back Save Mext Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
details of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip
this step.

HeDE Mesiniaga
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Step 8: Click ‘Next’ and select ‘Development Programme’ for the type of training.
Result: The following screen is displayed.

Programme Details

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,598,101.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 294,040.16
Scheme Name SBL

Relevancy of Training

Type of Retraining and Skills Upgrading ‘ Select : *

Course Title ‘

Description ‘

Type of Training © In-house © Public © Job Coach @ Development Programme © e-Leaming *
‘Commencement of Programme Start Dale\ E + End Date E *
Total Hours Per Training | 0.00 | * *Noze: User define for information only
Programme Duration © Full Time © Part Time * *Note: mandatory if Training Type is "Development Programme”
Ho. of Full Days [ | ~(Basedon7 hours per day)
No. of Half Days | | * (Based on 4 hours per day)
No. of < Half Days | | * Hours | 0.00 | * (Based on < 4 hours a day)
Total Training Days | | * *Note: Total of Full Day + Half Day + < Half Day

[ \

Ho. of Month * *Note: mandatory if Training Type is "Development Programme”

Total Hours Per Trainee

Step 9: Fill in each segment then click ‘Add’ to add record for each segment.

Details of Training

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hraf.com
Hon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Please Specify Full Address

State | selsct : =

No of Travel Days ©1pay © Not Applicable *

Step 10: Click ‘Next’ and select one of the level of certification
Result: The following screen is displayed.

< 7 Level of Certification

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Hon-Technical Grant Balance RM 279,992,509.40 Total Amount Applied RM 292,990.16
Scheme Name SBL

Level of Certification

| Select : =
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Step 11: Click ‘Next.
Result: The following screen is displayed.

E:mismminin I Level of Certification Summary of Trainees Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer

— lew
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,101.18
Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hraf.com
MNon-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 294,040.16
Scheme Name SBL

— by Batch
Batch No. 2|5
Training Schedule Start Date | 07/08/2014 (%] - ena Date [ 0800972014 = -
Add Batch  Reset
Batch Ho. Training Schedule Start Date I Training Schedule End Date I Add/Edit Trainee Details Actions
1 070872014 09/09r2014 Add/Edit Trainee Details View / Edit/ Delete

Note: Please key in all Batch details and SAVE before keying in the Trainee Details

——  Summary of Trainees

Chinese Indian Other

Batch No. | Male | Female | Less 70km | More or Equal 70km | Bumi ‘
1 1 0 0 1 1 0 o o

One record found. 1

Trainee Information Attach File Nofile selected

Add Attachment

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PHG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF, XL S, XLSX,.TXT,.PPT,.PPTX, PPSX are allowed)

Back Save MNext Cancel

Step 12: Update Trainee Information by Batch details and click ‘Add Batch’ button. Save the screen
when the records are added.

Step 13: Upon saving, ‘Add/Edit Trainee Details’ link will be available for Trainee details input as following
and save when finished:

Save = Close

Trainee Details

— Trainer Detail Per Batch

*Note:Select the Trainer for this batch

Select Trainer | Trainer Name | IC/Passport Ho | Trainer Type |
ANil B76TETETETET External Trainer
One record found. Z
— i Details
IC No. *
Name *
Gender Select *

Race Select

#

EEE]

Academic Qualification Select
Note: If Academic Qualification is not listed, please select 'Other' from drop down.

*

Trainee Designation Select

*

=]

HQ/Branch Select
Note: If your branch is not listed, please update your profile to add the branch details

Distance to Training
Location

*

Select

=]

Add Reset
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Step 14: Fill in the Summary of Trainees then click ‘Next’.
Result: The following screen is displayed.

Estimated Cost for Training Scheme

RELIABILITY BEVOND TECHNOLOGY

HRDF
MALAYSIA=

Company Name

Total Grant Approved
Grant Officer's Name

Hon-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20

SBL

Levy Balance
Grant Balance
Grant Officer’s Email

Total Amount Applied

RM 699,995,418.00
RM 699,602,547.18
suraindran@hrdf.com

RM 294,846.16

Type of Training : Development Programme
Training Location : Local

Hot Applicable F * Mot Applicable Not Applicable

Hot Applicable Trainee Air Fare Not Applicable 100.00 100.00
Trainee Course Fee Not Applicable 5000 * PerDay [ 85~ [ 3*  Pax Not Applicable 1,275.00
5 Trainee Monthly
Trainee Not Applicable = PerMonth | 10 * { 1% Pax Not Applicable 0.00
Allowance S —— S s
Trainee Thesis Not * Not Applicable i r [ * NotApplicable Not Applicable

Total Amount{RM): 1,375.00

Step 15: Fill in the allowable items then click ‘Next’.
Result: The following screen is displayed.

Acknowledgement & Declaration of Employer

Company Name
Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance
Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20

SBL

Levy Balance
Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,995,418.00
RM 699,602,547.18
suraindran@hrdf.com

RM 294,846.16

[T]= 1 declare that the facts stated in thi

and the

disbursed.
Name
Designation
Email

IC Ho.

Date

Akanksha : *
Executive Clerk =
akanksha@test com =

748348848300 =

11i08/2014

are true and correct and that | have not withheldi/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

=Preferred file typefformat is paf file.
Supporting Documents Checklist
»test

File Description

test

Note : Maximum 2MB Allowed (Only .JPG, JPEG, BMP,

Attach File

[ Browse.. | testid

festixt

PNG,TIF, PPM,.DOC, DOCX,.PDF, RTF, XL, XL SX,.TXT, PPT, PPTX, PPSX are allowed)

Remove [ View

Step 16: Fill in the declaration section.
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Step 17: Attach a file by filling in the file description then click ‘Browse’.
Result: The following screen is displayed.

Choose File to Upload

Loak i | :-J Iy Cornputer j O ? L=
Y e Local Disk (1)
4 ».'.J.].Local Disk. (D)
My Recent i DVD-RAM Drive (E:)
Documents | |5 ahared Documents
?-L-':
Desktop
5N
My Documents
ty Computer
My Metwark.  File name: || j \ﬂl
Places
Files of type: |AII Files 7] ﬂ Cancel

Step 18: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 19: Click ‘Add Attachment’.
Result: The file is attached.

Step 20: Click ‘Submit Application’
The following screen is displayed.

Your request has been Submitted Successiully to
suraindran test and this Grant ID 72641M_14 0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.

\©f |

HRDF
MALAYSIA=
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6.4 Grant Application with Scheme Code : SBL - eLearning
Follow the steps below to apply for SBL — eLearning.

Step 1: Select from menu ‘Grant’ >’Apply Grant'.
Result: The above screen is displayed.

Apply Grant
Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,981,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
Below are the un-submitted grant application
‘ Selo. | Grant Reference No Grant Title tion Status. Total Requested Amount (RM) Expiry Date Actions
1 72641M_14_0001 07i082014 ™ Past Year course Tt lot Submitted 1410812014 Edit  Delete
2 72641M_14_0001 0710812014 FWT A Not Submitted 1310812014 Edit  Delete
3 72641M_14_0001 0740812014 SBL sdfa lNot Submitted 0710812014 Edit  Delete
4 72641M_14_0001 07082014 SBL UAT Training Not Submitted 1210812014 Edit | Delete
5 72641M_14_4093 06/08/2014 m HNext Year courseTHl... Not Submitted 0170872014 Edit  Delete
6 72641M_14_0001 0610812014 RPL NA Not Submitted 0.00 1310812014 Edit  Delete

77 records found, displaying 1 to 6 recor

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click ‘Apply’.

Result: Below screen is displayed.
Apply New Grant

. Lewy il

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18 E

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 292,990.16
. Apply New Grant

I Scheme Code = —Select— B" IieviewApphcation Forms
LT This is Appeal Case
Apply  Cancel

Step 3: Select ‘Scheme Code’ SBL from the dropdown list then click ‘Apply’.
Result: The following screen is displayed:

Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Adllmdgmlelﬂ&mrﬂ
—  Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,151.18
Grant Officer's Hame Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,892,599.40 Total Amount Applied RM 292,890.16
Scheme Name SBL

Save  MNext Cancel

— Employer’s Profile
MyColD T2641M(HQ) Immediate Officer Select El‘
‘Company Name TAYLOR'S COLLEGE SDN BHD Email I :

Save  MNext Cancel
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Step 4: Select the Immediate Officer's name from the list, then click ‘Next'.
Result: The following screen is displayed.

RELIABILITY BEVOND TECHNOLOGY

Employer's Profile Training Provider’s Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknmedﬂelmm&Dedarﬂ

— - Lewy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18

Grant Officer's Hame Muhamad Hafez Bin Kamaruddin Grant Officer's Email hafez@hrdf.com

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16

Scheme Name SBL

Back Save Hext Cancel

- Registered Training Provider Details

MyColD 2069810 * Search  Check

Training Provider Name BESI APAC SDN BHD Post Code 45454

UNIT D3-06-01 m
Address SOLARIS D MAS, ~ State Labuan
NO 1, JALAN DUTAMAS,

Officer Telephone Number 123456 Officer to be Contacted

Email abc@abe.com
.~ MNonRegistered Training Provider Details

Training Provider @ individual © vendor © Association ©) Non Government Organization(NGO) ' Government *

Training Provider Name

Address

Post Code - State Select |z| -

Officer Telephone Number Officer to be Contacted

Email

Back  Save  Hext  Cancel

Step 5: Select type of trainer.

Note: If external trainer is selected, the Non Registered Training Providers Details is not required but
details of external trainers are required.

Step 6: Fill in the ‘MyColD’ for the Registered Training Provider then click ‘Check’.
Result: If the Training MyColD exists, the details will be displayed.

Step 7: Fill in the Non Registered Training Provider Details, if trainer type selected is ‘Internal’, else skip
this step.

Step 8: Click ‘Next’ and select ‘e-Learning’ for the type of training.
Result: The following screen is displayed.
= Employer’s Profile I Training Provider's Profile

Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Dedara

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,599,101.18
‘Grant Officer's Name Muhamad Hafez Bin Kamaruddin Grant Officer’s Email hafez@hrdf.com
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 294,040.16
Scheme Name SBL

Back  Save MNext Cancel

~—  Cou

Course Title Relevancy of Training

Description Type of Retraining and Skills Upgrading | Select D -
Type of Training @ In-nouse © Public © Job Coach ) Development Programme © e-Learning *

Commencement of Programme Start Date ._u] * End Date ._u] -

Total Hours Per Training 0.00 | * *Note: User define for information only

No. of Full Days
No. of Half Days
No. of < Half Days

* (Based on 7 hours per day)
* (Based on 4 hours per day)
* Hours 0.00 | * (Based on <4 hours a day)

Total Training Days * *Note: Total of Full Day + Half Day + < Half Day

No. of Month

*Note: mandatory if Training Type is "Development Programme"”
Total Hours Per Trainee *

Back Save MNext Cancel

HrDE Mesiniaga
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Step 9: Fill in each segment then click ‘Add’ to add record
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for each segment.

Det:

.Emwyerspnnie I Training Provider's Profile I Programme Details

Levy

Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Ammdgmml&ﬂedmﬂ

‘Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

Muhamad Hafez Bin Kamaruddin

Total Grant Approved
Grant Officer's Name
Non-Technical Grant Balance RM 279,992,599.40

Scheme Hame SBL

Levy Balance
Grant Balance

RM 699,991,166.00
RM 699,599,101.18
Grant Officer's Email hafez@hrdf.com

Total Amount Applied RM 294,040.16

Back Save MNext Cancel

Details of Training

Please Specify Full Address

State

Ho of Travel Days

Back  Save MNext Cancel

Step 10: Click ‘Next’
Result: The following screen is displayed.

Elllpluyel“stﬂe I Training Provider's Profile I Programme Details I Details of Training

Level of Certification Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement anmmﬂ

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance

Grant Officer's Name Muhamad Hafez Bin Kamaruddin

Non-Technical Grant Balance RM 279,992,599.40

Scheme Name SBL

RM 699,599,101.18
Grant Officer's Email hafez@hrdf.com

Total Amount Applied RM 294,040.16

Back Save MNext Cancel

Level of Certi
’Teve\ of Certification

Select j -

Back Save MNext Cancel

Step 11: Click ‘Next.
Result: The following screen is displayed.

l}etﬂis «of Training I Level of Certification Summary of Trainees

Levy

S | ———

‘Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved RM 208,650.10
Grant Officer’s Name Muhamad Hafez Bin Kamaruddin
RM 279,992,599.40

SBL

Non-Technical Grant Balance

Scheme Name

Levy Balance
Grant Balance
Grant Officer’s Email

Total Amount Applied

RM 699,991,166.00
RM 699,598,101.18
hafez@hrdf.com
RM 294,040.16

Trainee

Batch No.

Training Schedule

[ -

Add Batch  Reset

Start Date | 07/08/2014 E * End Date | 17/09/2014

Training Schedule Start Date ‘ Training Schedule End Date

Add/Edit Trainee Details Actions
1 0710812014 1710912014 Add/Edit Trainee Details View | Edt/ Delete
Note: Please key in all Batch details and SAVE before keying in the Trainee Details
—] y of Trainees.
[ Batch Ho. ] Male I Female ] Less 70km I More or Equal 70km I Bumi I Chinese I Indian I Other |

One r

Trainee Information Attach File

Add Attachment
Note : Maximum 2MB Allowed (Only JPG, JPEG, BMP, GIF, PG, TIF, PPM,.D0C, DOCX,.PDF, RTF, XLS,.XL SX,.TXT,PPT,PPTX, PPSX are allowed)

Browse. | Mofile selected

Back Save MNext Cancel

Step 12: Update Trainee Information by Batch details and
when the records are added.

click ‘Add Batch’ button. Save the screen
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Step 13: Upon saving, ‘Add/Edit Trainee Details’ link will be available for Trainee details input as following
and save when finished:

Save = Close

Trainee Details

— Trainer Detail Per Batch

*Note:Select the Trainer for this batch

| Select Trainer | Trainer Name | IC/Passport Ho | Trainer Type |
ANil B76TETETETET External Trainer
record found. 1
— il Details
IC No. *
Name *
Gender Select E| *
Race Select E| *
Academic Qualification Select E| *

Note: If Academic Qualification is not listed, please select 'Other' from drop down.

*

Trainee Designation Select

*

HQ/Branch Select

=]

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training

*

Select

=]

Location

Add Reset

Step 14: Fill in the Summary of Trainees then click ‘Next'.
Result: The following screen is di

splayed.
< Pr— PR [T ¢ imaio cot o vy Schoma [Py —_—

o Lewy

Mesiniaga

Company Name

Total Grant Approved

Grant Officer’s Hame
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20

SBL

Levy Balance
Grant Balance
Grant Officer’s Email

Total Amount Applied

RM 699,995,418.00
RM 699,603,447.18
suraindran@hrdf.com

RM 293,946.16

— i Cost

Type of Training : e-Learning
Training Location : Not Applicable

Category

Trainee

Allowable ltems

Course Fee

Allowable Type
(L Unit

Not Applicable * Pperbay

Reguested Amount
Unit Type of Skill (RM)
(AXBXC)
ot Applicable
Total Amount(RM): 0.00

Back  Save  MNext  Cancel
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Step 15: Fill in the allowable items then click ‘Next'.
Result: The following screen is displayed.
=>ehism1nﬁ|ing I Level of Cerification I Summary of Trainees. I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer
o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,603,447.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 293,946.16
Scheme Name SBL

Back  Save  SubmitApplication  Cancel

— & i Employer

[CI* 1 declare that the facts stated in this and the

are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may

be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discrefion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select El’
Designation *
Email

IC No.

Date 1110812014

*Preferred file type/format is pdf file.
Supporting Documents Checklist
~test

File Description Attach File Mo file selected

Add Attachment
Note : Maximum 2MB Allowed (Only JPG,.PEG,.BMP, GIF,.PNG,. TIF PPM,.DOC,.DOCX, POF, RTF,.XLS, XLSX,.TXT,.PPT,PPTX, PPSX are allowed)

Ho record found

Step 16: Fill in the declaration section.

Step 17: Attach a file by filling in the file description then click ‘Browse’.
Result: The following screen is displayed.

Choose File to Upload

Look in: | :} Iy Cornputer j @ ? 2 Ml

e Local Disk (1)

<2 Lacal Disk [y}

My Recent i DVD-RAM Drive (E:)
Documents | |5 ahared Documents

[

Desktop

=

oS

My Documents

T

ty Computer

@

My Metwork.  Fils name: || j \ﬂl
Places
Files of type: |AII Files 7] ﬂ m

Step 18: Locate the file then once found click ‘Open’.
Result: The file path is displayed next to ‘Browse’ button.

Step 19: Click ‘Add Attachment’.
Result: The file is attached.
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Step 20: Click ‘Submit Application’
The following screen is displayed.

Your request has been Submitted Successiully to
suraindran test and this Grant ID 72641M_14 0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.
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Section 7 Grant Application with Scheme Code:
SBL -Khas

7.1 Grant Application with Scheme Code : SBL-Khas

Prerequisite:
e Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.
e Grant and Levy balance is sufficient.
¢ Employer has no outstanding arrears and interest.
Note: System will reserve the levy for the course fee to be paid to Training Provider.

Follow the steps below to register with PSMB via HRDF Portal. For SBL-Khas scheme, system will
display the Programme Title for the identified Training Provider that can be selected.

Step 1: Select from menu ‘Grant’ > ’Apply Grant (Form 1)’.
Result: The screen below is displayed.

Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16

Apply  Cancel

Below are the un-submitted grant application

SrNa. Grant Reference No Grant Saved Date Scheme Name Title ication Status Total Requested Amount (RM) Expiry Date. Actions
1 72841M_14_0004 08/08/2014 SBL-Khas A Not Submitted 151082014 Edit  Delete
2 72841M_14_0004 08/08/2014 SBL sdfa Not Submitted 08/08/2014 Edit  Delete
3 72641M_14_0001 08/08/2014 m Past Vear course T Not Submitted 15082014 Edit  Delete
4 72641M_14_0001 08/08/2014 FWT NA Not Submitted 1300872014 Edit  Delete
72641M_14_0001 07/0812014 m Past Year course Tk.. Not Submitted 1470872014 Edit  Delete
[ 72641M_14_0004 07/08/2014 SBL sdfa Not Submitted 071082014 Edit  Delete

80 records found, displaying 1 to 6 records. reteev 6. . 3.8 B B O 32

Proceed with new grant-scheme application?
Apply  Cancel

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grant

Lewy Information

Company Name HONG NAM INDUSTRY (M) SDN BHD Levy Balance RM -63974.0
Total Grant Approved RM 31676.00 Grant Balance RM -113874.00
Scheme Name

Apply New Grant

Scheme Code : |—Select— |

Description :

[] This is Appeal Case

cane
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Step 3: Fill-in the Scheme Code ‘SBL-Khas’ and click on ‘Apply’ button.

Note: Mandatory fields are mark with (*).

Result: The screen (Employer’s Profile) below is displayed.

@

HRDF
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Employer's Profile Training Provider's Profile I Programme Details I Delails of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Acknowledgement & Declarﬂ
—t Levy
Company Name TAYLOR'S COLLEGE SDH BHD Lewy Balance

Total Grant Approved
Grant Officer's Name

RM 208,650.10
suraindran test
RM 279,994,300.20
Scheme Name SBL-Khas

Non-Technical Grant Balance

Grant Balance
Grant Officer's Email

Total Amount Applied

RM 699,995,418.00
RM 699,601,172.18
suraindran@nhrdf.com

RM 296,221.16

Save  MNext Cancel

——  Employer’s Profile

MyColD T2641M(HQ) Immediate Officer

‘Company Name TAYLOR'S COLLEGE SDN BHD Email

Rahul Kumar El‘

Rahul@gmail.com

Save  MNext Cancel

Step 4: Fill-in the ‘Employer’s Profile’ form.
Note: Mandatory fields are mark with (*).

Step 5: Click on the ‘Next’ button.

Result: The screen (Training Provider’s Profile) below is displayed.

E3l Employer's Profile Training Provider's Profile Programme Details I Details of Training I Level of Certification I Summary of Trainees. I Estimated Cost for Training Scheme I Acknm-ledgemenl&l]edalﬂ

—  Lewy

Company Name TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20

Scheme Name SBL-Khas

Total Grant Approved
Grant Officer’s Name

Non-Technical Grant Balance

Levy Balance
Grant Balance

Grant Officer’s Email

Total Amount Applied

RM 699,995,418.00
RM 699,601,172.18
suraindran@hrdf.com

RM 296,221.16

Back Save MNext Cancel

| Registered Training Provider Details

MyColD * Search  Check
Training Provider Name Post Code
Address State

Officer Telephone Number Officer to be Contacted

Email

Select

Back Save MNext Cancel

Step 6: Fill-in the ‘Training Provider’s Profile’ form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on the ‘Next’ button.
Result: The screen (Programme Details) below is displayed.

H Employer's Profile I Training Provider's Profile Programme Details Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I Admowlsdgmlenl&DednrH

. Lewy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance
Total Grant Approved RM 208,650.10 Grant Balance
Grant Officer's Name suraindran test Grant Officer’s Email
HNon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied
Scheme Name SBL-Khas

RM 699,995,418.00
RM 699,601,172.18
suraindran@hrdf.com
RM 296,221.16

Course Title

Relevancy of Training

Description Type of Retraining and Skills Upgrading | Select i @

Type of Training @ In-nous: Public © Job Coach ) Development Programme ) e-Learning *
Commencement of Programme: Start Date E] * End Date E] -
Total Hours Per Training 0.00 | * *Note: User define for information only

No. of Full Days * (Based on 7 hours per day)

No. of Half Days * (Based on 4 hours per day)

No. of < Half Days * Hours 0.00 | * (Based on < 4 hours a day)

Total Training Days * *Note: Total of Full Day + Half Day + < Half Day

No. of Month *Note: mandatory if Training Type is "Development Programme”

Total Hours Per Trainee =

Back Save  Hext  Cancel

Step 8: Fill-in the ‘Programme Details’ form.
Note: Mandatory fields are mark with (*).

Step 9: Click on the ‘Next’ button.
Result: The screen (Details of Training) below is displayed.

Emwyerspmﬂe I Training Provider's Profile I Programme Details Details of Training Level of Certification I Summary of Trainees.

I Estimated Cost for Training Scheme I Aﬂmwgmlﬂmrﬂ

. Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@nrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16
Scheme Name SBL-Khas

Back Save  MNext Cancel

~—  Details of Training

Training Location Select : *

Please Specify Full Address

State Select : *

No of Travel Days © 1pay © Not Applicable *

Back Save MNext Cancel

Step 10: Fill-in the ‘Details of Training’ form.
Note: Mandatory fields are mark with (*).
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Step 11: Click on the ‘Next’ button.
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Result: The screen (Level of Certification) below is displayed.
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. Employer’s Profile I Training Provider's Profile I Programme Details I Details of Training Level of Certification Summary of Trainees I Estimated Cost for Training Scheme I Adegellﬂll&Ihchlﬂ

— o Llew
TAYLOR'S COLLEGE SDH BHD
RM 208,650.10

suraindran test

RM 279,994,300.20
SBL-Khas

Company Name

Total Grant Approved

Grant Officer's Name
MonTechnical Grant Balance

Scheme Name

RM 699,995,418.00
RM 699,601,172.18
suraindran@hrdf.com

Levy Balance
Grant Balance
Grant Officer’s Email

Total Amount Applied RM 296,221.16

Back  Save Mext Cancel

~ Levelof Certi

Level of Certification

Select : *

Back  Save Mext Cancel

Step 12: Fill-in the ‘Level of Certification’ form.
Note: Mandatory fields are mark with (*).

Step 13: Click on the ‘Next’ button.
Result: The screen below is displayed.

< PP BPPITIR | ot rasess [T E—g pm—T———

O Lewy
TAYLOR'S COLLEGE SDN BHD
RM 208,650.10

suraindran test

RM 279,994,300.20
SBL-Khas

Company Name

Total Grant Approved

Grant Officer’s Name
Non-Technical Grant Balance

Scheme Name

RM 699,995,418.00
RM 699,601,172.18
suraindran@hrdf.com

RM 296,221.16

Levy Balance
Grant Balance

Grant Officer’s Email

Total Amount Applied

Back Save  MNext Cancel

Batch No. 10

Training Schedule Start Date  19/08/2014 E] * End Date | 16/09/2014

AddBatch  Reset

Batch No. Training Schedule Start Date

Training Schedule End Date AddiEdit Trainee Details

Note: Please key in all Batch details and SAVE before keying in the Trainee Defails

Summary of Trainees

’;) records found to display

Trainee Information Attach File

Browse.. | Nofile selected.

Add Attachment

Note : Maximum 2MB Allowed (Only PG, JPEG,.BMP,.GIF,. PNG,.TIF,.PPI,.00C, DOCX,.PDF,.RTF,.XLS, XLSX, TXT,.PPT,PPTX, PPSX are allowed)

Back Save MNext Cancel

Step 14: Update Trainee Information by Batch details and click ‘Add Batch’ button. Save the screen

when the records are added.
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Step 15: Upon saving, ‘Add/Edit Trainee Details’ link will be available for Trainee details input as following
and save when finished:

Save = Close

Trainee Details

Trainer Detail Per Batch

*Note:Select the Trainer for this batch

Select Trainer | Trainer Name | IC/Passport Ho | Trainer Type |
ANil B76TETETETET External Trainer
One record found. 1
— Details
IC No. *
Name *
Gender Select E| *
Race Select E| *
Academic Qualification Select E| *

Note: If Academic Qualification is not listed, please select 'Other' from drop down.

*

Trainee Designation Select

*

HQ/Branch Select

=]

Note: If your branch is not listed, please update your profile to add the branch details
Distance to Training

*

Select

=]

Location

Step 16: Click on the ‘Next’ button.
Result: The screen (Estimated Cost for Training Scheme) below is displayed.

Eehis of Training I Level of Certification I Summary of Trainees Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer

Mesiniaga

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18

Grant Officer's Name suraindran test Grant Officer's Email suraindran@nrdf.com

Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16

Scheme Name SBL-Khas

Back  Save MNext Cancel
— i Cost

Type of Training : In-house

Training Location : External Training Premise

. _ Requested Amount
5 Cost(RM) Allowable Type Duration No. of Unit N
Category Allowable ltems Distance _ Unit Type of Skill (RM)
() Unit (B) ©
(AXBXC)

Internal Trainer Training Place Rental <70 KM * PerDay 307 17 Pax Not Applicable

Internal Trainer Training Place Rental  >=70 KM * PerDay 30" o Pax Not Applicable

Trainee Trainee Daily Allowance <70 KM * PerDay 4.0 * 1 Pax Not Applicable

Trainee Trainee Daily Allowance >=70 KM ™ PerDay 40" [ Pax Not Applicable

Total Amount(RM): 0.00

Back  Save MNext Cancel

Step 17: Fill-in the ‘Estimated Cost for Training Scheme’ form.
Note: Mandatory fields are mark with (*).
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Step 18: Click on the ‘Next’ button.
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

HrDE Mesiniaga

Eﬁehis «of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme Acknowledgement & Declaration of Employer

—  Lewy
Company Name TAYLOR'S COLLEGE SDH BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,601,172.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,221.16
Scheme Name SBL-Khas

Back  Save  SubmitApplication ~ Cancel

~ Acknowledgement & Declaration of Employer

[Z1~ 1 agree that the training fee amounting to RM 450.00 to be claimed by

i) Name of the Training Provider  BESI APAC SDN BHD ii} Registration No. of Training Provider | 2069810

iii) Registration No. of Programme | 10001556 for course titlefporogramme | SBEL KHAS TEST

that will be conducted from | 19/08/2014 to | 16/09/2014 and to be debited from our account by Pembangunan Sumber Manusia Berhad.

[T~ 1 agree to accept this training grant subject to terms and conditions as stated by Pembangunan Sumber Manusia Berhad. [Z]* | declare that all expenses incurred during this training will be borne by our company.

[C1=1 declare that the facts stated in this and the are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Hame Select : =

Designation

Email

IC No.

Date 11/08/2014

’:refened file type/format is paf file.

File Description Attach File Browse.. | Nofile selected

Add Attachment
Note : Maximum 2MB Allowed (Only JPG,.JPEG,.BMP,.GIF,.PNG, TIF,.PPM,DOC,.DOCX,.PDF, RTF, XL S, XL SX,. TXT,.PPT,.PPTX,.PPSX are allowed)

Ho record found

Back Save  SubmitApplication  Cancel

Step 19: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit
Application’ button.
Note: Mandatory fields are mark with (*).

Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14_0001 has
been Created. Please use this Grant |D for any other
transaction related to this application.
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Section 8 Grant Application with Scheme Code :
SLB

8.1 SLB Grant Application Flow

Fill in the participating

Login using Apply SLB Grant employers and SUBMIT
MvColD and selects o id ith the
yLo Organizer training providers wit GRANT
EMPLOYER number of trainees.
(Organizer) APPROVED by
APPLY SLB PSMB
GRANT

Login using fefoly 1L Cra Fill in the ST
and selects the
RUEED Participating SIS GRANT
EMPLOYER gg;gOVED by
(Participating)
APPLY SLB
GRANT
SLB Rule:

e The ‘organizing employer’ is eligible to apply for the allowable cost on the consumable
materials as well as the Internal Trainer Allowance should the trainer is its employee, while
other participating employers’ will claim on other allowable cost as per stated on current
stipulated rate of financial assistance.

e All employers will apply their own individual grant for the scheme. Employer will indicate in
the grant application their position for the applied grant, e.g. ‘Organizing Employer’ or
‘Participating Employer’. These employers will be grouped together based on the Training
Programme applied.

e The training costs incurred will be shared equally by the participating employers based on the
total number of participants. The number of trainees from the ‘organizing employer’ must not
exceed 50% of the total number of participants. The ‘organizing’ employer is entitled to apply
for the ‘allowable cost’ at the rate of 100%, while the participating employers will be
reimbursed based on the current rate of financial assistance. Only the ‘organizing employer’ is
entitled to apply for the cost of consumable training materials.
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8.2 Apply Grant- SLB Scheme - by Organizing Employer

Follow the steps below to apply grant for SLB scheme by the organizing employer

Step 1: Select from menu ‘Grant’ >’Apply Grant'.

Result: The foIIowini screen is disila‘ed.
Apply Grant

Levy

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18

Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16

Apply  Cancel

Below are the un-submitted grant application
Sehlo. Grant Reference Ho Grant Title Status. Total Requested Amount (RM) Expiry Date Actions

1 726411_14_0001 80812014 SBL sdfa Hot Submitted 0810812014 Edit  Delete
2 72641M_14_0001 08/08/72014 m Past YYear course Ti. Not Submitted 15/08/2014 Edit  Delete
3 72641M_14_0001 0810812014 PWT nA Not Submitted 13/08/2014 Edit  Delete
4 7264111_14_0001 0710812014 m Past Year course Tit Not Submitted 141082014 Edit  Delete
5 726411_14_0001 0782014 SBL sdfa Hot Submitted 0710812014 Edit  Delete
6 72641M_14_0001 07082014 SBL UAT Training Not Submitted 12/08/2014 Edit  Delete

79 records found, displaying 1 to 6 records. rrstere] 2. B3 .. 3.3 0 B B (3B

Proceed with new grant-scheme application?

Apply  Cancel

Step 2: Click ‘Apply
Result: The screen ‘Apply New Grant’ displayed as shown below.

Apply New Grant
— Lew i -
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18 E
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
~ Apply Hew Grant

Scheme Code | :SLB: Skim Latihan Beri H * Preview Application Forms
© organizer © Participant *

[C] This is Appeal Case

Apply  Cancel

Step 3: Select scheme code as SLB then choose ‘Organiser’.

Step 4: Click ‘Apply’
Result: The following screen is displayed:

< Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Trainee Details I Estimated Cost for Training Scheme I Acknowiedgement & Declaration o
— - Lewy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name SLB
Save  MNext Cancel
~—  Employer's Profile
MyColD 72641M(HQ) (Organizer) Immediate Officer Selact E| =
Company Name TAYLOR'S COLLEGE SDN BHD Email *

Save  MNext  Cancel

Step 5: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 6: Do one of the following action:

e Click on ‘Save’ button will save the form.

¢ Click on ‘Next’ button will display as screen shown below then proceed to the next steps.

e Click on ‘Cancel’ button will cancel the application.

@
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L Employer's Profile Training Provider's Profile Programme Details I Details of Training I Level of Certification I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration 0=

Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer’s Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Hame SLB

Back  Save  MNext  Cancel

—  Registered Training Provider Details

MyColD * Search  Check

Training Provider Name

Address

Officer Telephone Number

Email

Past Code

State Select

Officer to be Contacted

—  MNonRegistered Training Provider Details

Training Provider © mdividual © Vendor © i © Non

Training Provider Name

Address

Post Code

Officer Telephone Number

Email

Organi 0) © Government *
State Select
Officer to be Contacted

Back Save MNext Cancel

Step 7: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 8: Do one of the following action:

¢ Click on ‘Back’ button will be back to previous form.

e Click on ‘Save’ button will save the form.

o Click on ‘Next’ button will display as screen shown below.
¢ Click on ‘Cancel’ button will cancel the application.
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Step 9: Key-in the details then click ‘Next’ button.
Result: Screen display as shown below.

Programme Details

Company Name

Total Grant Approved

Grant Officer's Name
Non-Technical Grant Balance

Scheme Name

TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
RM 208,650.10 Grant Balance RM 699,600,722.18
suraindran test Grant Officer's Email suraindran@hrdf.com
RM 279,994,300.20 Total Amount Applied RM 296,671.16

SLB

Course Title ‘

Relevancy of Training

Description ‘

Type of Retraining and Skills Upgrading | Select : *

Type of Training
‘Commencement of Programme
Total Hours Per Training

Ho. of Full Days

No. of Half Days

Ho. of < Half Days

Total Training Days

© In-house © Public © Job Coach © © Mot -
sapate| L cmapael -
0.00  * *Note: User define for information only !
| * (Based on & hours per day)
| * (Based on 4 hours per day)
| * Hours | 0.00 | * (Based on < 4 hours a day)

\

\

(

[

[ } * *Note: Total of Full Day + Haif Day + < Half Day
No. of Month [

*Note: mandatory if Training Type is "Development Programme ™

"

Total Hours Per Trainee

— E—r

‘Company Name

No of Participants [ B

Note : After making changes in count of Max. Participants of Participating Employer, please visit Trainee details of " Summary of Trainees".

MyColD [ =
Company Name: [ =

Address

Step 10: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 11: Click ‘Next’ button.
Result: Screen display as shown below.

Details of Training

Company Name TAYLOR'S COLLEGE SDH BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name sLB

Training Location | Select : B

Please Specify Full Address

State | Select : e

Ho of Travel Days © 1 Day © Hot Applicable *

Step 12: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 13: Click next button.
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Result: Screen display as shown below

< 7 Level of Cerfification

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
‘Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Non-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name SLB

Level of Certification Select : *

Step 14: Choose level of certification. Click next button.
Result: Screen display as shown below.

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 899,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name SLB

Batch No. 1=
Training Schedule Start Date | 12/08/2014 l * End Date | 19/08/2014 E -

HNote: Please key in all Baich details and SAVE before keying in the Trainee Details

Ho records found to display

Trainee Information Attach File [ Browse. | Nofile selected.

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.D0C,.DOCX, PDF, RTF,.XLS,.XL SX,.TXT,.PPT,.PPTX,

PSX are allowed)

Step 15: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 16: Click next button.
Result: Screen display as shown below.

Estimated Cost for Training Scheme

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,995,418.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,600,722.18
Grant Officer's Name suraindran test Grant Officer's Email suraindran@hrdf.com
Hon-Technical Grant Balance RM 279,994,300.20 Total Amount Applied RM 296,671.16
Scheme Name SLB

Type of Training : In-house
Training Location : External Training Premise

Internal Trainer Training Place Rental <70 KM T so00 5000 PerDay [ 40 I suu 00
Internal Trainer Training Place Rental  >=70 KM [} perbay | 4.0 I' [ Not Applicable

Internal Trainer Training Place Rental <70 KM [ b PerDay [ 400 [ 4 }' Pax Not Applicable [—]
Internal Trainer Training Place Rental ~ >=70 KM [ I PerDay [ 40 [ 0" Pax Not Applicable f_]
Trainee Trainee Daily Allowance <70 KM T pernay | 50 * [ 47 Ppax Not Applicable |
Trainee Trainee Daily Allowance >=70 KM [ | PerDay [ T sof [ 0*  Pax Not Applicable )
Trainee Trainee Air Fare <70KM [ /* Not Applicable [ - [ Mot Applicable Not Applicable ]
Trainee Trainee Air Fare >=70 KM [ I Not Applicable | T [ ~ NotApplicable Not Applicable )
Trainee Trainee Daily Allowance <70 KM [ * PerDay | 50 [ 4% Pax Not Applicable ]
Trainee Trainee Daily Allowance >=70 K [ | PerDay [ T s0f [ [ Not Applicable ]

Total Amount(RM): 800.00

Step 17: Click next button.
Result: The following screen is displayed:

Step 18: Check the checkbox and click Submit Application button.
Result: Message display as shown below.

Your request has been Submitted Successfully to
suraindran test and this Grant ID 72641M_14 0001 has
been Created. Please use this Grant ID for any other
transaction related to this application.
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Section 9 Grant Application with Scheme Code:
CBT Development

9.1 Grant Application with Scheme Code : CBT Development

Prerequisite:
e Employer is registered with PSMB and active employer.
e To attach all supporting documents.
e Grant and Levy balance is sufficient.
¢ Employer has no outstanding arrears and interest.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The screen below is displayed.

—  Lewy
Company Name TAYLOR'S COLLEGE SDH BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Non-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50

Apply Cancel

Below are the un-submitted grant application

Sr.ho. Grant Reference Ho Grant Saved Date Title. ication Status Total Requested Amount (RM} Expiry Date Actions
1 T2641M_14_2032 1510812014 RPL NA Not submitted 221082014 Edit  Delete
2 72641M_14_2031 15/08/2014 saL NA Hot Submitted 210082014 Edit  Delete
3 72641M_14_2029 1410812014 SBL-Khas NA Not Submitted 211082014 Edit | Delete

3 records found, displaying all records.

Proceed with new grant-scheme application?
Apply Cancel

Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Grant

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Hon Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50

— Apply New Grant

Scheme Code |—Select— . * Preview Application Forms

[] This is Appeal Case

i
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Step 3: Fill-in the Scheme Code ‘CBT Development’ and click on ‘Apply’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Employer’s Profile) below is displayed.

Employer's Profile Conouisp oiysire Dayalgnsne b ks I Aeinioylsde =i Baekiraiion of Siulosr
— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Hon-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name CBT
Save Next Cancel
— Employer's Profile
MyColD 72641M{HQ) Immediate Officer Select *
Company Hame TAYLOR'S COLLEGE SDN BHD Email @
Save Next Cancel

Step 4: Fill-in the ‘Employer’s Profile’ form.
Note: Mandatory fields are mark with (*).

Step 5: Click on the ‘Next’ button.
Result: The screen (Computer Software Development Details) below is displayed.

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Non-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name CBT
Back Save Next Cancel

— kv of CBT
Module No. Unit Price (RM)
Date of Work Start Date [ - End Date = Quantity
Module Description Request Amount (RM) 0.00

Add Reset

Back Save Next Cancel

Step 6: Fill-in the ‘Computer Software Development Details’ form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on the ‘Next’ button.
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

I Employer’s Profile I Computer Software Development Details Acknowledgement & Declaration of Employer
Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,080,140.00
Total Grant Approved RM 99,062.90 Grant Balance RM 139,775,953.60
Non-Technical Grant Balance RM 56,005,536.00 Total Amount Applied RM 211,287.50
Scheme Name CBT
Back Save Submit Application Cancel
o tion of Employer
[J* 1 declare that the facts stated in this ication and the ing i lion are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may be

prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been disbursed.

Name Select =
Designation

Email

IC No.

Date 15i0812014

*Preferred file type/format is pdf file.

File Description Attach File Browse...

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF.PNG,.TIF,.PPM,.DOC,.DOCK,.PDF RTF,XLS,.XLSX,.TXT,.PPT .PPTX,PPSX are allowed)

No record found

Back save submit Application Ccancel

Step 8: Fill-in the ‘Acknowledgement & Declaration of Employer’ form and click on the ‘Submit Application’
button.

Note: Mandatory fields are mark with (*).
Result: A message ‘Grant Submitted Successfully’ is prompted out as shown below.

Your request has been Submitted successfully for further
processing and this Grant ID 72641M_14_ 2033 has been
Created. Please use this Grant ID for any other
transaction related to this application.
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9.2 Apply Grant- SLB Scheme by Participating Employer

Follow the steps below to apply grant for SLB scheme by the participating employer.

Step 1: Select from menu ‘Grant’ >’Apply Grant'.
Result: The following screen is displayed.

Apply Grant

Levy
‘Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00
Total Grant Approved RM0.00 Grant Balance RM 0.00
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00
Apply  Cancel

Below are the un-submitted grant application

No record found

Proceed with new grant-scheme application?
Apply ‘Cancel

Step 2: Select scheme code as SLB then choose ‘Participant’ and fill in the Grant Reference Number that
the Organizing Employer has previously submitted and click ‘Apply’

Result: The screen ‘AppI‘ New Grant’ displa‘ed as shown below.
Apply New Grant

—  Lew i i
Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00
Total Grant Approved RM 0.00 Grant Balance RM 0.00 =
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00
Apply New Grant

Scheme Code | SLB: Skim Latihan Bere B * Preview Application Forms
© Organizer @ Participant *

[C] This is Appeal Case

Please Specify Grant Reference ND.E'

Apply  Cancel
T . ‘ y
Step 3: Fill-in the form then click ‘Next
Result: The following screen is displayed:
Employer's Profile Training Provider's Profile I Programme Details I Details of Training I Level of Certification I Summary of Trainees I Estimated Cost for Training Scheme I mmgmt&mnﬂ
Levy

‘Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

Save  Next  Cancel

— Employer's Profile

MyColD 439943M(HQ) (Participant) Immediate Officer Selact B =

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Email

Save  Next  Cancel
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Step 4: Fill-in the form then click ‘Next'.
Note: Mandatory fields are mark with (*).
Result: The following screen is displayed:

Training Provids

Company Name HONG NAM INDUSTRY (M) SDH. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

MyColD | 206981D -

Training Provider Name BESI APAC SDN BHD Post Code 40300
PT 81-B, JALAN JITRA 26/7, =~

Address HICOM INDUSTRIAL ESTATE, ~ State Selangor :
SEKSYEN 26,

Officer Telephone Number | 60351911799 | Officer to be Contacted
Email hr@besi.com

Individual ' Vendor ati Non o] izati *

Training Provider Name | -

Address

Post Code State

Officer Telephone Number Officer to be Contacted
Email

Step 5: Fill-in the form then click ‘Next’.
Result: Screen display as shown below

Programme Details

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hnrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

PM101 PM100

Course Title Relevancy of Training

Project Management

Description

Type of Retraining and Skills [ OrFinance |~ |*

Type of Training @ In-house Public Job Coach Not -

Commencement of Programme Start Date | 19/08/2014 E *End Date | 10/09/2014 E *

Total Hours Per Training 8.00 | * *Note: User define for information only
No. of Full Days 1| * (Based on 7 hours per day)

No. of Half Days 2 | *(Based on 4 hours per day)
He. of < Half Days 2| " Hours| 2.00 | * (Based on < 4 hours a day)

Total Training Days [ 5 * *Note: Total of Full Day + Haif Day + < Half Day
Ho. of Month [ | “Note: mandatory if Training Type is "Development Programme™

Total Hours Per Trainee 19.00 | *
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Name * Citizenship Select
IC No./Passport No. = Distance to Training Location Select
HQ/Branch [Se\ed—

“Note: If your branch is not listed , please update your profile to add the branch details.
Add || Reset |

J

Name *[ searen | Citizenship Select : -
IC No.Passport No. - Distance to Training Location Select : -

Overseas Trainer Yes © MNo*

External Trainer 9196P 748348483939 Walaysian Less 70 km Yes View / Edit / Delete:

MyColD *[ search |
‘Company Name
No of Participants N

4389430 HONG HAM INDUSTRY (M) SDN. BHD. 2 Wiew { Edit/ Delete
228255K SIME DARBY INDUSTRIAL ACADEMY SDN. BHD. 1 View / Edit/ Delete
BT7335W 1 SECURTY SERVICES SDN, BHD, 1 View / Edit/ Delste

Note : After making changes in count of Max. Participants of Participating Employer, please visit Trainee details of " Summary of Trainees".

MyColD | -
Company Name *

Address }

Step 6: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 7: Click ‘Next’ button.
Result: Screen display as shown below.

Details of Training

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer’s Name MOHD FIRDAUS BIN MISNGAT Grant Officer’s Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

Training Location | own Premise ~|*
HQ/Branch [ Branch -|* Branch TAYLOR'S COLLEGE S[ : *
12

Please Specify Full Address

State | Kuala Lumpur -|»

No of Travel Days @ 1 pay Not Applicable *

Step 8: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 9: Click ‘Next’ button.
Result: Screen display as shown below.

Level of Certification

Company Name HONG NAM INDUSTRY (M) SDH. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name S8

&
Level of Certification | skm tpk) Mb

Certification Level Level1 [ Levei2 [] Level3 [ Levela [ Levels =

Step 10: Choose level of certification. Click next button.
Result: Screen display as shown below.

Summary of Trainees

‘Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM0.00 Grant Balance RM 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISHGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

Batch No. [ A|-

Training Schedule Start Date | 19/08/2014 E *End Date | 10/09/2014

1 18/08/2014 10/08/2014 Add/Edit Trainee Details View:  Edit / Delete
HNote: Please key in all Batch details and SAVE before keying in the Trainee Details

No records found to display

Trainee Information )| Attach File [ Browse.. | Mo file selected.

Note : Maximum 2MB Allowed (Only .JPG,JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.D0C,. DOCX,.PDF, RTF,.XLS, XL SX,.TXT,.PPT,.PPTX,.PPSX are allowed)

Step 11: Fill-in the form.
Note: Mandatory fields are mark with (*).
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Step 12: Click next button.
Result: Screen display as shown below.

Estimated Cost for Training Scheme

Company Name HONG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 0.00

Total Grant Approved RM 0.00 Grant Balance RN 0.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 0.00 Total Amount Applied RM 0.00

Scheme Name SLB

Type of Training : In-house
Training Location : Own Premise

Not Applicable [ r [ 1F Group Soft [ J

External Trainer External Trainer Fee Per Day [ 257
External Trainer Meal Allowance for o opiicable [ = PerDaj [ 207 | 17 Trainer Not Applicable [ |
External Trainer S g - e
) Daily Allowance for P — ) D ——
External Trainer - raimer <TOKM | * PerDay [ 30" | 1+ Trainer Not Applicable | |
Daily Allowance for ~ _ ——
External Trainer N >=T0KM [  PerDay [ 30 ° | 0"  Trainer Not Applicable [ |
‘Overseas Trainer —
External Trainer Economy Rate oF AC oy 1 oicabie | = Not Applicable [ T [ * NotApplicable Not Applicable [ |
Fare for External Trainer _ _
‘Consumable Training , _ . - [r—
External Trainer 5 Not Applicable [ = Mot Applicable [ r | T Not Applicable Hot Applicable [ |
Materials e e
Trainee Trainee Meal Allowance Not Applicable | = PerDay [ 207 | 17 Pax Not Applicable l |
Trainee Trainee Daily Allowance <70 KM ( * PerDay [ 30 " [ 1F  Pax Not Applicable [ |
Trainee Trainee Daily Allowance >=70 KM | * PerDay [ 30 % | 0%  Pax Not Applicable [ |
Trainee Trainee Air Fare Not Applicable ( * Hot Applicable [ r | * NotApplicable Not Applicable [ |

Total Amount(RM). 0.00

Step 13: Fill-in the form.
Note: Mandatory fields are mark with (*).

Step 14: Click next button.
Result: Screen display as shown below

Company Name HOMNG NAM INDUSTRY (M) SDN. BHD. Levy Balance RM 1,000,000.00

Total Grant Approved RM 0.00 Grant Balance RM 7,000,000.00

Grant Officer's Name MOHD FIRDAUS BIN MISNGAT Grant Officer's Email mfirdaus@hrdf.com.my
Non-Technical Grant Balance RM 2,800,000.00 Total Amount Applied RM 0.00

Scheme Name SLB

* | declare that the facts stated in this ication and the ing i ion are true and correct and that | have not withheldidistorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Bernad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name ‘ Select : *

Designation
Email

IC No.

Date 19/08/2014

“Preferred file typefformat is pdf file.
Supporting Documents Checklist

= SLB Letter

« Course Fee Quotation (CF)

= Course Content (CC) | Time table

« Trainer's CV

= Consumable Materials
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File Description Attach File Browse. | Mo file selected.

 Add Attachment
Hote : Maximum 2MB Allowed (Only JPG, JPEG, BMP, GIF,. PG, TIF, PPM, DOC, DOCK, PDF, RTF, XLS, XL SX,.TXT, PPT, PFTX,.PPSX are allowed)

No record found

Step 13: Check the checkbox and click Submit Application button.
Result: Message display as shown below.

Your request has been Submitted Successfully to MOHD
FIRDAUS BIN MISNGAT and this Grant ID
4389943M 14 0001 has been Created. Please use this
Grant ID for any other transaction related to this
application.
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Section 10 Application for SLDN Scheme

10.1 For Employer (Application for SLDN Scheme - Skim Latihan Dual Nasional)
Pre-Requisite:
¢ Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.

Follow the steps below to apply for SLDN Scheme.

Step 1: Select from menu ‘Grant’ >National Dual Training System’ > ‘SLDN’.

Result: Below screen is displayed.
Apply Grant

Lewy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00

Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,620.60

Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50

Apply  Cancel

Below are the un-submitted grant application
Srilo. Grant Reference No Grant ourse Title tion Status Total Requested Amount (RM) Expiry Date Actions.

1 72641M_14_1985 0810812014 SLON Course Test Not Submitted 151082014 Edit  Delote
2 T2641M_14_1986 0310812014 SLON Course A Not Submitted 08082014 Edit  Delete

2 records found, displaying all records.

Proceed with new grant-scheme application?

Apply  Cancel

Step 2: Click ‘Apply’

Result: The screen ‘AppI‘ New Grant’ displa‘ed as shown below.
Apply New Grant

. Lewy

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
~ Apply New Grant

Scheme Code | —Select— B * Preview Application Forms
[Z] This is Appeal Case

Apply  Cancel

Step 3: Select ‘SLDN: Skim Latihan Dual National’ and click the ‘Apply’ button.
Result: Below screen is displayed.

‘Employer's Profile Details of Trainer & Training Provider's Profile I Programme Details I Trainee Details I Estimated Cost for Training Scheme I Acknowledgement & Declaration of Employer _
. Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN

Save  MNext  Cancel

— Employer's Profile
MyColD 72641M(HQ) Immediate Officer Select B’
Company Name: TAYLOR'S COLLEGE SDN BHD Email

Save  MNext Cancel
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Step 4: Fill in the form.
Note: Mandatory fields are mark with (*).

Step 5: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

Employer’s Profile Details of Trainer & Training Provider's Profile I i I i Cost for Training Scheme I Acknowledgement & Declaration of Employer _

o Lewy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN

Back Save Next Cancel

| Registered Training Provider Details

MyColD ° Search  Check

Training Provider Name Post Code

Address State Select
Officer Telephone Number Officer to be Contacted

Email

~—  Hon Registered Training Provider Details

Training Provider © Individual © Vendor © ion © Non i 0) ©

Training Provider Name

Address
Post Code * State Select i =
‘Officer Telephone Number - Officer to be Contacted -
Email
~ Internal Trainer
Name * Citizenship Select : *
IC No./Passport No. - Qualification =
Add  Reset
— External Trainer
Name - Citizenship Select i *
IC No./Passport No. - Qualification -
Add  Reset

Back Save MNext Cancel

Step 6: Fill in the form.
Note: Mandatory fields are mark with (*).
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Step 7: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

RELIABILITY BEVOND TECHNOLOGY

Programme Details

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Hon-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN

Course Title

JPK Approval Ho |

OffiOn The Job © Off The Job © On The Job *
Training Level | Select : -
Training Start Date | m * End Date E *

Training Location [ |

File Description ‘ —Select— : Attach File I Browse.. | No file selected.

Note : Maximum 2M8 Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.00C, DOCX,.PDF,.RTF,.XLS, XL $X, TXT,PET.PPTX,PPSX are allowed)

Ho record found

Step 8: Fill in the form.
Note: Mandatory fields are mark with (*).

Trainee Details

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RIM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN

IC No. f |= Gender | Select : ¢
Name ( ]+ Race | Select : e
Academic/Skills Qualification | Select -]

Note: If Academic Qualification is not listed, please select 'Others’ from drop down.
Designation | Select : *
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Step 9: Fill in the form.
Note: Mandatory fields are mark with (*).

Estimated Cost for Training Scheme

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
MNon-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Name SLDN

Training Level No. of Apprentice(s) 1/*
[r——— Total Certificate Fee per o

Apprentice(RM)

Certificate Fee{RM) [

Total i | 0.00

\ Select : - MNo. of Apprentice(s) 1] -
Training Fee Per Apprentice (RM) ‘ e Training Fees(RM) c

Total Training Fees(RM) 0.00

Allowance Amount(RM) [ | No. of Apprentice(s) | 1] =
Training Duration (Months) \ 0.04 \ Total Monthly Allowance(RM) 0.00

Description

Total Insurance{RM) [

Grant Total(RM) 0.00

File Description | —Select— : Attach File [ Browse.. | Nofile selected.

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP, GIF, PG, TIF, PPM,.00C, DOCX,.PDF, RTF,XLS, XL SX, TXT,PPT, PPTX,PPSX are allowed)

Ho record found

Step 10: Click ‘Next’ button to proceed.
Result: Below screen is displayed

Acknowledgement & Declaration of Employer

‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 20,091,340.00
Total Grant Approved RM 60,272.90 Grant Balance RM 139,868,629.60
Non-Technical Grant Balance RM 56,014,036.00 Total Amount Applied RM 140,491.50
Scheme Hame SLDN

* ldeclare that the facts stated in this I[ ion and the ing i are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading statements, | may
be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name | select : =
Designation |*

[
Email [
IC No. [ |=
Date 121082014

*Preferred file typefformat is pdf file.
Supporting Documents Checklist

= Course Fee Quotation (CF)
+Course Content {CC)

~Trainer's CV {CV)

- Transportation Receipt

= Consumable Materials

«All Documents
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File Description Attach File Mo file selected.

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX, PDF,.RTF,XL S, XL 5X,.TXT,.PPT.PPTX,.PPSX are allowed)

No record found

Back Save Submit Application ~ Cancel

Step 11: Fill in the form then click on ‘Save’ button to save the record.

Step 12: Click on the ‘Submit Application’ to submit the application.
Result: A message below is displayed.

Your request has been Submitted successfully for further
processing and this Grant ID 72641M_14 2008 has been
Created. Please use this Grant ID for any other
transaction related to this application.
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Section 11 Grant Application with scheme code:
Training Facilities & Renovation

11.1 Grant Application with Scheme Code : Training Facilities & Renovation

Prerequisite:
o Employer is registered with PSMB and active employer.
e Supporting documents are already scanned.
e Grant balance is sufficient.

Note: For applying Training Facilities and Renovation scheme application, employers have to fill-in the
following sections:

e Section 1 — Employer’s Profile
e Section 2 — Estimated Cost for Training Facilities Scheme
e Section 3 — Acknowledgement & Declaration of Employer

Follow the steps below to apply Grant via HRDF Portal.

Step 1: Select from menu ‘Grant’ > 'Apply Grant'.
Result: The screen below is displayed.

Levy

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16

Apply Cancel

Below are the un-submitted grant application

Sr.No. Grant Reference No Grant Saved Date ‘Scheme Name ourse Title ication Status Total Requested Amount (RM) Expiry Date Actions
1 72641M_14_0001 07/08/2014 T Past Year course Tit Not Submitted 14/08/2014 Edit Delete
2 72641M_14_0001 07/08/2014 FWT NA Not Submitted 13/08/2014 Edit Delete
3 72641M_14_0001 07/0812014 SBL sdfa Not Submitted 07/0872014 Edit Delete
4 72641M_14_0001 07/0812014 SBL UAT Training Not Submitted 12/0872014 Edit Delete
5 72641M_14_4093 06/0812014 T Mext Year courseTill Not Submitted 01/0872014 Edit Delete
6 72641M_14_0001 06/08/2014 RPL NA Not Submitted 0.00 13/08/2014 Edit Delete

77 records found, displaying 1 to 6 records. el R o B 5 Bl 4 B 5 B 6 B 7 I8 s [ Next [ Last

Proceed with new grant-scheme application?
Apply Cancel
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Step 2: Click on the ‘Apply’ button.
Result: The screen (Apply New Grant) below is displayed.

Apply New Gral

Levy

ICT2.0
HRDF
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\

HRDF
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Company Name TAYLOR'S COLLEGE SDN BHD

Total Grant Approved RM 208,650.10
Non-Technical Grant Balance RM 279,992,599.40

Grant Balance

Levy Balance RM §99,991,166.00

RM 699,604,356.18

Total Amount Applied

RM 288,785.16

Apply New Grant

s

Scheme Code |ALAT : Training Facilities i. = Preview Application Forms

[] This is Appeal Case

Step 3: Select the Scheme Code and click on ‘Apply’ button.

Note: Mandatory fields are mark with (*).
Result: The screen (Employer’s Profile) below is displayed.

Levy

Company Name

Employer’s Profile Esiinmisd Cust Fopr TNy Seizuiz (L) I AvmioiladysnEni & UzeEragon of Sppluyss _

TAYLOR'S COLLEGE SDN BHD

Total Grant Approved RM 208,650.10

Grant Officer's Name Muhamad Hafez Bin Kamaruddin

Grant Balance

Levy Balance

RM 699,991,166.00

RM 699,604,356.18
‘Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount RM 33,470.98 Total Amount Applied RM 3,599.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
Scheme Name ALAT
Note: Maximum Eligibility Amount =30% of current Current Levy Balance.
Save Next ‘Cancel
Employer's Profile
MyColD T2641M(HQ) Immediate Officer Select =
Company Name TAYLOR'S COLLEGE SDN BHD Email a
Save Next ‘Cancel

Step 4: Fill-in details in the Employer’s Profile tab then click on ‘Next’ button.

Note: Mandatory fields are mark with (*).

Result: The screen (Estimated Cost for Training Scheme) below is displayed.

Employer's Profile Estimated Cost For Training Scheme (RM) Aeioylsdgsniant s Unekisiiog of Sinuloysr _
—  Lewy
‘Company Name TAYLOR'S COLLEGE SDN BHD
Total Grant Approved

RM 208,650.10
Grant Officer's Name

Muhamad Hafez Bin Kamaruddin
Maximum Eligibility Amount

Levy Balance

Grant Balance

RM 699,991,166.00
RM 699,604,356.18

‘Grant Officer's Email hafez@hrdf.com
RM 33,470.98 Total Amount Applied RM 3,539.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
Scheme Name ALAT
Note: Maximum Eligibility Amount =30% of current Current Levy Balance.
Back Save Next Cancel
— For Training
Allowable Item Select ¥« Location Equipment =
Model Name * Unit Price (RM) *
N Estimated Cost For Training
Quantity = 0.00
Scheme (RM)
Remarks
Add Reset
Allowable Htem Location Equipment Model Name Unit Price (RM) Quantity Estimated Cost For Training Scheme (RM) Remarks Actions
Overhead / Slide Projector PSMB Ta40P 1,400.00 3 4,200.00 View | Edit/ Delele
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For Renovation of Training Room
Details of Renovation
Price (RM) * Location
Add Reset
Details of Renovation Price (RM) Location Actions
Back Save Next Cancel

Step 5: Fill-in the ‘Estimated Cost for Training Scheme’ form and click on the ‘Next’ button.
Note: Mandatory fields are mark with (*).
Result: The screen (Acknowledgement & Declaration of Employer) below is displayed.

I Employer's Profile I Estimated Cost For Training Scheme (RM) Acknowledgement & Declaration of Employer

— Levy
‘Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,356.18
‘Grant Officer's Name Muhamad Hafez Bin Kamaruddin ‘Grant Officer's Email hafez@hrdf.com
Maximum Eligibility Amount RM 33,470.98 Total Amount Applied RM 3,599.00
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,785.16
Scheme Name ALAT

Note: Maximum Eligibility Amount =30% of current Current Levy Balance.

Back Save Submit Application Cancel

) D ion of Employer

1 1 declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the

grant that may have been disbursed.

Name Select -
Designation

Email

IC No.

Date 07/08/2014

*Preferred file type/format is pdf file.
Supporting Documents Checklist

File Description Attach File Erowse..

Add Attachment

Note : Maximum 2MB Allowed [Only .JPG,.JPEG, BMP,.GIF,.PNG, TIF,.PPM,.DOC,.DOCX, PDF,.RTF, XL 5, XLSX, TXT,.PPT,PPTX, PPSX are allowed)

No record found

Back Save ‘Submit Application Cancel

Step 6: Fill-in the Acknowledgement & Declaration of Employer tab then click on the ‘Submit Application’
button.

Note: Mandatory fields are mark with (*).

Result: A message is displayed as shown below.

Your request has been Submitted Successfully to
Muhamad Hafez Bin Kamaruddin and this Grant 1D
72641M_14 0001 has been Created. Please use this
Grant |D for any other transaction related to this
application.

OK
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Section 12 For SME Employer (Application for HR
Consultancy & Advisory Services Scheme)

12.1 For SME Employer : Application for HR Consultancy & Advisory Services

Pre-Requisite / SME NHRC rule:

e SME employers registered with PSMB are eligible to utilize up to 30% of their current HRDF levy
balance to engage the services of the HR Consultants. Those with arrears of levy or unpaid
interest are also eligible for the services.

e Employer is eligible to utilize up to 30% per year for HR Consultancy services.

e 30% of the levy balance amount on the first HR Consultancy application for the calendar year will
be recorded. Multiple HR Consultancy services can be applied for the calendar year but the
application amount is not allowed to exceed the 30% of the recorded levy balance.

o Employer’s levy will be reserved upon approval of HR Consultancy service application. Any levy
reserve amount (balance) which was not claimed will be reverted to levy and added back into the
remaining 30% recorded balance.

e The 30% rule allocation will be reset on the next calendar year.

Follow the steps below to apply for Training HR Consultancy & Advisory Services.

Step 1: Select from menu ‘Grant’ >NHRC (SME)’ > ‘HR Consultancy and Advisory Services’.
Result: The below screen is displayed.

Apply Grant
Levy i

Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00

Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18

Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16

Apply Cancel

Below are the un-submitied grant application
Sr.No. Grant Reference No Grant Saved Date Scheme Name -ourse Title lication Status. Total Requested Amount (RM) Expiry Date Actions

1 72641M_14_0001 02/06/2014 NHRC-HR HA Not Submitted 09/082014 Edit Delete
2 T2641MNHRC-HR20148379 0200672014 NHRC-HR NA Not Submitted 99900  10/06/2014 Edit Delete
3 72641MNHRC-HR20140077 28/052014 NHRC-HR NA Not Submitted 000 300052014 Edit Delete

3 records found, displaying all records.

Proceed with new grant-scheme application?
Apply Cancel

Step 2: Click ‘Apply’.

Result: Screen is displayed as shown below:
Apply New Grant

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16

— Apply New Grant

Scheme Code |-—Select— V| * Preview Application Forms

[] Tnis is Appeal Case

Apply Cancel
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Step 3: Select 'Scheme Code' then click ‘Apply’.
Result: Screen is displayed as shown below:

Employer's Profile Yatlils of flit Copsulsiiey suid AiyiSdry Sariiss(s) I E5ilpiEd Cose jup ey Seiznls I Acitiolsdgaiant & Usckieadoil of Smgluy=r _

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,770.10 Grant Balance RM 699,605,418.18
Maximum Eligibility Amount RM 1,209,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 287,723.16
Scheme Name NHRC-HR
Note: Maximum Eligibility Amount =30% of current total Levy Balance.
Save Next ‘Cancel

— Emplayer's Profile
MyColD T2641M(HQ) Immediate Officer Select =
‘Company Name TAYLOR'S COLLEGE SDN BHD Email 8

Save Next Cancel

Step 4: Fill in the form.
Note: Mandatory fields are mark with (*).

Step 5: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.

Result: Below screen is displayed.
Employer's Profile Details of HR Consultancy and Advisory Service(s} Estptae Cuse o Traiiin g Seilzmis I Seoylsdgaimsne & sk o of Sinloysr _

J— Levy
Company Name TAYLOR' S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,605,003.18
Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,138.16
Scheme Name NHRC-HR
Note: Maximum Eligibility Amount =30% of current total Levy Balance.
Back Save Next Cancel

] Details of HR Cq and Advisory

Name of HR Consultant Bhavesh Patel * Search

— Details of HR Scope

HR Main Scope Select . =

HR Sub Scope Select *

Consultancy Activity

Commencement Start Date %] - end Date [ -

No. of Hours *

Remarks

Add Reset
HR Main Scope HR Sub Scope Consultancy Activity Start Date End Date No. of Hours Remarks Actions

Recruitment and Selection HR Planning aaaa 1410872014 21/082014 8.00 View / Edit / Delete
Back Save Next Cancel

Step 6: Key-in the details record for the 'Details of HR Scope' then click ‘Add’.
Note: Mandatory fields are mark with (*).
Result: The record is displayed in the table as shown:

HR Main Scope | HR Sub Scope | Consultancy Activity | Start Date End Date No. of Hours Remarks Actions
Recruitment and Selsction HR Planning Learming and Devslopment 14782014 2082014 s View | Edit/ Delsts
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Step 7: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

Employer's Profile I Details of HR Consultancy and Advisory Service(s) Estimated Cost for Trai Scheme Aeogladganane A Uaek o of Syloyer _

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 Grant Balance RM 699,604,628.18
Maximum Eligibility Amount RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,992,589.40 Total Amount Applied RM 288,513.16
‘Scheme Name NHRC-HR

Note: Maximum Eligi

lity Amount =30% of current total Levy Balance.

Back Save Next Cancel

— Estimated Cost

Type of Training : Not Applicable
Training Location : Not Applicable

. ~ Requested Amount
. Cost{RM) Allowable Type Duration No. of Unit ~ ~
Category Allowable Items Distance _ Unit Type of Skill (RM)
(A) Unit (B) cy
(AxBxC)
Not Applicable Consultant Fee Not Applicable 34.00 » Per Hour 8.0 = Not Applicable Not Applicable 272.00
Total Amount(RM): 272.00

Back Save Next Cancel

Step 8: Key-in the details for the estimated cost.
Note: The cost amount must not exceed the allowed amount.
Result: The total amount is auto calculated base on figure in (A), (B) and (C).

Step 9: Click on ‘Save’ button to save the record and click ‘Next’ button to proceed.
Result: Below screen is displayed.

Employer’s Profile I Details of HR Consultancy and Advisory Service(s) I Estimated Cost for Training Scheme ‘Acknowledgement & Declaration of Employer

— Levy
Company Name TAYLOR'S COLLEGE SDN BHD Levy Balance RM 699,991,166.00
Total Grant Approved RM 208,650.10 ‘Grant Balance RM 699,604,628.18
RM 1,299,252.72 Total Amount Applied RM 1,585.62
Non-Technical Grant Balance RM 279,992,599.40 Total Amount Applied RM 288,513.16
Scheme Name NHRC-HR

Note: Maximum Eligibility Amount =30% of current total Levy Balance.

Back Save ‘Submit Application Cancel
— & i Employer
[[]~ a) 1 agree that the HR Consultancy fee amounting to RM 272.00 | {0 be claimed by : Name of HR Consultant| B and be debited from our account by Pembangunan Sumber

Manusia Berhad.
[1* b) 1 agree to accept this HR Solution Services subject to terms and iti as stated by P Sumber Manusia Berhad.
O- ) I declare that all expenses incurred during this consultation will be borne by our company.

| declare that the facts stated in this application and the accompanying information are true and correct and that | have not withheld/distorted any material facts. | understand that if | obtain the grant by false or misleading
statements, | may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover inmediately from us any amount of the
grant that may have been disbursed.

Name Select - e
Email *
Date 07/08/2014

*Preferred file typeiformat is pdf file.
Supporting Documents Checklist
= Fee Sructure

File Description Attach File Browse.

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG, BMP,.GIF,.PNG, TIF,.PPM,.DOC,. DOCX, PDF, RTF, XLS, XLSX, TXT, PPT, PPTX,.PPSX are allowed)

No record found

Back Save ‘Submit Application Cancel

Step 10: Click on the ‘Submit Application’ button.
Result: A message is displayed as shown below:
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Your request has been Submitted successfully for further
processing and this Grant 1D 72641M_14 0001 has been
Created. Please use this Grant 1D for any other transaction

related to this application.
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Section 1 Claims Overview

1.1 General Claims Functions

Below are the types of claims and its related functions:

Employer

e Submit
Claims
with Grant

e Submit
Other

Claims

Employers can do the followings:
e Submit claims with approved grants
Submit other claims on direct claims
Search claims
Request for withdrawal claims
Return query on claims back to claim officer for approval.
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Claims can be divided into two (2) categories — Submit Claims with gr.ants and Submit Other Claims
(direct reimbursement), which described as below:

1. Submit Claims with Grants (Approved Grants) includes:

Grant & Schemes (SBL, SBL KHAS, SLB, ITS, Purchase of Training Equipment, IT, SLDN, CBT-
Development),

HR Consultancy & Advisory (NHRC)

Events schemes (SMETAP)

Apprenticeship schemes (Mechatronic, Tool & Die, Wood Base Industry, IT, Sewing Industry)
Special Trust Fund schemes (ASSET, STAR, SPICE)

2. Submit Other Claims (Direct Reimbursement or Direct Claims) include the following schemes:

Training conducted before registration (BD),
Computer Based Training (CBT) Purchases

Claims will not be approved if there is any submission/pending approval for the following applications:

Levy / Interest adjustment (this cannot be approved if employer is under legal investigation or
company is closed)
Employer with Claims Complaint
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Section 2 Submit Claims with Approved Grants

2.1 Submit Claims with Approved Grants

1. Submit Claims with Grants (Approved Grants) includes:

e Grant & Schemes (SBL, SBL KHAS, SLB, ITS, Purchase of Training Equipment, IT, SLDN, CBT-
Development),
HR Consultancy & Advisory (NHRC) schemes,
Events schemes (SMETAP)
Apprenticeship schemes (Mechatronic, tool & Die, Wood Based Industry, IT, Sewing Industry)
Special Trust Fund schemes (ASSET, STAR, SPICE)

Employer selects/picks the grant application to submit the claims by clicking the ‘Claim’ button to proceed
with claims submission.

System will display the approved grants/schemes with the following details:
e Grant Reference Number,
e Course Title / Proramme Title
e Grant Approved Date,
e Grant approved amount (RM)/ approved transaction fee (RM) / approved quotation amount (RM)/
approved training fees (RM),
e Training commencement date and training completion date.

System also will display the un-submitted claims (the saved claims) with Claims ID, Grant Reference
Number, Program Title, Grant Approved Amount (RM), Claimed Requested Amount (RM) and Saved
Date.
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Section 3 Submit Claims with Approved Grant

\ 3.1 SLB (Skim Latihan Bersama) - Submit Claim \

Below is the claim flow for SLB:

Apply SLB Fill in the participating
Grant and employers and training SUBMIT the
; selects providers with number of GRANT
EMPLOYER Organizer trainees.
(Organizer) APPROVED by
APPLY SLB PSMB
GRANT

Apply SBL Grant

and selects Fill in the Grant SUBMIT the
Participating ID GRANT
EMPLOYER APPROVED by
(Participating) PSMB
APPLY SLB
GRANT

Fill in SLB CLAIMS at

Lola'”czsl"[;‘g 'SUBMIT CLAIMS WITH zlLJ,_E 'X'L';Ichg
\ Y GRANT ' menu APPROVED b
EMPLOYER PSMEB ¥
(Organizer)
APPLY SLB
CLAIMS

Fill in SLB CLAIMS at

L°|5I'”C‘;T‘I'3”g 'SUBMIT CLAIMS WITH ELLJ;'E"L'/IIT\;‘E
Y GRANT ' menu
EMPLOYER
i
. (Participant) PSMB /
- APPLY SLB %
CLAIMS —
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Flow Descriptions:

All employers are required to apply the grant for the training to get approval from PSMB could reimburse
the training fees with the employer’s levy.

For SLB Grant, the organizer of the company is required to declare as organizer for the training when

applying the grant application. In the grant application, the organizer needs to select the participating
employers.

Training costs incurred will be shared equally by the participating employers based on the total number of
participants. The ‘organizing employer’ is entitled to claim the ‘allowable costs’ at the rate of 100%, while
other participating employers will be reimbursed based on the current rate of financial assistance. Only
the ‘organizing’ employer’ is entitled to claim the cost of consumable training materials. Payment will not
be made if the trainees did not attend the full training programme.

How to claims:
Attach the relevant supporting documents: Receipt, Payment vouchers, other related documents, if any.

Prerequisite:
e Grantis already approved, and
e Training had been conducted by validating the current date with training completion date.

This section will guide you on how to submit claims for SLB. The organizing employer must submit their
claim before the participating employer can submit theirs.

Logout Last Login 13 Aug, 2014 4:21 pm  Welcome TAYLOR'S COLLEGE SDN BHD , Wednesday 4:26

& Applications =2 =1

Applications > Claim > Submit Claims with Grants

Search Claim

Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM) 20,088,640.00

~—  SearchCriteria

Grant ID

Course Title

Scheme Name Select B
Training Date EITD

Approved Date e

ElE

Approved Amount (RM) To

Search  Reset  Close

12 records found, displaying 1 to 5 records. rirsterey) B2, 3. B 12 EEN
Approved Amount
Grant 1D Training Provider Name Scheme Name Course Title Approved Date - Start Date. End Date Action
72641M_14_1902 - Information Technology (T} - 110872014 4,000.00 - - Claim
T2641MSLE20141972 - Skim Latinan Bersama (SLB} TAKING CHARGE! DEVELOPING 220052014 1,320.00 0410672014 0510612014 Claim
BREAKTHROUGH H
T2641MSLB20141971 - Skim Latinan Bersama (SLB} GETTING STARTED WITH MS EXCEL 220052014 1,470.00 220052014 231052014 Claim
2010 (BEGI TO INTERMEDIATE)
72641MSLB20141970 - Skim Latinan Bersama (SLB} STAKEHOLDER MANAGEMENT 220052014 2,400.00 26/052014 271052014 Claim
72641MSLB20141969 - Skim Latihan Bersama (SLB) MANAGEMENT ADVANCEWENT 161052014 3,500.00 2200472014 2710612014 Claim
PROGRAMME
— Claim
Training Provider Approved Amount Start End
Grant ID Scheme Hame Course Title Approved Date Action
Name: (RM) Date: Date
No Record Found

Follow the steps below to submit claims for SLB Grant
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Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.

Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Employer Profile Training Summary I Trainer Details I Trainee Details I Actual Cost of Reil t I Employer Declaration I
Particulars
Registered Name and Address of Employer Officer to be Contacted Select B =
TAYLOR™S COLLEGE SDN BHD - =
NO 1 JALAN S515/8, - Tel. No.
SELANGOR, Email *
Hext Close

Step 4: Fill in the form then click ‘next’ button.
Result: The following screen is displayed:

Employer Profile Training Summary Trainer Details I Trainee Details I Actual Cost of Reimbursement I Employer Declaration _

Training Summary

TAKING CHARGE! DEVELOPING BREAKTHROUGH H

Program Title

Training Date 04/06/2014 ll To| 05/06/2014 EI
Actual Training Date 04/06/2014 ll *To| 05/06/2014 1] =
Training Venue NILL
»

Type of Training In-house @ Public Job Coach Development Programme Not Applicable *
Training Location Hotel Own Premise External Training Premise Overseas @ Not Applicable Local *
HQ ! Branch * Note: Applicable Only for 'Own Premise’ Training Location.
No. of Travel Days 1 days 2 days Not Applicable
No. of Full Days 0 = (Based on 7 hours per day )
No. of Half Days 0 = (Basedon>=4and <7 hours per day )
No. of < Half Days 0 = Hours 1.0 = (Based on <4 hours per day )
Total Hours Per Trainee 0
Total Training Days 2
No. of Month * Mandatory if Type of Training is '‘Development Program'.

HNext Close

Step 5: Click ‘next’ button.
Result: The following screen is displayed:
I Employer Profile I Training Summary Trainee Details I Actual Cost of Reimbursement I Employer Declaration -

Trainer Details

External Trainer

Name * Citizenship Select E| *
IC/IPassport No. * Distance to Training Location Select E|

Add Reset

Hext  Close
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Step 6: Click ‘Next'.

Result: The following screen is displayed:

l Employer Profile I Training Summary I Trainer Details Trainee Details Actual Cost of Reimbursement I Employer Declaration

Trainee Details
Trait Group
Training Schedule Start Date 04/0672014 4 - End Date 0510672014 = -
Reset
Claim Batch No. Start Date End Date | Add/Edit Trainee Details Actions
D 1 04/06/2014 0S/06/2014 Add/Edit Trainee Details View / Edit
Note: Please key in all Batch details and SAVE before keying in the Trainee Details.
Trainees Summary
| Batch No. I Male ] Female I Less 70km | More ar equal 70km I Bumi I Chinese I Indian I Other
1 1 1 2 o 1 1

One record found.

Step 7: Fill in the trainee details, then click ‘Next’ button.
Result: The following screen is displayed:

l Employer Profile I Training Summary I Trainer Details I Trainee Details Actual Cost of Reimbursement Employer Declaration

~ Claim
‘ Items ‘ Category ‘ Grant Approved Amount(RM) | Requested Amount(RM) ‘ Document Required
Trainer Fee (~=70) Not Applicable 720.00 720.00
Trainee Daily Allowance (>=70) Not Applicable 600.00 600.00
Total Grant Approved Total
Amount(RM) (R Amount(RM) (B
HNote: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select B

HNote : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report efc.

File Description

Attach File Nofile selected.

Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCK,.PDF,.RTF.XLS,XL SX, TXT, PPT,PPTX,PPSX are allowed)

~ Levy Summary

Levy Balance({RM) 20,088,640.00

Levy Arrears (RM)

0.00
Levy Interest (RM) 0.00
Total Grant Approved Amount (RM) 1,320.00
Total Requested Amount (RM) 1,320.00

Step 8: Click ‘Edit’ to edit the claim detail, then click ‘Next’ button
Result: The following screen is displayed:

e e B B e

[Cluwe declare that the facts stated in this i and the

are true and correct and that 'We have not withheld/distorted any material facts. I'WWe understand that if l'we obtain the grant by false or misleading statement:
Iiwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select B *
Designation =
Email =
Date L =

Save  Save & submit  Close
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Step 9: Click on ‘Save & Submit’ button to proceed.
Result: The following screen is displayed:

Claim Submitted Successfully with Claim Reference No.
(CT2641SLB_14_000033)

\ 3.2 SBL (Skim Bantuan Latihan) - Submit Claim

Login using SUBMIT the
EMPLOYER MyColD GRANT

APPLY GRANT

APPROVED by
PSMB

:
i
[
i
i
i
i
i

[

i

|

Fill in CLAIMS at I

Login using MyColD 'SUBMIT CLAIMS SUBMIT the CLAIMS |

EMPLOYER WITH GRANT ' menu :

APPROVED by |

APPLY CLAIMS PSMB !

|

\. /
~ _

This section will guide you on the claims submission, as highlighted in red in the above diagram.

Prerequisite: Grant is already approved.
This section will guide you on how to submit claims for SBL.
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Logout Last Login 13 Aug, 2014 4:21 pm Welcome TAYLOR'S COLLEGE SDN BHD , Wednesday 4:41
£ Applications =1 =
Applications > Claim > Submit Claims with Grants
Search Claim
Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM)} 20,088,640.00
- Search Criteria
GrantID
Course Title
scheme Name Select E|
Training Date .-_q]To 3
Approved Date Cle 3
Approved Amount (RM) To

1 records found, displaying 6 to 10 records. i First § Prev §8 1 B8 1 Next [l Last §i
Approved Amount
Grant ID Training Provider Name Scheme Name Course Title Approved Date. (R Start Date End Date Action
T2641MSLB20141967 - Skim Latihan Bersama (SLB) MANAGING TIME TO MANAGE 06/05/2014 2,000.00 18/05/2014 20/05/2014 Claim
\WORKPLACE PERFOR
72641MSLB20141966 - Skim Latihan Bersama (SLB) TAKING CHARGE! DEVELOPING 1410412014 2640.00 1500412014 1610412014 Claim
BREAKTHROUGH H
72641MSLB20141955 - Skim Latinan Bersama (SLE) WASTERSELF! UNDERSTAND 2410672014 275290 2300612014 2410672014 Claim
FERSONALITY USING
72641MSBL201421657 - Skim Bantuan Latihan (SBL} EFFECTIVE ACCOUNTS ASSISTANT 081042014 830.00 08/04/2014 0800472014 I Claim
T2541MSBLI01421655 - Skim Bantuan Latihan (SBL) PERFORMANCE MANAGEMENT 03i0412014 5,400.00 0310412014 0310412014 Claim
| 2 Z
Training Provider Approved Amount Start | End
Grant 1D Scheme Name: Course Title Approved Date Action
Name. RM) Date | Date

No Record Found

Follow the steps below to submit claims for SBL:

Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.

Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Employer Profile Training Summary I Trainer Details I Trainee Details I Actual Cost of Reimbursement I Employer Declaration I
Particulars
Registerad Name and Address of Employer Officer to be Contacted| Select E| *
NOTIALAN SS15R, . el o ‘
SELANGOR, Email *
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile Training Summary Trainer Details I Trainee Details I Actual Cost of Reimbursement I Employer Declaration _

Training Summary

— Training Summary

EFFECTIVE ACCOUNTS ASSISTANT
Program Title

Training Date 08/04/2014 e o [omameia |

Actual Training Date 09/04/2014 _q] *To| 09/04/2014 _ql *

Training Venue NILL

Type of Training In-nouse @ Public Job Coach Development Programme e-Learning *

Training Location Hotel Own Premise External Training Premise Overseas © HNot Applicable Local *
HQ i Branch * Note: Applicable Only for 'Own Premise’ Training Location.

No. of Travel Days @ 1days 2 days Not Applicable

No. of Full Days * (Based on 7 hours per day )

No. of Half Days * (Based on>=4 and < 7 hours per day )

No. of < Half Days Hours 1.0 * (Based on <4 hours per day )
Total Hours Per Trainee

Total Training Days

el ol el =

No. of Month * Mandatory if Type of Training is 'Development Program'.

Next  Close

Step 5: Fill in the form then click ‘Add’ button.
Result: The training summary will be added.

Step 6: Click ‘next’ button.
Result: The following screen is displayed:

I Employer Profile I Training Summary Trainer Details Trainee Details I Actual Cost of Reimbursement I Employer Declaration -

Trainer Details

External Trainer
Name * Citizenship Select E| *
IC/IPassport No. * Distance to Training Location Select E| *
Add Reset
Next Close

Step 7: Click ‘Next'.
Result: The following screen is displayed:

l Employer Profile I Training Summary I Trainer Details Trainee Details Actual Cost of Reimbursement I Employer Declaration _

o Trai

Group

Training Schedule Start Date 0910412014 A End Date 0010472014 e -

Reset
Claim Batch No. Start Date End Date ] Add/Edit Trainee Details. Actions

[&] 1 0910412014 0910412014 AddIEdt Trainee Detaiis View 1 Edt
Note: Please key in all Batch details and SAVE before keying in the Trainee Details.
— Trainees Summary

| Batch No. ‘ Male ‘ Female ‘ Less 70km ‘ More or equal 70km ‘ Bumi | Chinese ‘ Indian ‘ Other
1 0 1 1 [} 0 1 [

Save  Next Close

Step 8: Click ‘Next’
Result: The following screen is displayed:

HrDE Mesiniaga
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I Employer Profile I Training Summary I Trainer Details I Trainee Details. Actual Cost of Reimbursement

Actual Cost of Reimbursement

\

HRDF
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Claim Details
| Items ‘ Category ‘ Grant Appraved Amount(RM) | Requested Amount(RM) ‘ Document Required
Course Fee (~=70) Internal Trainer 660.00 680.00
Trainee Daily Allowance (==70) Internal Trainer 150.00 150.00
Total Grant Approved Total
Amount(RM) fanoo Amount(RM) oo
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select

Note : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Attach File

Browse.. | Nofile selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF, PG, TIF,.PPM,.DOC,.DOCK,.PDF, RTF,XLS, XLSX, TXT, PPT,PPTX,.PPSX are allowed)
~—  Levy Summary
Levy Balance{RM) 20,088,540.00
Levy Arrears (RM) 0.00
Levy Interest (RM) 0.00
Total Grant Approved Amount (RM) 830.00
Total Requested Amount (RM) 830.00
Next  Close

Step 9: Click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile I Training Summary I Trainer Details I Trainee Details I Actual Cost of Reimbursement Employer Declaration

[Tl iwe deciare that the facts stated in this application and the accompanying information are true and correct and that I\e have not withheldidistorted any material facts. IWe understand that if l'we obtain the grant by false or misleading statement

Name Select i -

Designation
Email

13/08/2014 E] *

Date

Save  Save & Submit  Close

Step 10: Click on ‘Save & Submit’ button to proceed.
Result: The following screen is displayed:

(C7T2641SBL_14_000039)

Claim Submitted Successfully with Claim Reference No.

liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.
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3.3 Training Facilities & Renovation - Submit Claim

Prerequisite: Grant is already approved.
This section will guide you on how to submit claims for Training Facilities & Renovation.

Logout Last Login 14 Aug, 2014 10:15am Welcome TAYLOR'S COLLEGE SDN BHD , Thursday 3:1.

=1 B8

£ Applications

Applications > Claim > Submit Claims with Grants

Search Claim

Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM) 700,005,929 00
— Search Criteria

GrantID

Course Title

Scheme Name Select |z|

Training Date Ca

Approved Date L

GG

Approved Amount (RM)

41 records found, displaying 1 to 5 records.

resteed . . 6. 0. @. @ @ 0 (330

Grant ID Training Provider Name Scheme Name Course Title Approved Date Start Date End Date

Action
(RM}

728411_14_0001 - Training Facilties and Renovation - 13/08/2014 4,205.00 - - Claim
(ALAT)

728411_14_0001 - Information Technology () - 13/08/2014 10.00 - - Claim

726411_14_0001 - Training Facilties and Renovation - 02/08/2014 20.00 - - I Claim ]
(ALAT)

T2841M_14_5791 zxeece Skim Lathan Bersama (SLB) dfgdfg 25/06/2014 480 2200612014 2610612014 Claim

726411_14_3890 - - 24/08/2014 16.00 - - Claim

| Z z

41 records found, displaying 1 to 5 records.

Grant 1D Training Provider Name ‘Scheme Name Course Title Approved Date Start Date End Date Action

(RM)
72641MSLB20145305 Shilpi Chaturvedi Skim Latihan Bersama (SLB) werwe 25/02/2014 £.00 26/02/2014 28/02/2014 Claim
72641MSLDN20144375 Shipi Chaturvedi Skim Latian Dual National (SLDN) asdasdas 2500212014 1.00 080212014 1010212014 Claim
EVTICOMEVTI20131187 - Conference (CON_CON) HRDF Conference 2012 25/0212014 231212013 2411212013 Claim
72641MSBL-Khas20140080 Shipi Chaturvedi Skim Bantuan Lathan Khas COURSE TILE 200212014 310.00 1210212014 1510212014 Claim
(SBL-Khas)

72641MSBL20145990 Shilpi Chaturvedi Skim Bantuan Lathan (SBL) sdfsdf sdfsd 20/02/2014 7.00 21/02/2014 24/02/2014 Claim

Follow the steps below to submit claims for Training Facilities & Renovation

Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.
Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if you wish.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:
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e e,
Particulars
Registered Name and Address of Employer Officer to be Contacted| Select B *
TAYLOR'S COLLEGE SDN BHD o Tel. No. ’ N«
NO 1 JALAM SS15/8, - T _ _
47500 SUBANG JAYA, e Email =

Step 4: Select the officer to be contacted, then click ‘Next’.
Result: The following screen is displayed.

Employer Profile Actual Cost of Reimbursement Employer Declaration

Actual Cost Of Reimbursement

item Select B E Model Name
Receipt Ho. : Quantity
Unit Price (RM) 1B Requested Amount (RM)
Grant Approved Date E B Purchase Date IE] .
Reset
ltem Mode! Name Receipt Ho. Quantity Unit Price (RM) ant. Requested Amount [RM} Actions
Computer Notebook lovo: 2 10.00 02/08/2014 20,00 20,00 View / Edit

-~ ForRenovation of Training Room

Details of Renovation [ | Location
Grant Approved Amount (RM) - Requested Amount (RM)
Reset
Details of Renovation ‘ Location Grant Approved Amount (RM) Requested Amount [RM} Actions
Total Requested Amount (RM) 20.00

Hote: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select |z|

lote: Supporting Document is mandatory for proof of payment like.Invoice Receipt,Consultancy Report efc.

File Description Attach File No file selected

Add Attachment.

Note : Maximum 2M8 Allowed [Only JPG, JPEG, BIP, GIF, PNG, TIF, PPM, DOC, DOCX, PDF, RTF, XLS, XLSX, TXT, PPT, PPTX, PPSX are allowed)

‘Summary
Levy Balance(RM) T 700,005,929.00]
Levy Arrears (RM) o000
Levy Interest (RM) 000
Total Requested Amount (RM) 2000
Hext Close

Step 5: Key-in the allowable item then click ‘Add’ button.
Result: The allowable item is added.

Step 6: Click ‘Browse’ to locate a file to attach then click ‘Add Attachment’ button.
Result: The attachment is added.

Step 7: Click ‘Next’.
Result: The following screen is displayed:
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I Employer Profile I Training Facilities Declaration of Employer

Acknowledgement and Declaration of the Employer

™ IWe declare that the facts stated in this application and the accompanying information are true and correct and that I'"We have not withheld/distorted any material facts. I\We understand that if I'we obtain the grant by
false or misleading statements, liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover

immediately from us any amount of the grant that may have been disbursed.

Designation € Chairman ¢ Executive Director { General Manager " Training Manager  Manager ¢ Executive *

Company

Email *

Date 16i01/2014

Exchange rate Country
Save & Submit Close

Step 8: Fill in the declaration then click ‘Save & Submit’.
Result: The following message is displayed:

I Employer Profile I Actual Cost of Reimbursement Employer Declaration

[Cl1we declare that the facts stated in this application and the accompanying information are true and correct and that WWe have not withheld/distorted any material facts. \We understand that if l'we obtain the grant by false or misleading statem«
I'we may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been

disbursed.

Name EZEE
Designation - |*
Email *
Date e =L

Save  Save & Submit  Close

Step 9: Click on ‘Save & Submit’ button to proceed.
Result: The following screen is displayed:

Claim Submitted Successfully with Claim Reference No.
(CT2641ALA_14 001977)
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3.4 SLDN - Submit Claim

Prerequisite: Grant is already approved.
This section will guide you on how to submit claims for SLDN.

Logout Last Login 15 Aug, 2014 254 pm  Welcome TAYLOR'S COLLEGE SDN BHD , Friday 3:28

=1 =R =

& Appiications

Applications > Claim > Submit Claims with Grants

Search Claim

Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM) 20,080,140.00
Search Criteria

GrantID
Course Title

Scheme Name Select B

Training Date i

EE

Approved Date 1‘ To
Approved Amount (RM)

8 records found, displaying 1 to 5 records. LB CPRE 2 [ Next [ 1
Approved Amount
Grant ID Training Provider Name Scheme Name Course Title Approved Date () Start Date End Date Action
T2641M_14_2030 BESI APAC SDN BHD Skim Latihan Dual National (SLDN) PH101 14/08/2014 100.00 151082014 15/08/2014 I Claim
T2641MSLB20141971 — Skim Latihan Bersama (SLB) GETTING STARTED WITH MS EXCEL 22/05/2014 1,470.00 22052014 2310512014 Claim
2010 (BEGITO INTERMEDIATE)
T2641MSLB20141970 — Skim Latihan Bersama (SLB) STAKEHOLDER MANAGEMENT 22/05/2014 2,400.00 26/05/2014 2710512014 Claim
72641MSLB20141989 — Skim Latihan Bersama (SLB) MANAGEMENT ADVANCEMENT 18/05/2014 3,500.00 220472014 2710812014 Claim
PROGRAMME
T2641MSLB20141968 — Skim Latihan Bersama (SLB) DISCOVER THE MARVELS OF PNVOT 05/05/2014 2,340.00 28/04/2014 28/04/2014 Claim
TABLE 2010
Claim
One record found. 2
Approved Amount
Grant ID Training Provider Name Scheme Name Course Title Approved Date Start Date End Date Action
(R
72641MSBL201421855 - Skim Bantuan Latihan (SBL) NEURO-LINGUISTIC PROGRAMMING 25/02/2014 8,000.00 250212014 05/03/2014 Claim
PRACTTIONER CERTIFICATION

Follow the steps below to submit claims for SLDN:

Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.
Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Employer Profile Trainee Details I Training Summary I Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration I
Particulars
Registered Name and Address of Employer Officer to be Contacted Select El *
: :
SELANGOR, Email *
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile Trainee Details Training Summary I Trainee Attendance Form I Actual Cost of Rei I

Trainee Details

Details of Trainee
| Sr Ho. ‘ Hame | IC No. ‘ Gender ‘ Race ‘ Academic Qualification
1 Osan 732843873483 Male Bumiputera Diploma
Next Close

Step 5: Fill in the form then click ‘Add’ button.
Result: The trainee details are added to the table.

Step 6: Click ‘next’ button.
Result: The following screen is displayed:

I Employer Profile I Trainee Details Training Summary Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration

Training Summary

— Training Summary

PM101
Program Title
Claim Level | OffiOn the Job Start Date End Date Training Location
B 1 OnThe Job 15-Aug-14 15-Aug-14 1
By Gender: Male : 1 Female : 0
By Race : Bumiputera 1 Chinese 0 Indian : 0 Others 0
Next  Close

Step 7: Fill in the actual training date and its details, then click ‘Next’ button.
Result: The following screen is displayed:

I Employer Profile I Trainee Details I Training Summary Trainee Attendance Form Actual Cost of Reil I Employer

Trainee Attendance Form

— Grant Details

Grant ID 72641M_14_2030 *

Training Provider's Name BESI APAC SDN BHD *

Actual Training Start Date 1510812014 ] End Date 151082014 ] -
— Details

Upload Excel File © Yes @ Ho

Month Select [ Year Select [

No. of Working Days

o

No. of Holidays

o

Search Clear
Ho record found.

Please Attach a Copy of the Original >

File Description Attach File No file selected.

Add Attachment
Hote : Maximum 2MB Allowed (Only JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF,.XL 8, XL 8X,.TXT,.PPT,.PPTX,.PPSX are allowed)

Next  Close
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Step 8: Edit the claim details and click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile I Trainee Details I Training Summary Trainee Attendance Form Actual Cost of Rei I Employer i _

Trainee Attendance Form
— Grant Details
Grant ID 72641M_14_2030 * Module
Training Provider's Name BESI APAC SDN BHD *
Actual Training Start Date 15i08/2014 E] = End Date 15/08/2014 E] =
— Details.

'es @ No

Upload Excel File
Month Select B - Year “Select B -

No. of Working Days E No. of Holidays 0

Search Clear

No record found.

Please Attach a Copy of the Original %

File Description 1 Attach File Mo file selected

Add Attachment

Note : Maximum 2M8 Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,TIF,.PPM,.D0C,.DOCX,.PDF, RTF,.XL 5,.XL 5X,.TXT,.PPT,.PPTX,.PPSX are allowed)

Hext  Close

Step 9: Fill in the attendance details then click ‘Next’ button.
Result: The following screen is displayed:

I Employer Profile I Trainee Details I Training Summary I Trainee Attendance Form Actual Cost of Reimbursement Employer Declaration
Actual Cost of Reimbursement

— Claim Details.
‘ Items ‘ Category ‘ Grant Approved Amount(RM) | Requested AmountRM} |
Course Fee Trainee 100.00 100.00
Total Grant APproved Total
100.00 100.00
Amount(RM) Amount(RM)
Note: Please add any additional information related to your claim.
Remarks Exchange Rate 1 Country “Selkect B

Note : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

o file selected

File Description Attach File

Add Attachment

Hote : Maximum 2MB Allowed (Only JPG, JPEG, BMF, GIF, PG, TIF, PP, DOC, DOCX, PDF, RTF, XLS, XLSX, TXT, PPT, PPTX, PPSX are allowed)

 Levy Summary
Levy Balance(RM) T 20,080,140.00]
Levy Arrears (RM) o
Levy Interest (RM) 0.00
Total Grant Approved Amount (RM) — 100.00]
Total Requested Amount (RM) — 100.00]

Mext = Close

Step 10: Fill in the actual cost of reimbursement then click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile I Trainee Details I Training Summary I Trainee Attendance Form I Actual Cost of Reimbursement Employer Declaration
Employer Declaration

[Cluwre declare that the facts stated in this and the panying are true and correct and that IWe have not withheldidistorted any material facts. IWe understand that if liwe obtain the grant by false or misleading
statements, 'we may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may

have been disbursed.

Name .Sa\ar:t B -
Designation I e
Email
Date Tememrd -

Save  Saved Submit Close

HrDE Mesiniaga
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Step 11: Click on ‘Save & Submit’ button to proceed.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference MNo.

(C72641SLD_14_000088)

ICT2.0
HRDF

sssssssssssssssssssssssss
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3.5 ITS (Industrial Training Scheme) - Submit Claim

Prerequisite: Grant is already approved.
This section will guide you on how to submit claims for ITS (Industrial Training Scheme).

Applications > Claim > Submit Claims with Grants

Search Claim

Employer Name TAYLOR'S COLLEGE SDN BHD (72641M)

Levy Balance (RM) 700,005,929.00
- SearchCriteria

GrantID

Course Title

Scheme Name Select B

Training Date EITD 1‘

Approved Date EITD 2‘

Approved Amount (RM) To

Search  Reset Close

39 records found, displaying 1 to 5 records. T Tl 2 [ s B 4 B s J 6 B 7 B s [ next [ Last I

Grant ID Training Provider Name Scheme Name Course Title Appraved Date . Start Date End Date Action

726411_14_0001 — Training Facilties and Renovation - 130082014 4,205.00 - - Claim
(ALAT)

72641M_14_5791 zeece Skim Latihan Bersama (SLB) dfgdfy 2510612014 480 2200612014 2610612014 Claim

726411_14_8890 — - 2410612014 16.00 - - Claim

72641MTS20147524 — Industrial Training Scheme (TTS) df 2010612014 200 03/06/2014 25/06/2014 Claim

72641M_14_9866 - Industrial Training Scheme (TS} asd 1900612014 32.00 1910672014 200062014 I Claim

—1 Claim

41 records found, displaying 1 to 5 records.

Grant D Training Provider Name scheme Hame Course Title. Approved Date Start Date End Date

Action
(RM)
72641MSLB20145305 Shilpi Chaturvedi Skim Latihan Bersama (SLE) werwe 2500202014 6.00 2610212014 2800212014 Cclaim
72641MSLDN201443758 Shilpi Chaturvedi Skim Latihan Dual National (SLDN)  asdasdas. 2500212014 1.00 080212014 100212014 Claim
EVTICOMEWTI20131167 - Conferance (CON_CON) HRDF Conference 2012 2500202014 - 231212013 2411212013 Claim
72841MSBL-Khas20140080 Shilpi Chaturvedi Skim Bantuan Lathan Khas COURSE TITLE 2010212014 310.00 120212014 1500212014 Claim
(SBL-Knhas)
72841MSBL20149990 Shilpi Chaturvedi Skim Bantuan Lathan (SBL) sdfsdf sdfsd 2010212014 7.00 2110212014 2400212014 Claim

Follow the steps below to submit claims for ITS (Industrial Training Scheme).

Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.
Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Training Summary I Trainee Details I Actual Cost of Reimbursement I Employer Declaration _

Particulars

Registered Name and Address of Employer
TAYLOR'S COLLEGE SDN BHD *
NO 1 JALAN SS1518, o Tel. Ho.

47500 SUBANG JAYA,

Officer to be Contacted| Select E| .

»

Email *
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile Training Summary Trainee Details I Actual Cost of Reimbursement I Employer Declaration

Training Summary

——  Training

Maximum Eligibility Amount
Program Title

Training Date 20/06/2014 = 1o [Zo072074 =
Actual Training Date 20/06/2014 CE o 300072014 .

Training Venue

No. of Full Days 2 * (Based on 7 hours per day )
No. of Half Days 1| * (Based on >=4 and <7 hours per day )
No. of < Half Days 1= Hours 0 | * (Based on <4 hours per day )
Total Hours Per Trainee 18
Total Training Days 4
Ho. of Month 10 *
Next Close

Step 5: Fill in the form then click ‘Add’ button.
Result: The training summary is added to the form.

Step 6: Click ‘next’ button.
Result: The following screen is displayed:

[ | e Bl e | oo

Download Trainee List
Load trainee details from XLSX or XLS file
File Description Attach File No file selected
Upload XLSX
Note : Maximum 2MB Allowed {Only XLS5X, XLS are allowed)
Name .
I No. .
Gender Select ="
Race Select ="
Academic Qualification Select EE
Attendance (75%) Select E|
Free of Charge (FOC) ? Select ="
Reset
HName IC No.. Gender Race ‘ Academic Qualification Attendance (75%) FOC Actions
Banu asasssagsasa  Female asdasdasd FhD Mo No View / Edit
BAnu asasssagsasl Female Bumi Ph.D No No View / Edit
HMext Close
viii. By Citizenship Malaysian 2 Foreign 0
Next  Close

HrDE Mesiniaga
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Step 7: Fill in the details, then click ‘Next’ button.
Result: The following screen is displayed:

l Employer Profile I Training Summary I Trainee Details Actual Cost of Reimbursement Employer Declaration

N K,:_'TRQDQ Mesiniaga
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Actual Cost of Reimbursement

Note: Please add any additional information related to your claim.
Remarks

Exchange Rate

Country

Seledt [+

R
I ttems I Category ] Grant Approved Amount(RM) I [rleamantadamount(AM) I Document Required
Chairs Internal Trainer 36.00 36.00 | ves
Economy Rate of Alr Fare for External Trainer Internal Trainer 520 I—<I7520 Yes
WMannequin Pertolongan Cemas dan CPR Not Applicable 200 200 ves
Monthly Alowance Overseas 260 2560 | Ho
Insurance Traines 100 100 | ves
Course Fee Trainee 520 520 | to
Mutimedia Projsctor Trainer 500 500 | ves
Total Grant Approved Total -
Amount(RM) o Amount(RM) e

Note : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,GIF,.PNG, TIF, PPM,D0C, .DOCX, PDF, RTF,XLS, XLSX,.TXT,.PPT, PPTX,PPSX are allowed)

Attach File Browse_. | Mofile selected

— Levy Summary

Levy Balance(RM) 700,005,929.00

Levy Arrears (RM)

0.00
Levy Interest (RM) 0.00
Total Grant Approved Amount (RM) 57.00
Total Requested Amount (RM) 57.00

Step 8: Enter the claim amount then click ‘Next’.

Step 9: Click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile I Training Summary I Trainee Details I Actual Cost of Reimbursement Employer Declaration

Employer Declaration

[Cliwe declare that the facts stated in this and the

Name Select : =

Designation *
Email -
Date 14/08/2014 E *

Save  Save & Submit  Close

Step 10: Fill in the declaration then click ‘Save & Submit’.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference No.
(C72641ITS_14_001979)

are true and correct and that 'We have not withheld/distorted any material facts. '\We understand that if 'we obtain the grant by false or misleading statems
I'we may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.
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3.6 IT (Skim Teknologi Maklumat dan Latihan Berbantu Komputer) - Submit Claims

Prerequisite: Grant is already approved.

This section will guide you on how to submit claims for IT (Skim Teknologi Maklumat dan Latihan
Berbantu Komputer).

Logout Last Login 14 Aug, 2014 10:15am  Welcome TAYLOR'S COLLEGE SDN BHD, Thursday 3:1:
& Applications

= =
Applications > Claim > Submit Claims with Grants
Search Claim

Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM) 700,005,929.00
~——  SearchCriteria
Grant ID
Course Title
Scheme Name Select B
Training Date Ca To _-_“]
Approved Date .-_u]TO .-_u]
Approved Amount (RM)

41 records found, displaying 1 to 5 records.

reeed . 8. 6. 0.8 0. 8.0 23/

Approved Date Start Date End Date

Grant ID Training Provider Name Scheme Name Course Title

726411_14_0001 -

£ i

Training Facilties and Renovation - 13/08/2014

(ALAT)
728411_14_0001 ~

Information Technology () - 13/08/2014 10.00 - - I ]
726411_14_0001 - Training Facilties and Renovation - 02/08/2014

Claim
20.00 - - Claim
(ALAT)
T2841M_14_5791 zxeece Skim Lathan Bersama (SLB) dfgdfg 25/06/2014 480 2200612014 2610612014 Claim
726411_14_3890 - - 24/08/2014 16.00 - - Claim
| L

41 records found, displaying 1 to 5 records.

Grant D Training Provider Hame Scheme Name Course Title Approved Date Start Date End Date Action
(RM)
72641MSLB20145305 Shilpi Chaturvedi Skim Latihan Bersama (SLB) werwe 250272014 600 26/02/2014 28/02/2014 claim
72641MSLDN20144378 Shiipi Chaturvedi Skim Latinan Dusl National (SLON)  asdasdas 25022014 1.00 08/02/2014 10/02/2014 Claim
EVTICONEVTI20131187 - Conference (CON_CON) HRDF Conference 2012 250272014 - 231272013 241272013 Claim
72641MSBL-Khas20140080 Shilpi Chaturvedi Skim Bantuan Latihan Khas. COURSE TILE 20102/2014 310.00 12/02/2014 15/02/2014 Claim
(SBL-Knhas)

72641MSBL20149990 Shilpi Chaturvedi Skim Bantuan Latihan (SBL) sdfsdf sdfsd 2002/2014 7.00 21/02/2014 24/02/2014 Claim

Follow the steps below to submit claims for IT:

Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.
Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:
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Particulars
Reqgistered Name and Address of Employer Officer to be Contacted Select B *
TAYLOR'S COLLEGE SDM BHD - Tel. No. .

NO 1 JALAN 5515/8 -

47500 SUBANG JAYA, : Email *
Hext Close
) " s f ‘ ’
Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:
Employer Profile Actual Cost of Reimbursement Employer Declaration
Actual Cost Of Reimbursement
ftem Select [=]- Model
Receipt No - Quantity -
Unit Price (RM) * Requested Amount (RM} °
‘Grant Approved Date Purchase Date 2] »
Reset
Item Model ipt o ‘Quantity Unit Price (RM) ‘ Grant Purchase Date Grant Approved Amount (RM) Requested Amount (RM) Actior
Computer | PCT100 1 10.00 1300812014 10.00 10.00 | View f Edil
Total (RM) 10.00
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select B
Note: Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.
File Description Attach File Mo file selected
Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF..PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF,.XL 5, XL SX, TXT,.PPT,.PPTX,.PPSX are allowed)

Levy Summary
Levy Balance (RM) 700,005,929.00
Levy Arrears (RM) 0.00
Levy Interest (RM) 0.00
Total Requested Amount (RM) 10.00

Next  Close

Step 5: Click ‘Edit’ to edit the claim details, if necessary, then click ‘Next’ button.
Result: The following screen is displayed:

e S

[Cluwe declare that the facts stated in this i and the i are true and correct and that 'WWe have not withheld/distorted any material facts. /\We understand that if liwe obtain the grant by false or misleading statem
I'we may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select B -

Designation

Email

Date

Save  Save & Submit  Close
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Step 6: Click on ‘Save & Submit’ button to proceed.
Result: The following screen is displayed:

Claim Submitted Successfully with Claim Reference No.
(CT26411T_14_001978)

3.7 CBT Development - Submit Claims

Below is the claim flow for CBT Development:

Manually Submit CBT

EMPLOYER Development Proposal
SUBMIT CBT P P APPROVED by
PROPOSAL PSMB

Fill in CLAIMS at
Login using MyColD 'SUBMIT CLAIMS SUBMIT the CLAIMS
WITH GRANT ' menu APPROVED by
PSMB

EMPLOYER
APPLY CLAIMS

:
i
|
i
i
i
i
i

[
i
i
i
i
i
i
[

Flow descriptions:
o Employers have to submit detailed proposal on the software development including purpose of
development, training modules/contents, software development plans and three quotations from
the vendors to develop the computer-based training software.

o Letter of Approval on the amount of financial assistance will be issued to the employers.
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Logout Last Login 15 Aug, 2014 6:40 pm  Welcome TAYLOR'S COLLEGE SDH BHD, Friday 6:50
& Applications = £

Applications > Claim > Submit Claims with Grants

Search Claim
Employer Name TAYLOR' S COLLEGE SDN BHD (72641M) Levy Balance (RM) 20,080,040.00

— Search Criteria

Grant ID

Course Title

Scheme Name Select B

Training Date .-_u]TD .-_u]

Approved Date T |

Approved Amount (RM}) To

8 records found, displaying 1 to 5 records. rirsverey) f, 3 (20 EED)
Approved Amount
Grant 1D Training Provider Name Scheme Name Course Title Approved Date " Start Date End Date Action
T2641M_14_2033 — Cemputer Based Training Project Management 15/08/2014 1,000.00 15/0802014 15082014 I FEH
(Development) (CBT)
T2641MSLB20141971 — Skim Latihan Bersama (SLB) GETTING STARTED WITH MS EXCEL 220512014 1,470.00 22082014 230572014 Claim
2010 (BEGI TO INTERMEDIATE)
T2641MSLB20141970 - Skim Latihan Bersama (SLB) STAKEHOLDER MANAGEMENT 22/0512014 2,400.00 261052014 27/0512014 Claim
T2641MSLB20141969 — Skim Latihan Bersama (SLB) MANAGEMENT ADVANCEMENT 16/05/2014 3,500.00 220412014 27/06/2014 Claim
PROGRAMME
T2641MSLB20141968 — Skim Latihan Bersama (SLB) DISCOVER THE MARVELS OF PVOT 05/05/2014 2,340.00 28/04/2014 28/04/2014 Claim
TABLE 2010
Claim
One record found ;
Appraved Amount
Grant ID Training Provider Name Scheme Hame Course Title Approved Date Start Date End Date Action
(RM)
T2641MSBL201421655 — Skim Bantuan Latihan (SBL) NEURO-LINGUISTIC PROGRAMMING 2500212014 8,000.00 25/02/2014 0510372014 Claim
PRACTITIONER CERTIFICATION

Follow the steps below to submit CBT Development claims:

Step 1: Select ‘Claim > Submit Claims with Grants’ menu.
Result: The above screen is displayed:

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed under ‘Approved Grant’ table.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

iomanenme | o

Particulars
Registered Name and Address of Employer Officer to be Contacted Select E| =
TAYLOR'S COLLEGE SDN BHD o »
NO 1 JALAN SS15/8, - Tel-Ho.
SELAMGOR, Email *
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:
Employer Profile Actual Cost of Reimbursement. Employer Declaration
Actual Cost of Reimbursement
Module No. (PH101 Receipt Ho. -
Date of Work 15/08/2014 E] Actual Date of Work E] *
Completion Date 150812014 g Actual Completion Date -
Unit Price (RM) f 1,000.00 | Actual Unit Price (RM) *
Quantity 1 Actual Quantity 0
Grant Approved Amount (RM) 1,000.00 | Requested Amount (RM)
[Project anagement ]
Project Title
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select H

Note: Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Attach File Browse.. | Mo file selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP, GIF,. PNG,.TIF, PPM,.DOC,.DOCX, POF, RTF,XLS XL 5X, TXT, PPT, PPTX, PPSX are allowed)

Levy Summary

Levy Balance(RM) 20,080,040.00

0.00

Levy Arrears(RM)

Levy Interest(RM) 0.00

Total Requested Amount(RM)

Step 5: Update the claim details, if necessary, then click ‘Next’ button.
Result: The following scre

en is displayed:
I Employer Profile I Actual Cost of Reimbursement Employer Declaration

[Clivve declare that the facts stated in this and the are true and correct and that e have not withheld/distorted any material facts. 'Ve understand that if l'we obtain the grant by false or misleading stateme
liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select : =

Designation *

Email

Date 15/08/2014 E] *

Save  Save & Submit  Close

Step 6: Fill in the declaration section then click ‘Save & Submit’.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference No.
(C7T2641CBT_14_000106)
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| 3.8 SBL KHAS - Submit Claims

Prerequisite: Grant is already approved.

Training Provider needs to submit claims first before the employer.

Flow Diagram for the following:
SBL-KHAS Claims:

>

Select Grant Fill in the Course SUBMIT
from Apply Fee andTraining the
Grant Menu providers MyColD GRANT
EMPLOYER
1
APPLY SBL-KHAS
GRANT
Fill in SBL KHAS
Login using CLAIMS at 'SUBMIT SUBMIT the SBL
MyColD CLAIMS WITH KHAS CLAIMS
GRANT' menu
TRAINING PROVIDER
APPLY SBL KHAS

CLAIMS

[
|
|
| Login usin Fill in SBL KHAS CLAIMS SUBMIT the
i l\inong at 'SUBMIT OTHER SBL KHAS
: EMPLOYER CLAIMS " menu CLAIMS
B
! APPLY SBL KHAS

'~._ CLAIMS

AUTO APPROVED
PSMB

Follow the steps below to submit SBL Khas claims:
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Step 1: Select from menu ‘Claim’ > 'Submit Claims with Grants’.
Result: The above screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Logout Last Login 18 Aug, 2014 10:48 am Welcome TAYLOR'S COLLEGE SDN BHD , Monday 10:58

& Applications

= =]
Applications > Claim > Submit Claims with Grants
‘Search Claim
Employer Name TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM) 700,022,937.00

——  Search Criteria

GrantID

Course Title

Scheme Name Select El

Training Date [a To _-_“]

Approved Date 10 |

Approved Amount (RM) To

39 records found, displaying 1 to 5 records.

reed . 3. 9. 8.8.0. 8. 0 3 &)

Grant 1D Training Provider Name Scheme Name Course Title Approved Date

Start Date. End Date Action
(RRT)
72641M_14_0001 BESI APAC SDN BHD Skim Bantuan Lathan Khas TEST AGREEMENT DETAILS KAT 1510872014 200.00 1610812014 16/08/2014 I Claim
(SBL-Knas) WANA OF
72641H_14_0001 - Training Facilties and Renovation - 1300812014 4,205.00 - - Claim
(ALAT)
726411 _14_5791 =xecee Skim Latihan Bersama (SLB) dfgdfg 25062014 480 2210612014 26/06/2014 Claim
72641M_14_9850 - - 2400612014 18.00 - - Claim
T2641MTS20147524 - Industrial Training Scheme (ITS) df 200062014 200 0300672014 2500612014 Claim

30 records found, displaying 1 to 5 records.

‘8.8 0 8 0 EyE

GrantID Training Provider Name Scheme Name Course Title Approved Date . Start Date End Date Action
72641MSLE20145305 Shipi Chaturvedi Skim Latihan Bersama (SLB) werwe 2510212014 6.00 2610212014 280212014 Claim
72641MSLON20144378 Shilpi Chaturvedi Skim Latihan Dual National (SLON) asdasdas 25/02/2014 1.00 08/02/2014 10/02/2014 Claim
EVT\CONWEVTI20131187 - Conference (CON_CON) HRDF Conference 2012 25/02/2014 - 231202013 2401202013 Claim
72641MSBL20149990 Shipi Chaturvedi Skim Bantuan Lathan (SBL} sdfsdf sdfsd 2010212014 7.00 2110212014 2410212014 Claim
72641MTS20140188 - Industrial Training Scheme (ITS) dfgdf 20/02/2014 128.00 2110272014 2110272014 Claim

Step 2: Key-in the search criteria for the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Training Summary I Trainer Details I Trainee Details I Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration I

Particulars
Registered Name and Address of Employer Officer to be Contacted| Select |z| -
TAYLOR' S COLLEGE SDN BHD - .
NO 1 JALAN S515/8 . Tel. No.
47500 SUBANG JAYA Email -




K,:_'TRQD'Q Mesiniaga

RELIABILITY BEVOND TECHNOLOGY

HRDF: USER GUIDE N’

HRDF
MALAYSIA=

Step 4: Select the officer to be contacted then click ‘Next'.
Result: The following screen is displayed.

Employer Profile Training Summa Trainer Details I Trainee Details I Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration _

TEST AGREEMENT DETAILS KAT

Program Title
»

Training Date 16/08/2014 [ v [enemaia ]
Actual Training Date 16/08/2014 T2 - 1o ai0amo1a H
Training Venue 1
Type of Training © Inhouse  Public  Job Coach Development Programme * e-Learning *
Training Location Hotel & Own Premise External Training Premise Overseas Not Applicable Local *
HQ | Branch W * Note: Applicable Oniy for 'Own Premise’ Training Location.
Mo. of Travel Days ) 1 days 2 days Not Applicable
Mo. of Full Days 1| * (Based on 7 hours per day )
No. of Half Days 0| * (Based on>=4 and < 7 hours per day )
No. of < Half Days 0= Hours 10 * (Based on <4 hours per day )
Total Hours Per Trainee 7]
Total Training Days 1
No. of Month * Mandatory if Type of Training is ‘Development Program".
Next  Close

Step 5: Click ‘Next’ after viewing the training summary.
Result: The following screen is displayed:

l Employer Profile I Training Summary Trainer Details Trainee Details I Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration _

Trainer Details
External Trainer
Name = Citizenship Select B =
ICiPassport No. = Distance to Training Location Select B =
Add Reset
Trainer Type Hame ICiPassport Ho. Citizenship Distance to Training Location Actions
External Trainer Pranay F33457191234 Malaysian Less 70 km View / Edit / Delete
External Trainer MONIKA 765765555555 Malaysian Less 70 km View / Edit / Delete
Hext Close

Step 6: View the details then click ‘Next'.
Result: The following screen is displayed.

I Employer Profile I Training Summary I Trainer Details Trainee Details Trainee Attendance Form I Actual Cost of Reimbursement I Employer Declaration _

Trainee Details

— Trainees i Group

Training Schedule Start Date 16/08/2014 _u] - End Date 16/08/2014 _u] =

Reset
Claim Batch No. Start Date End Date Add/Edit Trainee Details ‘ Actions

= 1 16/08/2014 16/08/2014 Add/Edit Trainee Details View ! Edit
Note: Please key in all Baich details and SAVE before keying in the Trainee Deails.
. Trainees Summary

‘ Bateh Ho. | Male ‘ Female ‘ Less 70km | More or equal 70km ‘ Bumi ‘ Chinese | Indian | Other
1 1 ] 1 ] 1 0 0
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Step 7: View the details then click ‘Next’.

Result: The following screen is displayed.

l Employer Profile I Training Summary I Trainer Details I Trainee Details Trainee Attendance Form Actual Cost of Rei

[ et B
Trainee Attendance Form

— Grant Details

GrantID (726414 0001 |+ Module

Training Provider's Name (BESIAPAC SDNBHD | *

Actual Training Start Date WE} * End Date WE] =
— Details

Upload Excel File © Yes @ No

Download Attendance Excel Download Trainee Attendance List

Date

-

Search Clear
No record found.

Please Attach a Copy of the Original >

File Description

Attach File Mo file selected.

Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF,.RTF, XL S, XL 8X,.TXT,.PPT,.PPTX,.PPSX are allowed)

Hext  Close

Step 8: Fill in the attendance form then click ‘Next’.
Result: The following screen is displayed:

l Employer Profile I Training Summary I Trainer Details I

I Trainee Form Actual Cost of Reimbursement Employer Declaration

Actual Cost of Reimbursement

R
‘ Items ‘ Category ‘ Grant Approved Amount(RM) ‘ Requested Amount{RM) ‘ Document Required
External Trainer Fee External Trainer 200.00 200.00 | Ho
Total Grant Approved Total
200.00 200.00

Amount(RM) Amount(RM)
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select H

Note : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Attach File

No file selected.
Add Attachment
Note : Maximum 2M8 Allowed (Only .JPG,JPEG,.BMP,GIF, PNG,.TIF,.PPM,.DOC,.DOCX,.PDF, RTF, XLS,.XLSX,.TXT,.PPT,.PPTX,.PPSX are allowed)

Levy Summary

Levy Balance({RM) 700,022,937.00
Levy Arrears (RM) 0.00
Levy Interest (RM) 0.00
Total Grant Approved Amount (RM) 200.00
Total Requested Amount (RM) 200.00
MNext  Close

Step 9: Fill in the actual cost of reimbursement then enter the claim amount.
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Step 10: Fill in the file description then click ‘Browse’ to locate file for attachment.
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Step 11: Click ‘Add Attachment’ to attach the file.
Result: The softcopy of the file will be attached.

Step 12: Click ‘Next'.
Result: The declaration screen is displayed.

I Employer Profile I Training Summary I Trainer Details I Trainee Details I Trainee Attendance Form I Actual Cost of Reimbursement Employer Declaration

[Tl iwe deciare that the facts stated in this and the are true and correct and that I'\Ve have not withheld/distorted any material facts. I''We understand that if liwe obtain the grant by false or misleading statems
liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Hame Cselect |«
Designation -
Email
Date S =R
Save  Save & Submit Close

Step 13: Fill in the declaration section and click ‘Save & Submit’.
Result: The following message is displayed.

Claim Submitted Successfully with Claim Reference No.
(CT2641SBL_14_001980)
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Section 4 Submit Claims for Apprenticeship

RELIABILITY BEVOND TECHNOLOGY

4.1 Apprenticeship - Submit Claims

Prerequisite:

e Apprenticeship grant had been approved.
e Training had been conducted.

e Training Provider had submitted and finalized the apprenticeship attendance.
Follow the steps below to submit claims for Apprenticeship.

Step 1: Select from menu ‘Claim’ > ’Submit Claims with Grants’.
Result: The following screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Logout Last Login 20 Aug, 2014 1:17 pm  Welcome AUTO PRIMA TECHNOLOGY TRAINING SDN BHD , Wednesday 2:2

=1 =0 5

& Applications

Applications > Claim > Submit Claims with Grants - TP

Search Claim

Training Provider Name: AUTO PRIMA TECHNOLOGY TRAINING SDN BHD (001415095W)

~—  Search Criteria

Grant ID

Course Title

Scheme Name Select El

Training Date EI To EI
Approved Date (= To -_"]
Approved Amount (RM) To

Search  Reset Close

14 records found, displaying 1 to 5 records. mirsterevi f7, . I{ Next [ Last )
Approved Amount
Grant D Emplayer Name sScheme Name Course Title Approved Date . Start Date End Date Action

MI100/512014 - MECHATRONICS (1) MECHATRONICS - SKH Fee Claim for 1810872014 - 20032015 21022016 Ciaim
Level2

MH00/52014 - MECHATRONICS (M) MECHATRONICS - SKM Fee Claim for 18/08/2014 - 161082014 190312015 I Claim. ]
Level 1

110022572014 - MECHATRONICS (1) MECHATRONICS - SKH Fee Claim for 1BI0B72014 - 150372015 161032016 Claim
evel>

Step 2: Key-in the search criteria the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

o BT Ry—————— |

Training Providers Profile

Particulars

Registered Name and Address of Training Provider

Training Providers MyColD 001415095W =
AUTO PRIMA TECHNOLOGY TRAINING SDN BHD & Officer to be Contacted Select B =
-t % Tel. No. .

Email

%

Next  Close

HeDE Mesiniaga
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

Apprenticeship Claim Details
- Claim Details
Level Payment Session SKM
Class ID
Training Start Date 2] = Training End Date WE} -
Total Apprentice 2 Eligible Apprentice 0 Contract Received
Fees Per Apprentice 10000 Total Requested Amount 000

File Description Attach File Mo file selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,JPEG, BMP, GIF,.PNG,.TIF,.PPM,.DOC, DOCK, PDF, RTF,XLS, XL SX,.TXT,.PPT,PPTX,.PPSX are allowed)

Ho record found

Hext Close

Step 5: Fill in the claim details.

Step 6: Click ‘next’ button.
Result: The following screen is displayed:

I Training Provider Profile I Apprenticeship Claim Details Apprenticeship Participani(s) Apprenticeship Certification
Apprenticeship Participant(s)

Involved Participant

‘ Srho. ‘ Hame ‘ 1€ Ho. ‘ Sponsoring Employer Name ‘ MyColD ‘ Contract Received Date
1 Mig Live B 741147441114 DRAGON NN 000126532V
2 Mig Live A 852258352258 KONG HONG 0000627530

Mote: Contract not signed for apprentice(s) marked in Red Color.

Hext Close

Step 7: Click ‘Next'.
Result: The following screen is displayed:

e

Certification
[ 1 cortity that the above claim are trus and the relevant apprentice details with this claim are as * Form' of a5 attached.
Name Ahmad Daud
Date 230172014
Attachment(s)
File Description Attach File Browse.

Add Attachment
Hote : Maximum 2MB Allowed (Only JPG,JPEG, BMP_GIF,.PNG,.TIF .PPM,.DOC_DOCK,.POF.RTF XL 5 XL SX.TXT .PPT PPTX PPSX are allowed)

No record found
Save & Submit Close

Step 8: Fill in the declaration then click ‘Save & Submit’.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference No
(C223344M10_14_000974)

=
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Section 5 Submit Claims for Event

RELIABILITY BEVOND TECHNOLOGY

5.1 Event - Submit Claims

Prerequisite:
e Event had been approved.
e Training had been conducted.
e Employer or Training Provider had submitted and finalized the trainees’ attendance.

Follow the steps below to submit claims for Event.

Step 1: Select from menu ‘Claim’ > ’Submit Claims with Grants’.

Result: The following screen is displayed.

Note: Employer can only make claims for approved grant. By default, all approved grant record is
displayed under ‘Approved Grant’ table.

Logout Last Login 20 Aug, 2014 2:03 pm Welcome ASDFAFSADFASD, Wednesday 2:4

& Appiications | — | =

Applications > Claim > Submit Claims with Grants.

Search Claim

Employer Name ASDFAFSADFASD (06082014EMP4)

Levy Balance (RM) 266,413.94

~——  SearchCriteria

Grant ID

Course Title

scheme Name Select El

Training Date [a To -_"]

Approved Date TS i

Approved Amount (RM) To

Search  Reset  Close

2 records found, displaying all records.

Appraved Amount
Grant ID Training Provider Name Scheme Name Course Title Approved Date

Start Date End Date Action
(RM)
EVTIPPS/RI2014/0045 TRAINING PROVIDER 1 Public by PSMB - EET (PPS_EET) Program Title. 181082014 1,000.00 181082014 18/08/2014 I Claim J

Step 2: Key-in the search criteria the click on the ‘Search’ button, if necessary.
Result: The record is displayed in either ‘Approved Grant’ or ‘Unsubmitted Claims’ table accordingly.

Step 3: Click ‘Claim’ button.
Result: The following screen is displayed:

Actual Cost of Reimbursement I Training Summary I Trainer Details I Trainee Details I Trainee Form I E Declaration I

Particulars

Registered Name and Address of Employer

Officer to be Contacted| Select B *
i Tel. No. &
Email *

Hext  Close

HeDE Mesiniaga
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Step 4: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

ST et cooimimmrseman: | [T R pry g [

Actual Cast of Reimbursement

Payment Status :Success

Externsl Trainer Fee Trainge 2,000.00 2,000.00 | ves
Hotel Rental Packagel<70) Trainee 0.00 0.00 | Mo
Hotal Rents| Pacisge(=70) Trsinze 0.00 e
Trsnsportstion Trsinee 0.00 000 ves
Traines Al Fare Tsinee 0.00 T oo ve
Consumsbls Training Materisls Not Applicable 100.00 100.00 | Mo

Total Grant APProved Total

Amount(RM) 8L Amount{RM} S

Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select u

Hote : Supporting Document is mandatary for proof of payment like.Invoice Receipt,Consultancy Report etc.

o file selected

File Description Attach File

Add Attachment

Note : Maximum 2MB Allowed (Only .JPG, JPEG, BIIP, GIF, PNG, TIF, PP, DOC,. DOCX, PDF, RTF, XLS, XL SX, TXT, PPT, PPTX, PPSX are allowed)

~ Levy Summary
Levy Balance(RM)
Levy Arrears (RM) - 000
Levy Interest (RM) )
Total Grant Approved Amount (RM) T 210000)
Total Requested Amount (RM) T 2100.00)

Hext  Close

Step 5: Fill in the claim details .

Step 6: Click ‘next’ button.
Result: The following screen is displayed:

l Emplayer Profile I Actual Cost of Reimbursement Trainer Details I Trainee Details I Trainee Form I Emph i _

— Training Summary

Evaluation On Effectiveness Of Training
Program Title

Actual Training Date 17/08i2014 E] *To| 17/08i2014 E] *

Training Venue Venue

Type of Training ) In-House For Registered Employer *

Training Location Hotel Own Premise External Training Premise Overseas Not Applicable Local Multiple Location *
HQ | Branch . Note: Applicable Only for 'Own Premise' Training Location.
No. of Travel Days 1 days @ Hot Applicable
No. of Full Days "] * (Basedon7 hours perday)
No. of Half Days 0 + (Basedon>=4and<7 hours perday)
No. of < Half Days g - Hours 70 * (Basedon <4 hours perday)
Total Hours Per Trainee - 700
Total Training Days 71
Next Close

Step 7: Click ‘Next'.
Result: The following screen is displayed:

Actual Cost of Reimbursement I Training Summary Trainer Details Trainee Details I Trainee Form I E i _
Trainer Details

Trainer Details

Hame | IC No. | Citizenship
PRANA 123412341324 Malaysian
Bhavesh 123409875647 Malaysian
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Step 8: Click ‘Next'.
Result: The following screen is displayed.

[ vororponis [ ctual Costor Rombursoment | Traming Summary | Tromor botate |ILIT LT TIH]  Treinos Attsndance Form | Empioyor teciaraton | RRAARR

Trainee Details

Details of Trainee

| Mame IC No.. | Gender | Race | i I i I Trainee Designation ] HQ/Branch ] Distance Attendance [T5%]) [ rc]
Pranay 320102020201 Mlsle Bumi Malaysian Diploma 1A ASDFAFSADFASD Less 70 km es Na

Ehsvesh 324123412341 Msle Bumi Malsysisn Diplomsa 1A ASDFAFSADFASD Mers or Equsl 70 km es No

Step 9: Click ‘Next’.
Result: The following screen is displayed.

I Employer Profile I Actual Cost of Reimbursement I Training Summary I Trainer Details I Trainee Details Trainee Attendance Form Employer Declaration

Grant ID EVTAHR/RIZ014/0041 e Module

Training Provider's Hame TRAINING PROVIDER 1
Actual Training  Start Date 17/082014 € End Date 1710872014 .

Date A IC No.

Trainee Name

Search  Clear Search

Sr. No.. Date. Trainee Name IC No.. Attendance Status ‘Mode of Attendance Remarks Attachment
1 17/08/2014 Bhavesh 224122412341 @) Present Absent Other * Manual NA
2 1782014 Frenav 320102030201 ) Fresent @ Apsent  Giner * Manual A
— Details
Document)
File Description Attach File No flle selected
Add Attachment

Hote : Maximum 2ME Allowed (Only .JPG, JPEG, BMP,.GIF,.PNG, TIF,.PPM, DOC, DOCX,.PDF, RTF, XLS, XL SX,.TXT, PPT, PPTX,.PP SX are allowed)

Mo record found

Next  Close

Step 10: Update the trainee attendance.

Step 11: Click ‘Next’
Result: The following screen is displayed:
| e e g g e g ey

[Zlinie declare that the facts stated in this and the are true and correct and that IWe have not withheld/distorted any material facts. IWe understand that if liwe obtain the grant by false or misleading
statements, liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2004 (Act §12) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that
may have been disbursed.

Hame Select i E

Designation
Email
Date 2000872014 [ -

Save Sawe & Submit Close

Step 12: Fill in the employer declaration then click ‘Save & Submit’.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference Mo.
(COB082014EMPIHR_14_000183)
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Section 6 Direct Reimbursement Claims

6.1 Process Flow for CBT Purchase and Training Conducted Before Registration

Below is the claim flow for direct reimbursement claims:
e CBT Purchase
e Training Conducted Before Registration

Fill in CBT PURCHASE
Login using MyColD CLAIMS at 'SUBMIT SUBMIT the CLAIMS

OTHER CLAIMS ' menu

EMPLOYER PSMB
- APPLY CLAIMS

[.
!
|
[
i
i
|
|

|
|
|
|
!
APPROVED by |
|
|
I

6.2 CBT Purchase - Direct Reimbursement Claims

Prerequisite: Employer may submit direct claims for CBT purchase. Employer will receive notification
from PSMB to submit CBT claims, if the employer is eligible for this type of claim.

This section will guide you on how to submit direct claims for CBT purchase.

Step 1: Select from menu ‘Claim’ > ’'Submit Other Claims’.
Result: The following screen is displayed.

Logout Last Login 18 Aug, 2014 10:48 am  Welcome TAYLOR'S COLLEGE SDN BHD , Monday 12:00
& Appiications =2 x

Applications > Claim > Submit Other Claims

Other Claim
Employer Name: TAYLOR'S COLLEGE SDN BHD (7264 1M) Levy Balance (RM): 700,022 837 .00
~—  Other Claim

Please Select the Type Of Claim

Select [~

reeed 1, 8. 0. 0. @ 0 8. 0 (I

Claim ID Scheme Claimed Amount(RM} Saved Date Action
C72641PER_14_001975 PERLA ONLINE Scheme (PERLA ONLINE) 0.00 0710872014 Claim
C72641TBD_14_001851 Training Before Registration (TED) 0.00 300772014 Claim
C72641PRO_14_001306 PROLUS (PROLUS) 0.00 17i0772014 Claim
C72641PRO_14_001805 PROLUS (PROLUS) 0.00 1610772014 Claim
C72641CBT_14_001739 CBT Software Purchase (CBTP) 0.00 3110572014 Claim
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Step 2: Select claim type ‘CBT Software Purchase’ from the dropdown list then click ‘Apply Claim’ button.
Result: A below screen is displayed:

Employer Profile

HRDF: USER GUIDE NCQ’

Actual Cost of Reimbursement I Employer Declaration

Particulars

Registered Name and Address of Employer

Officer to be Contacted Select B *
TAYLOR'S COLLEGE SDN BHD -
Tel. No. +
NO 1 JALAN SS15/8, . e
47500 SUBANG JAYA, Email *
HNext Close

Step 2: Select the officer's name then click on ‘Next’ button to proceed.
Result: A below screen is displayed:

Employer Profile Actual Cost of Reimbursement

Employer Declaration
Actual Cost of Reimbursement

Purchase Date [ - Software Description

Unit Price (RM) Unit

Receipt No.

Add  Reset
Purchase Date Software Description Unit Price (RM) Unit Receipt No. Requested Amount(RM) Actions
Total Requested Amount (RM) 0.00
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select B

Note: Supporting Document is mandatory for proof of payment like Invoice,Receipt,Consultancy Report etc.

File Description

Attach File No file selected

Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG, JPEG, BMP, GIF, PNG, TIF, PPM,.DOC,.DOCX, PDF, RTF, XLS, XL SX, TXT,.PPT, PPTX,.PPSX are allowed)

Ho record found

——  Summary

Levy Balance (RM)

700,022,937.00
Levy Arrears (RM)

0.00
Levy Interest (RM) 0.00
Total Requested Amount (RM) 0.00

Step 3: Key-in the allowable items then click ‘Add’.
Result: The allowable item is added.

Step 4: Add an attachment then click ‘Next’.
Result: The following screen is displayed:
el e

Employer Declaration

[Cliwe deciare that the facts stated in this and the

are true and correct and that 'We have not withheld/distorted any material facts. '\We understand that if i'we obtain the grant by false or misleading statem

liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act §12) and in addition, P SMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.

Name Select B N
Designation

Email

Date L =

Save  Save & Submit  Close
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Step 5: Fill up the form then click on ‘Save & Submit’ button to proceed.
Result: The following message is displayed:

Claim Submitted Successiully with Claim Reference No.
(CT2641CBT_14_001981)

6.3 Training Before Registration - Direct Reimbursement Claims

Prerequisite: Newly registered employer is allowed to apply claims for training which had occurred prior
to the employer’s registration with PSMB.

This section will guide you on how to submit direct claims for Training before Registration.

Step 1: Select from menu ‘Claim’ > 'Submit other Claims’.
Result: The following screen is displayed.

Logout Last Login 18 Aug, 2014 10:48 am  Welcome TAYLOR'S COLLEGE SDN BHD , Monday 12:00
& Appiications =2 =

Applications > Claim > Submit Other Claims

Other Claim

Employer Name: TAYLOR'S COLLEGE SDN BHD (7264 1M) Levy Balance (RM): 700,022 837 .00

~—  Other Claim

Please Select the Type Of Claim

Seled -
reren 3. 0. 0. 0. 8. 0. 8.0 E

Claim ID Scheme Claimed Amount(RM}) Saved Date Action
C72641PER_14_001975 PERLA ONLINE Scheme (PERLA ONLINE) 0.00 07/08/2014 Claim
C72641TBO_14_001851 Training Before Registration (TED} 0.00 3000712014 Claim
C72641PRO_14_001808 PROLUS (PROLUS) 0.00 17072014 Claim
C72641PRO_14_001805 PROLUS (PROLUS) 0.00 1610712014 Claim
C72641CBT_14_001739 CBT Software Purchase (CBTP) 0.00 31052014 Claim

Step 2: Select claim type ‘Training conducted before registration’ from the dropdown list then click ‘Apply
Claim’.

Result: A below screen is displayed:

Training Summary I Trainee Details I Actual Cost of Reimbursement I Employer Declaration _

— Particulars
Registered Name and Address of Employer Registration Date 17/01/2013 E]
TAYLOR'S COLLEGE SDN BHD - -
MO 1 JALAN SS158, - Liable Date 171012012 =
47500 SUBANG JATA, Officer to be Contacted, Select E| *
Tel. No. *
Email *
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Step 3: Select the Officer's name then click ‘Next’ button.
Result: The following screen is displayed:

Employer Profile Training Summary Trainee Details I Actual Cost of Reimbursement I Employer Declaration

Training Summary

~ Training Summary

Program Title
Actual Training Date E] *To E] =

Training Venue

Type of Training © In-house O Public *

Training Location © own Premise ©' Overseas *

No. of Full Days 0| * (Based on7 hours per day)

No. of Half Days 0 *= (Basedon>=4and <7 hours per day )

No. of < Half Days 0 = Hours 0 | * (Based on <4 hours per day )
Total Hours Per Trainee )

Total Training Days 0

Step 4: Fill in the form then click ‘Next’ button.
Result: The following screen is displayed:

e T Bl e e
Trainee Details

2

P

Training Schedule Start Date 07/08/2012 _“] = End Date 0710812012 _u] -

Batch No. Start Date End Date ‘ AddiEdit Trainee Details Actions

Note: Please key in all Batch details and SAVE before keying in the Trainee Detalls.

Trainees Summary

’;) records found to display

Step 5: Click ‘next’ button.
Result: The following screen is displayed:

I Rl e | | ST
Trainer Details

— Trainer Details

IC/Passport No. »

Trainer Name =

Add Reset

ICiPassport No. Trainer Name Citizenship | Actions
File Description Attach File Browse
Add Attachment

Hote : Maximum 2ME Allowed (Only .JPG,.JPEG, BIMP,.GIF .PNG,.TIF .PPL1,.00C,.DOCK,.PDF,.RTF, XL S, XL SX, TXT,.PPT,.PPTX, PPSX are allowed)
No record found
Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.00C,.DOCX,.PDF .RTF,.XL §,. XL 5X,.TXT .PPT,.PPTX, PPSX are allowed)

Ho record found
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Step 6: Enter the trainee’s then click ‘Add’ button.

Step 7: Click ‘next’ button.
Result: The following screen is displayed:

I Empioyer Profile I Training Summary I Trainee Details Actual Cost of Reimbursement

Employer Declaration
Actual Cost Of Reimbursement
Claim Details
Cost (RM) / Duration N Of Unit 7 Requested Amount (RM) 7
Category Allowable ltem Distance Allowable Type Unit Unit Type Of Skill Document Required
A ] ) (A*B*C)
Trainee Course Fee NA Not Applicable Not Applicable Not Applicable 0.00 HNo
Total Requested Amount(RM)| 0.00

Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select ILI
Mote : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description Attach File

Browse.. | Nofile selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG,.JPEG, BMP,GIF,.PNG,.TIF.PPM,.DOC,.DOCX, PDF,.RTF, XL §,.XLSX, TXT,.PPT, PPTX,.PPSX are allowed)

Ho record found
—  Levy Summary

Levy Balance(RM) 700,025,063.00

Levy Arrears(RM)

0.00 |
Levy Interest{RM) 0.00
Total Requested Amount(RM), 0.00
Next Close

Step 8: Enter the actual cost of reimbursement then click ‘Next'.
Result: The following screen is displayed:

Employer Profile I Training Summary I Trainee Details I Actual Cost of Reimbursement Employer Declaration

Employer Declaration

[Zlivve deciare that the facts stated in this and the ying are true and correct and that /\We have not withheld/distorted any material facts. /e understand that if 'we obtain the grant by false or misleading statement
liwe may be prosecuted under Section 41 of Pembangunan Sumber Manusia Berhad Act, 2001 (Act 612) and in addition, PSMB may, at its discretion, withdraw the grant and recover immediately from us any amount of the grant that may have been
disbursed.
Hame Select : *
Designation =
Email
Date 18/08/2014 E] *
Save  Save & Submit  Close
Withdraws
Reason Select : =
Remarks
Withdraw  Reset

Step 9: Fill in the declaration section then click on ‘Save & Submit’ button to proceed.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference No.
(C72641TBD_14_001982)
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Section 7 HR Consultancy and Advisory Claims

7.1 NHRC Claims
Follow the steps below to submit NHRC claims:

Step 1: From the portal, select from menu ‘HR Consultant’ > 'TNA/HR Consultant Claim Application’.
Result: The following screen is displayed.

HR Consultant Profile HR Consultancy Scope Details I Actual Cost of Reimbursement I Declaration of Consultant _

HR Consultant Profile
IC/IPassport No. *
Consultant Name
Email *
Address
Tel. No.
Grant ID *  Note : Refer the Grant approval letter for Grant ID
Next  Close

Step 2: Enter the HR Consultant Profile details and click ‘Next’ button.
Result: The following screen is displayed:

o R T rovscossrsmen | s
HR Scope Details Information

Consultant Name DATQ" DR VINCENT LOWE | *

Bank Name Select B =
Bank Account Humber

. HRScope

HR Main Scope Select

B -
HR Sub Scope “Select D -

‘Consultancy Activity
Commencement Date Start Date ._q] * End Date _ul =
No. of Hours
Remarks
Reset
HR Main Scope HR Sub Scope Consultancy Activity Start Date ‘ End Date Ho. of Hours Remarks Ac
Employes Development HR Training and Development 1 1610872014 160872014 100 1 View

HrDE Mesiniaga
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Step 3: Update the details then click on ‘Next’ button to proceed.

Result: The following screen is displayed:

I HR Consultant Profile I HR Consultancy Scope Details

Actual Cost of Reimbursement Declaration of Consultant

Actual Cost of Reimbursement

— Claim Details
| Items. | Category ‘ Grant Approved Amount(RM) ‘ Requested Amount(RM) ‘ Document Required
Consultant Fee Not Applicable 100.00 100.00 | Ne
Total Grant Approved Total
100.00 100.00

Amount(RM) Amount(RM)
Note: Please add any additional information related to your claim.
Remarks Exchange Rate Country Select ILI

Note : Supporting Document is mandatory for proof of payment like.Invoice,Receipt,Consultancy Report etc.

File Description

Attach File Browse.. | Mofile selected

Add Attachment
Hote : Maximum 2MB Allowed (Only .JPG,.JPEG, BMP,.GIF,.PNG, TIF,,PPM,.00C, DOCK,.PDF,.RTF,.XLS,.XL 5X, TXT,.PPT,.PPTX,PPSX are allowed)

Next  Close

Step 4: Update the details then click ‘Next'.
Result: The following screen is displayed:

I HR Consultant Profile I HR Consultancy Scope Details I Actual Cost of Reimbursement Declaration of Consultant

Declaration of Consultant

| certify that all information provided pertaining to this claim is true and correct and that apart from this claim no other claim have been made for these All relevant
the Secretariat of the Pembangunan Sumber Manusia Berhad.

to this claim are with me and can be inspected by
I declare that the terms and condition under the HR Solution Services have been complied by me.
Name DATO" DR VINCENT LOWE | *

Date 20/0812014

Consultant

File Description

Attach File Browse . | Mo file selected

Add Attachment
Note : Maximum 2MB Allowed (Only .JPG, JPEG, BMP, GIF, PG, TIF, PPM,.DOC,.DOCX, PDF, ATF, XL, XL SX, TXT,PPT, PPTX, PPSX are allowed)

Save & Submit  Close

Step 6: Fill up the declaration section and attach the required document.

Step 7: Click on ‘Save & Submit’ button to proceed.
Result: The following message is displayed:

Claim Submitted Successfully with Claim Reference No
(CNHR_14 000186) And File Is Forwarded To Officer :
(MOHD NAZRI BIN SABRI)
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Section 8 Search/Withdraw Claims

8.1 Search/Withdraw Claims
Prerequisite:
Employer can only withdraw the unsubmitted claims. Once the claims is approved/rejected, employer can
no longer request for withdrawal.

This section will guide you on how to search for claim record and withdraw claims.

Step 1: Select from menu ‘Claim’ > ‘Search/Withdraw Claim’.
Result: The following screen is displayed.

Logout Last Login 18 Aug, 2014 245pm  Welcome TAYLOR'S COLLEGE SDN BHD , Monday 3:05 |
> Claim > it Claims
Employer Hame: TAYLOR'S COLLEGE SDN BHD (72641M) Levy Balance (RM): 20,081,590.00
—— Search Criteria
Submission Date .-_“]TD 2]
Claim Category Select B
Scheme Select B
Claim ID
Status Select -]
Claim Type Select B
Search  Reset Close
mrsverey) 2, €. D (2 EED)
Claim 1D GrantID Claim Category e . . Updated Date Status Claim Type Action
Amount (RM) Amount (RM) Date
CT2641SME_14 000108 | EVI/SEIRI2014/0036 Event - 35000 170082014 17082014 Submited Online Enquiry
CT2641SME_14_000108  EVI/SMEIR/2014/0035 Event 50.00 ~  1mmsRn4 Saved Online Enquiry
CT2541CBT 14 000106 | 72641M_14 2033 Training Program with Approve Grant 1,000.00 1,00000 15082014 150082014 Submitied Online Enquiry
C726415LD_14_000088 | 72641_14_2030 Training Program with Approve Grant 100.00 10000 15082014 15082014 Submited Online Enquiry

C72841SBL_14_000072  72641MSBL201421855 Training Program with Approve Grant £,000.00 - 14/082014 14/08/2014 Saved Online Enquiry
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Section 1 Event Overview

1.1 General Event Functions

Employer

e Submit
Event
Registration

e Course Fee
Payment

Below are the related functions:
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Section 2 Submit Event Registration from
Employers Application

2.1 Submit Event Registration from Employers Application
Follow the steps below to process Submit Event Registration from Employers Application:

Step 1: Open Portal PSMB.Select from menu ‘Upcoming Events’.

How can we help you? o) © LOGIN

© SUPPORT
© CONTACT

GETTING Register with us Learn about our Access our =
Offerings Circulars f oul

STARTED - EEE

) >
™~

LATEST NEWS

> NEW ETRIS SYSTEM GO-LIVE

UPCOMING EVENTS

ONLINE SERVICES

(SS0O BASED APPLICATION)

Q eTRIS

5 7 -Livi 1 A L
ANNOUNCEMENT (CIRCULAR 10/2014) OE4P ;‘LI:ISSiofystem Go-Live Announcement & Briefing Online Listing
The purpose of this circular is to announce the go-live
of eTRiS (electronic TRansformed Information System) 5 e-Library
which will replace the Employers Information System SEP SMETAP Scheme: Certificate In Talent
(EIS) and the Training Providers Information System 08  Engagement & Retention R B
(TPIS) on 15 September 2014 Inf:mship e-D?rectory
SEP  SMETAP Scheme: Creating Quantum Success £
08 through Coaching
» EMPLOYERS’ CIRCULAR NO 9/2014
Implementation Of Training Incentives 2014 For Small
And Medium Enterprise Employers SEP  SMETAP Scheme: Train the Trainer (TTT)

08
TRAINING PROVIDERS’ CIRCULAR NO 2/2014 = en i ) s
The purpose of this circular is to inform on the SEP  KWPSM Workshop (Brochure in BM Version
continuation of SBL Khas under HRDF 09  Only)

IMPLEMENTATION OF TRAINING INCENTIVE
PROGRAMME 2014 FOR SMES

More Events »

NHRC PORTAL

The Training Incentives is a value-added semice to PU BL'CAT'ONS
SME employers registered with PSMB and course fee QUICK LINKS
is fully financed by the Government « Bulletins

EMPLOYERS’ CIRCULAR NO 5/2014
Expansion of the Coverage of the Pembangunan

« Annual Reports
* Press Release

>

>

Online Statistics

Allowable Cost Matrix

Sumber Manusia Berrhad Act 2001 on 19 New > Tender/RFP

Subsectors, Matching Grant and Grant of ‘Special MU LT|MEDIA » Public Holidays 2014

Period » TP Renewal Guideline
¢ Video

More News »

« Photo Gallery

TP New Registration
Privacy Policy (PDPA) 2010
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Step 2: Click on ‘Register (highlighted in red).
Result: The screen in edit mode will display as shown below.
Al > Event > Events
=
— Published Events
Event ID Programme Name Select :
Event Start Date From 211082014 E] Event Start Date To E]
Event End Date From )] Event End Date To [
Location Malaysia . State Select
Search Reset
sr ‘ ‘ ‘ i y/Training ‘ Start ‘ End ‘ ‘ ‘ Max Pax Per ‘ Seats ‘ Registration Due |
Event ID State/Country Venue Actions
No. Name Provider Date Date Event Available Date -
1 EVT/SME/E/2014/0025 Sme Tna 23/09/2014  24/09/2014 Pahang Kuantan resort, 25 25 16/09/2014 View Brochure |
Kuantan Register
2 EVT/PPS/E/2014/0023 Train The Trainer TRAINING PROVIDER 1 30/08/2014  01/09/2014 Brazil 20 20 29/08/2014 View Brochure |
Reqister
2 records found, di

Step 3: Fill-in the form. And click ‘Submit’ button.
Note: Mandatory fields are mark with (*).

Applications > Event > Event

Event Registration

Event Header

Event ID EVT/PPSIE/2014/0040

18/08/2014 15:54:32 =
Public By PSMB

Registration ID
Date & Time Created

Date & Time Submitted

18/08/2014 15:54:32

Event Type Registration Status

Training Provider Details

Training Provider MyColD 07082014TP1 Training Provider Name TRAINING PROVIDER 1
Address Line 1 ADDRESS Address Line 2

Address Line 3 Address Line 4

Post Code 12345 City KL

State Kuala Lumpur

‘Company Email pranavi@gmail.com Company Telephone No. 1234124

Company Fax No.

7z T

Details

Registration Type
MyColD

HRDF Registered Employ-. *

206931D = Company Name BESI APAC SDN BHD =
— Company Address "
Address *
Postcode " City
Country State
Company Contact *

Telephone No.

Fax No.

Email
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Type of Training and Skill
Upgrading

Chrysanthemum

HRDF
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Programme Type EET Programme Name Evaluation On Effectiveness i
Description Training A

~
Relevancy of Training
v

Biotechnology Or Chemistry

Traming Galgor

Chrysanthemum.jpg

View

Start Date

Start Time
Number Of Days

Max Pax Per Company
Registration Due Date

HQ/Branch Not Available

State Select ~
End Date 18/08/2014 e
End Time

Total Hours Per Trainee

Course Fee ltem

Course Fee Rate (RM)
Registration Period From
No Of Pax Range From
Payment Method

Select .
I
I =
]
Select -

Course Fee Type Per Pax
Admin Fee Per Pax(RM)
Registration Period To

L

No Of Pax Range To

Lew e 0 I e .y st

Requested Amount (RM)

File Description

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF,.PNG,.TIF,.PPM,.DOC,.DOCX,.PDF.RTF,XL5,XLSX,.TXT,.PPT,.PPTX,.PP5X are allowed)

Attach File | Browse..

No record found
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Nationality Select -
IC/Passport No. :l = Designation |:| =
Gender Select *
Race Select *
Email
Academic Qualification Select =
HQ/Branch Select * Distance to Training Location Select
HR Personnel OvYes ONo *
Meal Preference (O vegetarian () Non Vegetarian * Job Grade 44 or above? OYes ONo *

TTT Cert Obtained From PSMB? (O Yes (O No *

Remarks

e I —

h agree that all the information given is correct. *
Name Select . =

IC/Passport No l:l x
pate Ceweava -

File Description |:| Attach File | Browse..

Note : Maximum 2MB Allowed (Only .JPG,.JPEG,.BMP,.GIF.PNG,.TIF,.PPM,.DOC,DOCX,.PDF,.RTF, XL 5, XL5X,. are allowed)

No record found

Step 4: Click ‘OK button.
Result: The following message is displayed and the employer will receive an email notification.

Your Request has been Submitted Successfully With
Reqgistration 1D : EVT/PPS/R/2014/00485.
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Section 3 Course Fee Payment

3.1 Course Fee Payment by Employers
Follow the steps below to pay course fee:
Step 1: Open your email which contain your Registration ID. There will be a link to ‘Make Payment’
Step 2: Click on the link ‘Make Payment’.

Step 3: Enter the ‘Registration ID’ button then click any area.
Result: The screen contain the registration details is displayed as shown below.

Step 4: Click ‘Make Payment’ button.

Applications > Event Management > Course Fee Payment

Mazke Payment Close
Course Fee Payment
— Registration Payment Details
Registration No. EVTAHR/R/2014/0080
Payment Method ePayment Only
EventID EVT/IHR/E/2014/0070
Event Type In-House For Registered Emj
Programme Type EET
Programme Name Evaluation On Effecliveness {
Start Date 21/08/2014 End Date 21/08/2014
Venue sadsasa State Selangor
MyColD 06082014EMP4
Company Name ASDFAFSADFASD
Number of Participants 1
Total Course Fee (RM) 1,000.00

Step 5: Fill-in the form.
Note: Mandatory fields are mark with (. ...

Payment Information

— Payment Detail
MyColD/IC No. 06032014EMP4 Name ASDFAFSADFASD
SrNo. Description Amount(RM)
1 Couser Fee payment for ASDFAFSADFASD 1,000.00
Total Amount(RM) 1,000.00
Name - IC/Passport No.
Designation = Email ID
Payment Method

Payment Method () Manual Payment (O Online Payment =

Make Payment Close
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Step 6: Select your payment method and click ‘Make Payment’ button.
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Payment Information

— Payment Detail
MyColD/IC No. 06082014EMP4 Name ASDFAFSADFASD
SriNo. Description Amount{RNM)
1 Couser Fee payment for ASDFAFSADFASD 1,000.00
Total Amount{RM) 1,000.00
Name siti nur diyana IC/Passport No. 260101101088
Designation HOD Email ID diyana@yahoo.com
Payment Method
Payment Method © Manual Payment ® Online Payment *
— Bank
0. RHB®BANK
o ® We'll help you get there o FPX

I Make Payment I Close
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